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Available Programs of Study

Catalog and Student Handbook

The Catalog and Student Handbook is subject to revision or addendums throughout the year. Students, faculty, anc

staff will be eleabnically notified of changes as they occur. Any subsequent revisions will replace prior policy and
becomes a part of this catalog.

Policies contained in this Catalog and Student Handbook supersede any other policy if there is a conflict between
the two.However, each program may have more restrictive policies included in their individual student handbook.
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Available Proarams of Studyv

Programs are listed alphabetically

EKG Certificate 136
Gerontology Certitate 137
Healthcare Administration, Bachelor of Science 131
Health Science, Associate of Science 111
IntraoperativeNeuromonitoring (IONM) Certificate 138
Neurodiagnostic Technology (NDT) Certificate 140
Nursing (ASN), Associate of Science 115
Nursing (LPN to RN Advanced Rlament), Associate of Science 119
Nursing (RN to BSN), Bachelor of Science 135
Phlebotomy Certificate 142
Radiation Therapy, Associate of Science 122

Respiratory Care, Associate of Science 126




Available Programs of Stud®

Academic Calendar 2023 2024
During the Add/Drop Period, students may add and drop cowitesut penalty.

The last week of classes includes classes/final exams/standardized tests.

Semester format includes a-teek "all" term and two-Wweek sessions (Session | and Session Il).

2023

FALL 2023 SEMESTER DATES

Fall All: September 6 December 18

Fall Session ISeptember 6 to October 24

Fall Session II'October 30 to December 18

August (P11 PASS Program for Fall 2022

September (M) 4 Labor Day HOLIDAY i College closed
(Tu) 5 Professional Staff DdyNo classes
(W) 6 First class day: Fall All and Fall Session |
(W-Tu) 6-12 Add/Drop Period: Fall All and Fall Session |
TBD Pinning Ceremony for August 2023 Graduates

October (M) 9 Indigenous People's Day (Columbus DayJOLIDAY i College closed
(T) 10 Lastday to withdraw from a Fall Session | course
(W-Tu) 18- 24 Fall Session | Final Class Week including final exams
(M) 30 First Class Day: Fall Session Il
(M) 30 Registration begins for Spring 2024

November (M - Su) Oct 30 Nov 5 Add/DropPeriod: Fall Session Il
(F) 10 Veteran's Day (Observed)HOLIDAY i College closed
(Th) 17 Last day to withdraw from a Fall All course
(W) 22 College Closes at 2PM
(Th-F)23-24 Thanksgivingi HOLIDAY i College closed
(Sa- Su) 25- 26 College open No Classes

December M1 Last day to withdraw from a Fall Session Il course
(F)8 PASS Program for Spring 2024
(T-M)12-18 Fall All & Fall Session Il Final Class Week including final exams
(T-F)19-22 College Opemluring RECESS No classes
(Sa- M) Dec. 23-Jan. 1 Winter Breaki HOLIDAY i College closed

The recess period between Fall and Spring semester is December 19; d@88ary 7, 2024.
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2024

SPRING 2024 SEMESTER DATES

Spring All: January 8 tépril 22

Spring Session |: January 8 to February 26

Spring Session II: March 4 to April 22

January (Tu-Su) 2-7 College Open during RECES®o Classes
(F) 5 Professional Staff Daly No classes
(M) 8 First class day: Spring All and Spriggssion |
(M - Su) 8i 14 Add/Drop Period: Spring All and Spring Session |
(M) 15 Martin Luther King Dayi HOLIDAY i College closed
February TBD Pinning Ceremony for December 2023 graduates
9 Last day to withdraw from a Spring Sessiarourse
(M) 19 Pr esi deirHOBIBAY D &oflege closed
(M - Su) 19i 25 Winter Reces$ No classes for Spring All classes
Spring Session | courses are not on recess, and will meet as scheduled
(Tu-M) 20- 26 Spring Session | Final Class Week indihg final exams
March M) 4 First class day: Spring Session I
M) 4 Registration begins for Summer 2024
(M -Su) 4-10 Add/Drop Period: Spring Session I
(M) 25 Last day to withdraw from a Spring All course
(Th) 28 Holy Thursdayi No classes College open
(F-Su)29-31 Easter HOLIDAY i College closed
April (F)5 Last day to withdraw from a Spring Session Il course
(F)12 PASS Program for Summer 2024
(M) 15 Pat r i oitHOISDAY & gollege closed
(Tu-M) 16- 22 Spring All and Spring Session Il Final Class Week including final exams

(Tu - Su) Apr 23- May 5

Spring RECES$ No classes College open

The recess period between Spring and Summer is April 23, 202y 4, 2024.




2024

Available Programs of Studyl

SUMMER 2024 SEMESTER DATES

Summer All: May 6 to August 17

Summer Session I: May 6 to June 24

Summer Session II: July 8 to August 17

May (M) 6 First class day: Summer All and Summer Session |
(M - Su) 6- 12 Add/Drop Period: Summer All and Summer Session |
TBD Pinning Ceremony for April 2024 graduates
(M) 27 Memorial Day HOLIDAY i College closed
June TBD Commencement for the Class of 2024
(M) 3 Registration begins for Fall 2024
(M) 10 Last day to withdraw from a Summer Session | course
(W) 19 Juneteenth HOLIDAY 1 College closed
(T-M)18-24 Summer Session | Final Class Week including final exams
July (Th) 4 Independence DayHOLIDAY i College closed
(M) 8 First class day: Summer Session Il
(M -Su) 8-14 Add/Drop PeriodSummer Session I
(M) 15 Last day to withdraw from a Summer All course
August (F)2 Last day to withdraw from a Summer Session Il course
(F)9 PASS Program for Fall 2024
(M - Sa) 12- 17 Summer All and Summer Session Il Final Class Weekiding final exams
(Su- Su) Aug. 18 Sept. 1 Summer RECESSE No classes College open
September M) 2 Labor Day HOLIDAY i College closed
(Tu) 3 Professional Staff DayNo classes

The recess period between Summer and Fall is Augus2D241 September 2, 2024.

Fall 2024 classes will begin Wednesday, September 4, 2024.
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Introduction
Mission and Vision

The mission of Labouré College of Healthcare is to provide-bighlity education and to prepare women and men
for careersn Nursing and in Allied Health fields. Inherent in the Catholic identity of the college and its educational
mission is a commitment to Jud&hristian principles, which influence the curriculum and the college

environment. Consistent with these princglthe college seeks to provide opportunities for a diverse population of
students to continue their education as mature adults and responsible world citizens.

We aspire to be a model of excellence, recognized for innovative and collaborative approadbeation for

practice in the healthcare sector. We are committed to preparing practitioners who reflect on and care for a diverse
patient population, and to fostering interdisciplinary approaches to address complex issues within healthcare and
society.

History

As the longest provider of nurses in Boston, Labouré College of Healthcare has been educating healthcare
professionals for 130 years. T@ellege's roots date back to 1892 with the opening of the Carney Hospital Training
School for Nurses in South Bostdviassachusetts. The school was sponsored by the Daughters of Charity of Saint
Vincent de Paul. In addition to Carney Hospital Training School for Nurses, the Daughters of Charity also operated
St. John Hospital School of Nursingstablished in Lowell, Masachusetts in 1892, and the St. Margaret Hospital
School of Nursing, established in 1903 in the Dorchester neighborhood of Boston.

In 1951, the Daughters of Charity merged the three schools into a single institution. This institution became known
as the @therine Labouré School of Nursing, the first independent, regionalyteeealiploma program in New

England. Classes were held on the campus of Carney Hospital in South Boston until 1954 when Catherine Labouré
School of Nursing moved to the site of tiew Carney Hospital in Dorchester.

In 1971, the Commonwealth of Massachusetts amended the charter of the school of nursing to provide for associat
degreegranting authority in nursing and allied health. That same year, Catherine Labouré School of Nursing
became officially Catherine Labouré Junior College. In 1976, the consortium between the Boston Veterans
Administration Hospital, Boston University School of Medicine, and Catherine Labouré Junior College was

formed. What has now become the longesiningaccredited Neurodiagnostic program began that summer.

In 1984, Catherine Labouré Junior College changed its name to Catherine Labouré College. In 1993, the name wa:
formally changed to Labouré College. In 2008, the Commonwealth of Massachusetts amercdddde's charter

to provide Bachelor of Science in Nursing deggeanting authority. In addition, the first-its kind hybrid

Intraoperative Neuromonitoring program began in May 2016, and is currently one of only five accredited programs
in the county.

The Daughters of Charity of St. Vincent de Paul sponsored the educational mission of the institution from 1892 to
1997. In 1997, the Daughters of Charity transferred control of the college to Caritas Christi, a netwotgrofinon
Catholic healthcarentities sponsored by the Archdiocese of Boston. Labouré College joined Steward Health Care
in 2010. In 2013, Labouré College disaffiliated from Steward Health Care and moved to a new campus at 303
Adams Street in Milton, Massachusetts. Throughthevarioc hanges in the coll egeos
has maintained its independent, fofit institutional status under the oversight of its own Board of Directors, and
changed its name to Labouré College of Healthcare in 2021.



Introduction 13

Campus Map

Labouré College of Healthcare's street address is 303 Adams Street, Milton, Massachusetts, 02186.

Legend

® Parking
Security

@ Welcome Center
@ Student Entrance

(D Dining
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Accreditation

Labouré Collegef Healthcare is accredited by the New England Commission of Higher Education (formerly the
Commission on Institutions of Higher Education of the NEvgland Association of Schools and Colleges, Inc.).

Inquiries regarding accreditation status by the Commission should be directed to the administrative staff of the
institution. Individuals may also contact:

New England Commission of Higher Education
301Edgewater Place, Suite 210

Wakefield, MA 01880

Phone: (718) 425 7785

Email: info@neche.org

Whileal I of the Coll ege's programs ar e appareproggathsarehr o u
also accredited by a disciplispecific, specialized accrediting body. As a College with the distinct focus of
education for practice in the healthcare sector, Labouré is committed to preparing individuals to deliver patient
centered caras members of an interdisciplinary team. The individual programs provide clinical education
emphasizing evidendeased practice, taking advantage of the latest research and clinical expertise. Quality
improvement approaches and the use of informatiomtéoyy are important components of each program.

Specialized program accreditation:

A The baccalaureate degree program in Nursing at Labouré College of Healthcare is accredited by the
Commission on Collegiate Nursing Education, 655 K Street, NW, Suite/WV&shington, DC 20001, 202
887-6791. Websitehttp://www.ccneaccreditation.org

A The Associate of Science in Nursing degree at Labouré College of Healthcare in Miltos adéédited
by the Accreditation Commission for Education in Nursing (ACEN), 3390 Peachtree Road NE, Suite 1400,
Atlanta, GA 30326, 409755000. Websitehttp://www.acenursing.org

A The Neurodiagnostic Technology Certificate program is accredited by the Commission on Accreditation of
Allied Health Education Programs in cooperation with the Committee on Accreditation for Education in
Neurodiagnostic Technology (CelDT).

A The Intraoperative Neuromonitoring Certificate program is accredited by the Commission on Accreditation
of Allied Health Education Programs in cooperation with the Committee on Accreditation for Education in
Neurodiagnostic Technology (CelDT/IONM).

A The Assoite of Science in Radiation Therapy degree program is accredited by the Joint Review
Committee on Education in Radiologic Technology (JRCERT).

A The Associate of Science in Respiratory Care program (CoARC 200654) at Labouré College of Healthcare
in Milton, Massachusetts holds Provisional Accreditation from the Commission on Accreditation for
Respiratory Carehftp://www.coarc.con
This status signifies that a program with an Approval of Intent has demonstrated sufficient compliance with
the Standards (through submission of an acceptable Provisional Accred@@ifi@iudy Report (PSSR)
and any other documentation required by the CoARC, as well as satisfactory completion of an-sitial on
visit) to be allowed to admit students. It is recognized as an accredited program by the National Board for
Respiratory Car (NBRC), which provides enrolled students who complete the program with eligibility for
the Respiratory Care Credentialing Examination(s). The program will remain on Provisional Accreditation
until it achieves Continuing Accreditation.

Commission on Acciditation for Respiratory Care, 264 Precision Blvd, Telford, TN 37690. Website:
http://coarc.com/
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Program Approval:

Labouré's Associate of Science in Nursing program has Approval with NgeBtatus from the Massachusetts

Board of Registration in Nursing (BORN), 250 Washington Street, Boston, MA 02108, tel: (800) 414 0168 or (617)
973 0900. Fax: (617) 973 0984. Websitevw.mass.gov/dph/boards/ Students who complete the College's ASN
program remain eligible to take the NCLEX licensure examination.

State Authorization: Online and Distance Education

Labouré College of Healthcare is a member of SARA which is an acronym for the State Authorization Reciprocity
Agreement, which is an interstate agreement that allows colleges and universities located in a SARA member state
to offer online classes in otheARA member states without needing to obtain authorization to do so from each

state individually. SARA consists of a national network of member states, districts, and territories that agree to
comply with the rules, policies, and procedures set forth bi}#tenal Council for State Authorization

Reciprocity Agreements (NSARA).

Labour® Coll ege of Healthcare is obligated to compl
education to residents of other states. Distance education in@ld@&sonline programs, online programs that

require some otthe-ground experience, degree and certificate programs, andradit programs and/or courses

that will be delivered to students residing outside the state of Massachusetts. State laws rag@mibeg d

education vary statby-state, and even prograny-program within a state.

Residency Course and program availability varies by state. Admission into a program is granted at the time of
initial acceptance into the program and is dependent ongrogvailability in the state where the student is
physically located at the time of admission. If a student moves to a different state after admission to the program,
continuation within the program will depend on the availability of the program withineestate where the
student is physically present. 1t is the studentos
Whether military personnel stationed outside the state of Massachusetts may enroll or continue in a Labouré
College of Healthcare distance education program, or not, is based on where military personnel are stationed.

Licensurei State authorization has no effect on state professional licensing requirements. Students considering an
academic program that leads to afpssional license in their state should first seek guidance from the appropriate
licensing agency in that state BEFORE beginning the academic program located outside the state. It is the student'
responsibility to contact the appropriate licensing bdatteir home state to confirm whether a Labouré College of
Healthcare program will meet the requirements for licensure in that state. Labouré College of Healthcare cannot
confirm whether the course or program meets requirements for professional lidemsurée he st udent 6s
further information, contact the appropriate state licensing board listed on the Labouré College of Healthcare
website ahttps://www.laboure.edu/abolabaure/stateauthorization

Complaint Resolution: Online Programs

Labouré College of Healthcare is committed to integrating institutional objectives in innovative ways to
demonstrate excellence in all online programs. Thd d ege greatly values student ¢
students to adhere to the Student Code of Conduct. Please refer to the section in the Student Rights and
Responsibilities Handbodlp. 88) for the Code of Conduct as well as detailed information regarding student
expectations, rights, and student complaint/student grievance procedures.


http://www.mass.gov/dph/boards/rn
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When an issue is brought to the Collegebs attenti on
Students are encouraged to pursue Labour® Coll ege o
procedures for any complaintsfore contacting external sources for resolution. Often, it is the case that
communication with the course instructor is the most direct route to resolving issues. If an issue cannot be resolvec
at that level, a student should contact the Division Chdeam for guidance. While attending Labouré College of
Healthcare, students residing outside of Massachusetts who desire to resolve a grievance should always follow the
Coll egebs student complaint/ student udemtHandbaok.df anispue o c e
cannot be resolved, naasident students in an online program may file a complaint with the Massachusetts
Department of Higher Education onlinehtps://www.mas&du/foradmin/sara/complaints.asp

In addition,an Online Student Complaint Form can be downlddukre and/or contact Dr. Altobello, Vice
President of Academic and Student Affairs.

For Massachusetts residents who wish to file a complaint with the Massachusetts Department of Higher Education,
please use the followgnaddresshttps.//www.mass.edu/forstufam/complaints/complaintform.asp

Students who wish to follow up with their home state can find a list & stantacts online at https:/ic
sara.org/guide/agendist. In addition, a listing of states can be found on Labouré's website at
https://www.laboure.edu/abeigboure/stat@uthorizéion
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Admission tothe Colleae

The College encourages qualified students of all ages and backgrounds interested in a healthcare career to apply f
acceptance. Those wishing to discuss their educational and career plans are invited tthedhdacissions Office
at(617)3223 575 t o arrange an appointment or a campus tou
website: www.laboure.edu.

To become members of Labour®6s | earning coathrequiredt vy ,
supplemental materials outlined in the Application Requirements for All Progmmg and the Program Spéici
Application and Admission Requiremer(ps 19) sections for the desired start term on the admissions application.

As anapplicant, you will be considered based on your academic credentials, and the capacity to succeed in your
intended program of study. Labouré College of Healthcare does not discriminate based on race, color, religion,
gender, sexual orientation, gender itlgnnational origin, age, disability, genetic information, marital status,

amnesty, or status as a covered veteran. The College complies with local, state, and federal regulations prohibiting
such discrimination in the administration of its academic,isslons, financial aid, and employment policies. Since
direct patient contact is involved in the clinical aspect of most programs, you must be able to perform the required

duties without compromising the patientoés safety or

Applicants must reviewand acknowledge the technical standards required for their program of interest during the
application process. Technical standards are available on the College website at laboure.edu/admissions. Questior
regarding clinical responsibilities may be directedhe respective Division Chairperson or Dean.

Applicants are responsible for submitting all required information prior to consideration for admission for the
desired start term on the application.

Admission Application and GeneralRequirements for All Programs

Application Requirements for All Credit-Granting Programs
A Completed application for admission with R@fundable application fee
A Applications are avidable online at www.laboure.edu/admissions

A Documentation of high school graduation, General Education Degree (GED) completion, or other state
approved equivalency credential

A If graduated from a foreign high school, an official translation and evatuatiyour documents
must be submitted through an evaluation service that also determines equivalency to a US high
school diploma.
A Official college transcripts from all institutions attended (if applicable)

A If attended a foreign college or universiay official translation and courdsy-course equivalency
of your documents must be submitted through an evaluation service.

A Copy of any professional licenses, registrations, or certifications (if applicable)
A Programspecific requirements or itemsquested by the Admissions Office (if applicable)

General Admission Criteria for All Credit -Granting Programs

A Evidence of graduation from an accredited high school, completion of a GED with a minimum standard
score of 150 for each test, or completiorir&f HISET with a minimum standard score of 45

A An overall GPA of 2.0 or higher
A A strong foundation in reading, writing, mathematics, and science
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Applicants who submit credentials from Rb¥$ institutions must demonstrate English language proficienegsin
they have completed at least two years oftinlle study with English instruction in one of these
countries: Australia, Bahamas, Barbados, Belize, Canada (except Quebec), Dominica, Ghana, Grenada, Grand
Cayman, Guyana, Ireland, Jamaica, Kenya, lishétew Zealand, Singapore, Trinidad / Tobago, United
Kingdom. English proficiency may be documented by any of these methods:
A Test of English as a Foreign Language (TOEFL iBT) score of 46 or higher. Test scores must be from tests
taken in the past 3 yea
A International English Language Testing System (IELTS) score of 5.5 or higher. Test scores must be from
tests taken in the past 3 years.
A TOEFL/IELTS is not required for applicants who have attended an international high school where English
is the bnguage of instruction.
A Earning a grade of C or higher in a 100 level, crbdiring English Composition course at a regionally
accredited US college or university.

Demonstrating English proficiency does not guarantee admission but is hecessanatimission. Applicants
must submit official scores directly from the testing agency. The school code (CEEB code) for Labouré College of
Healthcare i8287.

Please contact the Admissions Office with any questions regarding transcripts or admission requirents.

Admission Process

Labouré College of Healthcare accepts students three semesters per year*®, with start dates in Spring (January),
Summer (May), and Fall (September).

*Some programs have limited start dates.

AEach semester has a Session | and Sefisiblany programs accept students in both Session | and
Session I, meaning those programs have six acceptance/start dates per year.

The admissions process at Labouré College of Healthcare operates on a rolling basis for all programs. Rolling
admissions mans that there are no final deadlines to apply; rather, applications are reviewed as they become
complete, and until a program is filled. Programs with limited capacity can fill up quickly. In the event that a
program is filled for the desired start team the application, the completed application will automatically be
considered for the next available semester with acknowledgement sent to the applicant of the new start

term. Applicants who do not want their application considered for the new stariMiéihave their applications
withdrawn which forfeits the nerefundable application fee.

Students who apply, but do not complete their application packet by submitting all required documentation for a
given semester will be given the choice tadléed over and assessed for the next available semester, or withdraw
their application from the College and forfeit the refundable application fee if their original application

semester becomes full.

Eligibility for admission is not an entitlement fany applicant; as such, meeting the minimum general and
programspecific admission requirements does not guarantee admission since the Admissions Committee considers
a wide range of factors when reviewing applications.

Admissions Process for the Associata Science in Nursing Program
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Labour® Coll ege of Healthcarebs Associate of Scienc
large number of applicants. Because this is a limited capacity program, not all applicants who meet the minimum
criteria will be offered acceptance to the program. Offers of acceptance will be made to qualified candidates after
consideration of both the minimum criteria for admi

Candidates who submitc@mpleted application packet prior to the Priority Date will be reviewed first and sent a
decision beginning on the admissions decision release dates. Decisions will be sent based on when a student's
completed application packet was submitted. Applicattmeseviewed on a date of completion basis; if the
semester of intent is filled, then the application will automatically be reviewed for the following semester with
acknowledgement sent to the applicant of the new start t&pplicants who do not wanheir application

considered for the new start term will have their applications withdrawn, forfeiting theefundable application

fee.

The Admissions Office will extend acceptance offers to qualified candidates until the program has been filled for a
particular semester. Qualified candidates who are not initially offered acceptance will be automatically reviewed for
the following semester with acknowledgement sent to the applicant of the new start term. Applicants who do not
want their application constded for the new start term will have their applications withdrawn, forfeiting the non
refundable application fee.

Important Dates for the Associate of Science in Nursing Application
Applications may be submitted from the opening date until the progrélfeds

Fall 2023 Applications(classes begin September 2023)
A February 15, 2023: Priority Date for applications

A April 1, 2023: Admissions decisions begin to be released. Decisions are released on a rolling basis until a
cohort is filled.

Spring 2024 Applications (classes begin January 2024)
A July 15, 2023: Priority Date for applications

A September 1, 2023: Admissions decisions begin to be released. Decisions are released on a rolling basis
until a cohort is filled.

Summer 2024 Applications (classes begin May 2024)
A December 1, 2023: Priority Date for applications

A January 15, 2024: Admissions decisions begin to be released. Decisions are released on a rolling basis unt
a cohort is filled.

Fall 2024 Applications (classedegin September 2024)
A February 15, 2024: Priority Date for applications

A April 1, 2024: Admissions decisions begin to be released. Decisions are released on a rolling basis until a
cohort is filled.

Program-Specific Application and Admission Requiremets
Some programs have specific criteria and requirements in addition to the Application Requirements for All

Programs, and the General Admission Criteria for All Programs. If a program hagreddriteria and
requirements, it will be listed in this section.
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Associate Degrees

Nursing - Associate of Science (includes LPN to RN Track)

In order to be accepted into the Associate of Science in Nursing program, inchedicigN to RN Advanced

Placement track, applicants must meet the Application Requirements for All Programs, the General Admission

Criteria for All Programs, and the prograspecific criteria and requirements listed below.

ASN and LPN to RN Admission Critaia

Item

Traditional

Accelerated

LPN-RN

Submit ATI Test of Essential Academic Skills (TEAS) scores. The ATI TEAS scores must be from an official testing centemngiedi
as part of the application. A minimum score in each section of the TE#sS@lows: Reading 69%, Math 63%, English 60% and
Science 46% or higher must be achieved to be considered for admission. Students may repeat the ATl TEAS a total miesvo (2) {
within 12 months (365 days) of taking the exam. Results are valid for 8 fyear the acceptance term.

Minimum CGPA (#)

High School/GED/HISET (no college
coursework): 2.7
Transfer Courses:2.7

Bachelor's Degree
2.7Master's Degree3.0
Doctorate- 3.0

Transfer courses2.7

Mathematics (#)(*)

High School/GED/HISET (no college
coursework): Two years of math. One
year must be algebra.

Transfer students: One 3credit
collegelevel algebra

One 3credit collegdevel
algebra

Transfer students: One@edit
collegelevel algebra

Science (#)(*)(@)

High School/GED/HISET (no college
coursework): One year of laboratory
sciences (life science with a lab)
Transfer students: One 4credit
collegelevel life science course with
accompanying laboratory

One 4credit collegeevel
life science course with
accompaping laboratory

Transfer students: Onectedit
collegelevel life science coursg
with accompanying laboratory

Licensed Practical Nurse
(LPN) License

Hold a current LPN license in
good standing.

HESI - Fundamentals of
Nursing

850minimum score (two
attempts allowed)

HESI -
Maternity/Pediatrics

850 minimum score (two
attempts allowed)

(#) Applicants who earned their high school equivalency without college coursework within 5 years from the

acceptance termApplicants who earned their high school equivalency without college coursework greater than five

years from the acceptance term must follow transfer student requirements.

(*) All courses must have a grade of C+ or higher.

(@) Science courses taken morarttiive years prior to desired entry into the program must be repeated.
Applicants with an active LPN license applying to the tRINltrack are exempt from the fiyear requirement.
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Radiation Therapy - Associate of Science

In order to be accepted intike Associate of Science in Radiation Therapy program, applicants must meet the
Application Requirements for All Programs, the General Admission Criteria for All Programs, and the program
specific criteria and requirements listed below.

Labouré College dflealthcare's Radiation Therapy program has limited capacity. Because this is a limited capacity
program, not all applicants who meet the minimum criteria will be offered acceptance into the program. Offers of
acceptance will be made to qualified candidatfier consideration of both the minimum criteria for admission and

the candidate's overall academic history and progress.

The Admissions Department will extend acceptance offers to qualified candidates until the program has been filled
for a particularcohort. Qualified candidates who are not initially offered acceptance will be automatically reviewed
for the following cohort.

Radiation TherapyAdmission Criteria

ltem Traditional Accelerated

SubmitATI Test of Essential Academic Skills (TEAS) scores. The ATl TEAS scores must be from an official testing center and
submitted as part of the application. A minimum score in each section of the TEAS is as follows: Reading 69%, Math 88260Eng|
and Science 46% or higher must be achieved to be considered for admission. Students may repeat the ATI TEAS a totéiheéswo
within 12 months (365 days) of taking the exam. Results are valid for 3 years from the acceptance term.

Attend an information session

Submit a completed Clinical Site Acknowledgement Form

Submit an essay. The purpose of this essay is to make sure you understand the differences between the fields belplajraimdytouzx
own words why radiation therapy is the fielidstudy you wish to pursue, and how you feel that you would be a good fit for this
profession.

Minimum CGPA High School/GED/HISET (no college coursework)2.7 Bachelor's Degree2.7Master's Degre€3.0
#) Transfer Courses:2.7 Doctorate- 3.0

Mathematics (#)(*) | High School/GED/HISET (no college courseworkwo years | One 3credit collegeevel algebra
of math. One year must be algebra.
Transfer students: One 3credit collegelevel algebra

Science (#)(*)(@) High School/GED/HISET (no college cotsework):One year One 4credit collegelevel life science course
of laboratory sciences (life science with a lab) with accompanying laboratory
Transfer students: One 4credit collegeevel life science cours
with accompanying laboratory

(#) Applicants who earned their high school equivalency without college coursework within 5 years from the
acceptance term. Applicants who earned their high school equivalency without college coursework greater than five
years from the acceptance term mudbfeltransfer student requirements.

(*) All courses must have a grade of C+ or higher.
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(@) Science courses taken more than five years prior to desired entry into the program must be repeated.

Pre-Health Professions Pathway via the Associate of Science @akh Science program

Applicants who do not meet the minimum requirements to enter the Associate of Science in Radiation Therapy
program may discuss their options with their admissions counselor. Options may include applying to the Associate
of Science irHealth Science program and enrolling in courses that are includedRnethe

HealthProfession®athway(p. 25).

Respiratory Care - Associate of Science

In order to be accepted into the Associate of Science in Respiratory Care program, applicants must meet the
Application Requirements for All Programs, the General Admission Criteria for All Programs, and the program
specificcriteria and requirements listed below.

Labouré College of Healthcare's Respiratory Care program has limited capacity. Because this is a limited capacity
program, not all applicants who meet the minimum criteria will be offered acceptance into the pfijeasnof
acceptance will be made to qualified candidates after consideration of both the minimum criteria for admission and
the candidate's overall academic history and progress.

The Admissions Department will extend acceptance offers to qualifieddedesl until the program has been filled
for a particular cohort. Qualified candidates who are not initially offered acceptance will be automatically reviewed
for the following cohort.

Respiratory Care Admission Criteria

ltem ‘ Traditional Accelerated

SubmitATI Test of Essential Academic Skills (TEAS) scores. The ATl TEAS scores must be from an official testing center andlg
as part of the application. A minimum score in each section of the TEAS is as follows: Reading 69%, M&hdgh3%60% and
Science 46% or higher must be achieved to be considered for admission. Students may repeat the ATl TEAS a total miesvo (2) {
within 12 months (365 days) of taking the exam. Results are valid for 3 years from the acceptance term.

Minim um CGPA High School/GED/HISET (no college coursework.7 Bachelor's Degree2.7Master's Degre€3.0
#) Transfer Courses2.7 Doctorate- 3.0

Mathematics (#)(*) | High School/GED/HISET (no college courseworkYwo years | One 3credit collegeevel algebra
of math. One year must be algebra.
Transfer students: One 3credit collegelevel algebra

Science (#)(*)(@) High School/GED/HISET (no college courseworkiDne year | One 4credit collegelevel life science course
of laboratory sciences (life science with a lab) with accompanying laboratory
Transfer students: One 4creditcollegelevel life science coursg
with accompanying laboratory

(#) Applicants who earned their high school equivalency without college coursework within 5 years from the
acceptance term. Applicants who earned their high school equivalency without college coursework greater than five
years from the acceptance term must follow transfer student requirements.

(*) All courses must have a grade of C+ or higher.
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(@) Science coses taken more than five years prior to desired entry into the program must be repeated.

Pre-Health Professions Pathway via the Associate of Science in Health Science program

Applicants who do not meet the minimum requirements to enter the AssociaierafeéS Respiratory Care

program may discuss their options with their admissions counselor. Options may include applying to the Associate
of Science in Health Science program and enrolling in courses that are includeBra the
HealthProfession®athway(p. 25).

Bachelorts Degrees
Bachelor of Science in Healthcare Administration

In order to be accegd into the Bachelor of Science in Healthcare Administration program, applicants must meet
the Application Requirements for All Programs, the General Admission Criteria for All Programs, and the program
specific criteria and requirements listed below.

Healthcare Administration Admission Criteria
A General Admission Criteria for all Programs 1j3)

A This program has beensigned for individuals holding an associate degree or higher in from an accredited
college,or who will transfer 60 or more college credits as follows:

A An associate degree or higher in a healthealated field

A Applicants without an associate degie@ healthcareelated field are encouraged to
contact the Admissions Office to learn about pathways to the Healthcare Administration
program.

OR

A Transfer of 60 or more credits from a regionally accredited college at the 100 an286work
level

A Students must meet the residency requirement of Labouré (30 credits)

A Transfer courses must include successful completion of the following course equivalents:
HUM Elective (100 level} 3 credits

HUM Elective (200 level} 3 credts

ETH Elective- 3 credits

Natural Science Electives (2 course$)credits

PSY Elective (100 leveb3 credits

PSY Elective (200 leveb 3 credits

MAT Elective (100 or highen) 3 credits

To To To To o To I

Healthcare Administration Application Requirements
A Application Requirement®r all Programs (p17)

Bachelor of Science in Nursing (RNBSN)

In order to be accepted intioe Bachelor of Science in Nursing program, applicants must meet the Application
Requirements for All Programs, the General Admission Criteria for All Programs, and the pspgp@fit criteria
and requirements listed below.

RN-BSN Admission Criteria
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A General Admission Criteria for all Programs {7)
A Minimum cumulative GPA of 2.5 or higher
A If your GPA falls below a %, please contact the Admissions Office to discuss your options
A A current RN license in good standing. The Admissions Office will verify this through your state licensing
agency.
A Current Labouré College of Healthcare Associate of Science in Nursuhgnss or alumni of
Labouré who have not yet taken the NCL-BRX should contact the Admissions Office to discuss
their options.

RN-BSN Application Requirements
A Application Requirement®r all Programs (pl7)

Certificates

Intraoperative Neuromonitoring (IONM) Certificate

In order to be accepted into the Intraoperative Neuromonitoring (IONM) Certifioagegm, applicants must meet
the Application Requirements for All Programs, the General Admission Criteria for All Programs, and the program
specific criteria and requirements listed below.

IONM Admission Criteria
A General Admission Criteria for all Programs 1)

A This professional certificate program has been designed for indigsitlolling a Neurodiagnostic
Technology (NDT) Certificate, or an associate degree or higher from an accredited college, or extensive
work experience in NDT as follows:

Education or Experience Requirements

Majors in Neuroscience or Science preferred. Other concentratio

Bachelor of Science degree or higher considered.

Associate of Science degree Concentration in a medical field is required.

Associate of Science or Certificate in NDT, holding ABRE REEGT or REPT credential required. Slespdentials will be
credentials considered.

5 years preferred. Requires confirmation of employment and submi

IONM work experience
of resume.

IONM Application Requirements
A Application Requirementfor all Programs (pl7)
A Interview with the IONM Program Director

Neurodiagnostic Technology (NDT) Certificate

In order to be accepted into the Neurodiagnostic Technology (NDT) Certificataprogpplicants must meet the
Application Requirements for All Programs, the General Admission Criteria for All Programs, and the program
specific criteria and requirements listed below.
NDT Admission Criteria

A General Admission Criteria for all Programs
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NDT Application Requirements

Application Requirement®r all Programs

Review an information session webinar

Submit an essay (essay waived for applicants with a prior bachelor's degree or higher)

Essay should be 36&G00 words on why NDT is imptant in medicine today, and why you wish to pursue
this field. If you have related work experience, you may also use your essay to describe your experience
within this field.

A Visit a clinical site and complete the Clinical Site Visit Form and the MeriClinical Location Form

To To T o

Pre-Health Professions Pathway

The PreHealth Professions Pathway of the Assaociate of Science in Health Science is designed to prepare students
for the Associate of Science degrees in eiRediation Therapy or Respiratory Care at Labouré College of
Healthcare.

Pathway courses are a selection of core Arts & Sciences courses in the Health Science program that help develop
the knowledge and skills students need to complete a specializedatssegiree whether they choose to remain in
the Health Science program, or plan to transfer to the Radiation Therapy or Respiratory Care programs at Labouré.

Applicants who do not meet the minimum requirements to directly enter these two associatentiegesesll in
the Associate of Science in Health Science program and begin taking Pathway courses. These students may earn
admission to their desired program by successfully completing the Pathway as outlined below.

Pathway Courses:
A MAT 1020 Math for Helih Sciences
A HUM 1010 Introduction to Humanities
A ANA 1010 Anatomy & Physiology |
A ANA 1020 Anatomy & Physiology I

Pathway Requirements:
A These courses must be completed at Labouré with a minimum CGPA afriifimum C+ grad is
required in MAT 108, ANA 1010, and ANA 112
A Upon completion of Pathway coursework, students will be required to take the Test of Essential Academic
Skills (TEAS) and may then submit a Change of Major Form to request internal transfer into Respiratory
Care or Radiation Thapy.

Students who successfully transfer into Respiratory Care or Radiation Therapy will count all of their Pathway
courses toward meeting their Arts & Sciences course requirements.

Admission of International Students

An international student is defined by a Aonmigrant to the United States who has completed high school and/or
college level courses. Labouré College of Healthcare is not authorized by the U.S. Immigrahiatuaalization
Services to enroll international students in accordance with federal regulations.
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Admission of NonMatriculating Students

Studentgnay request to enroll in Arts and Sciences courses at Lal@milege of Healthcare as a ron
matriculating [or nordegree seeking] student. A student may want to take a course for personal-andcetig
reasons, to satisfy a prerequisite course needed for a program they are enrolled in at another imstifutignaom
they intend to enroll in, or for continuing education and professional reasons. Classes are based on a seat
availability basis determined by the Registrar.

Students who meet the Labouré College of Healthcare admissions requirements may eouodes to meet
educational goals other than attaining a degree, certificate, or certification. Students who wish to take courses for
selfenrichment must provide appropriate educational verification.

Non-matriculating (nordegree, nostertificate, norcertification) students are those who are taking courses to
achieve special professional goals or personal enrichment. A student can be defined as:

1. A student who does not have a degree and is seekingrsehment

2. A student who is enrolling with the purpose of taking courses as prerequisites for another degree,
certificate, or certification

3. A student who is enrolled in another institution and is taking courses with the purpose of transferring credits
back to thei home institution

Students must declare an intention to matriculate into a degree, certificate, or certification program once four
courses have been completekh application for matriculation must be filed with the Admissions Office at that

time. If acepted as a matriculating student, credits earned as-matiitulating student will be evaluated toward

the degree, certificate, or certification program. Students should be aware that credits taken prior to matriculation
may not be applicable to currgmmbgram requirements.

Application Requirements for Non-Matriculating Students
A Completed admissions application and-mefundable application fee
A Educational verification of the highest level of education attained by the student:

A A high school studeérmust submit an official high school transcript from the present high school,
and ACT or SAT scores

A high school graduate must submit an official high school transcript or copy of the high school
diploma, or copy of the GED/HISET, and ACT or SAT scores

A

A A student with some previous college experience must submit an official transcript from each
college attended, or an educational verification form completed by the last college attended

A

A student with an associate, bachelor's, master's, or doctgraledemust submit an official
transcript or copy of the degree, or an educational verification form completed by the college at
which the highest level of education was attained

Enroliment Requirements for Non-Matriculating Students

A If the selected cour§s) has prerequisites, the student must submit an official college transcript(s) to
demonstrate completion of the prerequisites

A If taking courses traditional courses on campus, the student must complete and submit a student health
form.

Non-matriculatingstudents do not qualify for Labouré College of Healthgamvided financial aid.

All specific questions or concerns regarding individual students should be directed to the Registrar.
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Enrollment for Non-Credit-Granting Programs
Enrollment Requirements for NorCredit-Granting Programs

Labouré College of Healthcare offers two rayeditgranting certificates through a partnership program.
Enrollment requirements are outlined below.

Certified Nursing Assistant (CNA) Certificate

The Certified Nursing Assistant (CNA) certificate program is a partnership program. In order to be accepted into
the CNA certificate program, students must be a member/employee of a recognized Labouré College of Healthcare
partnershigohort. The prograrspecific criteria and requirements are listed below.

CNA Enrollment Requirements
A 18 years old or older
A Authorized to work in the US
A Massachusetts Department of Public Health Mandated Immunizations and Physical Exarnbiealtite
Policy
A Students must have completed both Hepatitis B injections prior to clinical.
A Criminal Offender Records Information (CORI)/Sexual Offender Records Information (SORI) clearance

Patient Care Technician (PCT) Certificate

The Patient Care Thnician (PCT) certificate program is a partnership program. For further information about the
PCT program, please contact the Division of Nursingi\asionofnursing@laboure.edln order tobe accepted

into the PCT certificate program, students must be a member/employee of a recognized Labouré College of
Healthcare partnership cohort. The progisecific criteria and requirements are listed below.

PCT Enrollment Requirements
A 18 years oldr older
A High school diploma, or equivalent
A Documentation of high school graduation, General Education Degree (GED) completion, or other
stateapproved equivalency credential
A If graduated from a foreign high school, an official translation and eti@iuaf the document must
be submitted through an evaluation service and determine equivalency to a US high school diploma
Copy of any professional licenses, registrations, or certifications (if applicable)
Authorized to work in the US
Massachusett®epartment of Public Health Mandated Immunizations and Physical Exam Health Insurance
Policy
A Students must have completed both Hepatitis B injections prior to clinical.
A Criminal Offender Records Information (CORI)/Sexual Offender Records Informat@RI{®learance

To o o

Reapplication and Readmission to the College

Studentsvho have previously enrolled at Labouré College of Healthcare and have not enrolled in Continuous
Enrollment(p. 108 and have not completed their intended degree are welcome to return to the college. Depending
on the student's official status prior to depegf time away from the college, and enrollment at other institutions
during a break, a student must complete an application for readmission and submit application documents and
supplemental materials to be considered fegnty into Labouré College ofd#lthcare.
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Students who have been granted Continuous Enroliment, have not taken courses elsewhere, will pursue the same
major, and have not been separated from the institution for more than two semesters should contact the Registrar t
complete their reaistation process.

Students who have not been granted an official leave of absence, have taken courses elsewhere, will pursue a
different major, or have been separated from the institution for more than two semesters should contact the
Admissions Office to amplete a new application for readmission. Official transcripts from colleges attended during
the separation are required. Readmission does not guarantee registration.

All students seeking readmission must be cleared by all relevant offices at the aodliegkng but not limited to
Academic and Student Affairs, Financial Aid, and Student Accounts before they are eligible to receive a
readmission decision.

If a student leaves Labouré College of Healthcare and returns within five years to the same fhegttent's
previous progress chart will be reissued. All college policies on credit expiration will apply. The student must
follow the current College Catalog and Student Handbook for course requirements and sequence in their major.

If the student chages to a new major or returns after five years, a new progress chart is issued and the guidelines
below will apply.
A A student who has all of their arts and sciences requirements completed when they were previously enrolle
will have all current arts anstiences requirements waived
A A student who is missing one to four arts and sciences courses from the College Catalog and Student
Handbook that they entered under at Labouré College of Healthcare must fulfill the equivalent requirements
in order to fulfil their arts and sciences requirements, or may choose to change their requirements to the
current College Catalog and Student Handbook
A All other returnees are required to fulfill the current arts and sciences requirements in accordance with the
current @llege Catalog and Student Handbook
A All students must follow the current College Catalog and Student Handbook for course requirements and
sequence in their major
A All college policies on credit expiration will apply

Applying for Readmission

Any student who is applying for readmission to the college, according to this policy, must submit the following
documents:

A Application for admission

A Official transcripts

A If the last date of attendance was within five years, the Admissions Office witiitsaiy email
request to the Registrar at Labouré College of Healthcare for a copy of the official transcripts on
file. The student must also submit any new transcripts if they enrolled at any college or university
after the end of their enroliment at LalbéCollege of Healthcare.

A If the last date of attendance was more than five years ago, the student must resubmit all transcripts
for institutions attended prior to Labouré College of Healthcare. The student must also submit any
new transcripts if they ealled at any college or university after the end of their enrollment at
Labouré College of Healthcare.

A Labouré College of Healthcare transcript: the Admissions Office will obtain this on behalf of the student
through the Registrar at Labouré
A Supplemetal materials as requested or as outlined below:
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A If the student was dismissed from Labouré College of Healthcare under Satisfactory Academic
Progress (SAP), then they must complete and submit a SAP Appeal

A If the student was dismissed from Labouré Qmlef Healthcare, then they must also submit a
letter of recommendation from an employer, supervisor, or professor

A If the student was dismissed from Labouré College of Healthcare, then they must also submit a
personal statement that addresses the faligwi

A Why were you dismissed from Labouré?
A Why are you prepared to return to study at Labouré College of Healthcare now?
A What strategies for success will you employ if readmitted to Labouré?

All specific questions or concerns regarding individual sttglshould be directed to the Admissions Office.

Re-entry/Readmission to the Respiratory Care Program

Readmission or rentry to the Respiratory Care program is not guaranteed. In addition to whtinisdin the

general readmission policy, the Respiratory Care Student Handbook statestilndetrat who successfully

completes a respiratory care course and decides not to progress to the next course may, after approval from the
Academic Review Commit, reenter, on a space available basis, for up to one calendar year. If the student does
not reenter within one year, the student may be required-stare the respiratory care course sequence to ensure
current respiratory care knowledge and skills.

Extenuating Circumstances Policy for Respiratory Care

Repeat Course or Readmission Due to Extenuating Circumstances: Division of Arts and Sciences

1.

Students who are dismissed from the respiratory care program and wish to be considered for readmission
dueto extenuating circumstances will be required to submit a letter of appeal requesting readmission
consideration to repeat the course or courses in which they were unsuccessful or withdrew, along with all
remaining curriculum coursework.

Students will beequired to write an essay describing the extenuating circumstance(s) and how the event(s)
impacted their ability to be successful in the respiratory care program. Complete documentation supporting
the extenuating circumstance(s) (e.g., legal documertical documentation) must be included.

The extenuating circumstance(s) must have occurred during the semester of a course failure or withdrawal.
Extenuating circumstances include, but are not limited to, medical emergencies, death of
spouse/parent/clil, and | oss of home due to circumstances
A written, detailed selévaluation and plan for success (no more than 500 words) is required.

Any student requesting readmission consideration due to extenuating circumstancefsmiishe

required documentation to the Division of Arts and Health Sciences office within 7 days from the date of
receiving the letter/email.

The Academic Progression Review Committee will review all documentation submitted by students
requesting to reirn due to extenuating circumstances.

Any student readmitted to the respiratory care program due to extenuating circumstances will be held to the
standards, policies, and procedures of the respiratory care program at the time of readmission.

Students may only submit an application for readmission for extenuating circumstances one time during
their entire time at Labouré College of Healthcare.
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Admission Decision Appeal Process

Appeals 6 an admissionsetision may be made in writing to the Vice President of Enrollment Management via
email toJeremy_Spencer@laboure.e@lease include your name, email address, telephone number, the program of
interest, and a brief description of your appeal when submigtir request. As part of the appeal process, you will

be contacted for an interview with a college representative to present your appeal and provide more information.
The college will endeavor to render a decision on the appeal within thirty (30) dingsiitial request.
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Upon Acceptance to theColleae

To accept an offer of admission, applicants must submit aefandable matriculation fee/enroliment deposit by
the deposit deadline provided in the acceptance letter. Once paid, the deposit allows théhstadbdity to
register for their admitted semester. The deposit is waived for readmitted students and alumni of Labouré College c
Healthcare.
A Students who do not deposit for the semester in which they were accepted will be withdrawn and will need
toreapply for a later semester if they wish to attend Labouré College of Healthcare.

A student can defer their acceptance to Labouré due to extenuating circumstances for up to one year by submitting
Deferral Form with the Admissions Office as long as #miasion requirements have not changed for their desired
academic program. See Deferral of Enroliment se¢poB89).

Studelts are required to submit all required forms concerning Student Health and Safety Requifigments
41) (health requirementand health insurance) as described in the catalog.

New Student Registration Information

Associate of Science in Nursing Students

Within six months before registration, students will need to attend an Accepted Students Day (ASD) and make theit
deposit. ASOs an opportunity to learn more about all supportive and administrative departments to ensure your
success as you begin your first semester at Labouré College of Heal¢®@rs. held virtually. Once you have

been accepted, you will receive an emaihfrthe Student Success Center with a link to your ASD session along

with your advising worksheet and additional information. Students will be encouraged to speak with other
administrative offices to ensure they have everything sorted out before the sdrpgisteAssociate of Science in
Nursing students are required to attend an Accepted Students Day, and it is encouraged that students attend befor
submitting their deposit. Once you have submitted your depiodittended an Accepted Student Day, yoll v

eligible to register* for the upcoming semester.

Students accepted to the LRMRN track of the ASN program must register for an Efpiécific Accepted
Students Day.

All students who are beginning their first professional Nursing course musti@isd thePASS progranfp. 64),
which is their Nursing Orientation.

*As new students register after current studegfistration, newly accepted ASN students will most likely not begin
a professional nursing course in their first semester at Labouré.

All Other New Students

RN-to-BSN program students will be invited to attend an Accepted Student Day and be connécted wit
Academic Advisor after acceptance. The advisor is a member of the Student Success Center and will assist in the
student's next steps to registration.

Health Science, Healthcare Administration, EKG, Gerontology, Intraoperative Neuromonitoring (IONM),
Neurodiagnostic Technology (NDT), Phlebotomy, Radiation Therapy, and Respiratory Care program students will
be invited to attend an Accepted Student Day and may also be required to attend an Orientation with their faculty
before beginning the program.
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Nondisclosure

Failure to submit complete records of all previous academic experience will result in the student's being denied
admission, or in the case of nondisclosure or misrepresentation, the rescinding of previously granted offers of
admission.

Notice

Once a studdrconfirms their enrolliment with a matriculation fee/enrollment deposit and/or registration of classes,
they are considered a student of the College and must follow and be governed by the appropriate policies,
regulations, and procedures of the College.

Information for Advanced Placement LPN to RN Students

Studentsvho have been accepted to the LPN to RN track must sign up for an LPN Accepted Students Day. LPNs
will receive information relatetb next steps during this session. Every student will have already completed the fee
based HESI Fundamentals of Nursing examination. A student will need to earn a minimum score of 850 on the
HESI exam to receive nine credits for NUR 1015. There will beppmrtunity for a reest. Those students who do

not achieve a minimum score of 850 on the HESI examination are ineligible for advanced placement status, and
may not take the Maternity/Pediatrics HESI exam. These students will enroll in NUR 1015 on avsjilabte

basis to continue the Associate of Science in Nursing program.

Upon successful completion of the Fundamentals of Nursing HESI exam, the student is eligible to complete the fee
based Maternity/Pediatric HESI exam. A student must earn a mininmamn eic850 to receive eight credits for

NUR 2000 equivalency. There is onetest opportunity only. In the event that the student does not achieve a
minimum score of 850, the student is required to attend the LPN Bridge Course and enroll in NUR 16&5ue co

the program, and this student is no longer eligible for Advanced Placement status. For further information about the
LPN Bridge course, please contact an advisor in the Student Success Center.

Upon successful completion of the Maternity/PediatricSH&xam, the student is eligible to enroll in the LPN
Bridge Course and in NUR 1035 on a space available basis. To enroll in NUR 1035, the student must have
completed all three natural science courses (ANA 1010, ANA 1120, and MIC 2201). Students ake strong
encouraged to complete any additional4poofessional courses in the arts and sciences core before starting NUR
1035.

All students who are beginning their first professional Nursing course must attend the PASS fpogdanwhich
is their Nursing Orientation.

Transfer Credits

Transfer credits are reviewed for degree programs, and may help a simgfete program requirements faster.
Transfer credit is not available for certificate programs.
A All transfer credit should be approved by faculty within the discipline with support of the Program Dean
and/or Vice President of Academic and Studentifdfa
A Labouré College of Healthcare may enter articulation agreements with other accredited colleges or
universities to award transfer credit for courses.
A Exceptions to the Transfer Credit policy can be made on an individual basis if deemed apprajpriate.
exceptions must be approved by faculty within the course discipline with support of the Program Dean and
Vice President of Academic and Student affairs, or as outlined in the Labouré College of Healthcare
Catalog and Student Handbook.
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An initial review and granting of transfer credits will be completed by the Admissions Office at the point of
acceptance to all degree programs. Accepted students will be notified of their transferable credits in their acceptanc
packet.

A student may request additioriednsfer credit taken at another regionally accredited college or university if they

did not receive transfer credit during their initial review. To make the request prior to matriculation, the student
must submit a Request for Additional Transfer Crazlihe Admissions Officeadmissions@Ilaboure.edo

make the request after matriculation, the student must submit a Request for Additional Transfer Credit to the Office
of theRegistrar (eqgistrar@laboure.eglu

A student seeking transfer credits for courses for which they are currently registered at Labouré College of
Healthcare must submit the Request for Additional Transfer Credit at least two weeks prior to the first day o
classes for that semester. The Request for Additional Transfer Credit form must be completed and accompanied by
a course description and, if necessary, a course syllabus. The course to be considered must be an appropriately
equivalent course.

If the couse has previously been approved for transfer credit and is listed in the Transfer Credit Database, the
Admissions Office or the Office of the Registrar can process the redtigst.course was not previously approved
for transfer credit, the Request #hdditional Transfer Credit will be sent to the Program Dean who may designate
a faculty member in the appropriate discipline for approvalke approval must be supported by the Program Dean
and/or Vice President of Academic and Student Affalise Adnissions Office or Office or the Office of the
Registrar will notify the student of the decision via student email.

A student may receive transfer credit through a transfer of courses or credit by exemption from a course.
A Transfer Coursesare taken at bier regionally accredited colleges and are the same course and credits
offered by Labouré College of Healthcare

A Credit by Exemption is when a student receives credit for a course based upon predetermined criteria,
which can include experience or priomgdees

Residency Requirement

To be awarded a degree, all students must complete a minimum of 30 credits at Labouré College of Healthcare
regardless of the number of transfer credits awarded.

Transfer Credits: Associate Degrees

Transfer credit is available for courses in the Arts and Sciences core of an associate degree program, as well as fo
program electives and health science core courses in an associate degree program.

External Transfer Credit

As long as Cobge residency requirements are met, students may transfer up to seven (7) credits from other
institutions after program matriculation. Students must submit an External Transfer Request Form to the Office of
the Registrar. The form must be submitted wittopy of the course description and/or syllabus. The Office of the
Registrar will submit completed request forms to the Program Dean who may designate a faculty member in the
course discipline to review the transfer course equivalency. Once a decisi@ehandrle, the student will be
contacted via email by the Office of the Registrar.


mailto:admissions@laboure.edu
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This process must be followed prior to the start of a student taking their desired course outside of Labouré College
of Healthcare. Once the course is complete, an offigaktript including final course grade must be sent to the

Office of the Registrar at Labouré College of Healthcare. The course and requirements will remain incomplete until
an official transcript is received, to verify course completion and minimum gegadéred. If the course is a

prerequisite or coequisite for another course, the transcript must be received before registering for the requisite or
co-requisite course.

Humanities and Social and Behavioral Science Transfer Credit

Humanities an&ocial and Behavioral Science transfer credits are determined on an individual basis. Transfer
credits in Natural and Biological Sciences must have to have been earned within five years of acceptance to the
college for the desired start term on the admissapplication. Courses are considered within 5 years to the
semester of acceptance. Students who hold a Licensed Practical Nursing (LPN) license are exempt from the time
limit on science course transfer.

*Policy on Transfer of Science Courses More tharve Years Old

Students who have taken aredit, laboratory course in Anatomy & Physiology |, Anatomy & Physiology Il,

and/or Microbiology more than five years ago, who have earned a C+ or higher in the course, will be given two
options for demonstratingpeir mastery of course content: 1) retaking the course at Labouré College of Healthcare,
or 2) requesting credit by examination through Excelsior College. Students affected by this policy who decide to re
take one or more of their science courses willdzpiired to pay tuition for the course(s) and earn a grade of C+ or
higher. Those who choose to demonstrate mastery by examination will be responsible for paying an examination
fee. Official exam scores must be submitted to the Admissions Office to recediefor the course.

Courses considered for transfer credit must be equivalent to those offered at the College in terms of nature, conten
level, and number of credits earned. Transfer credits are awarded only for courses completed at a regionally
accedited college/university. Courses must meet the criteria outlined below, and are subject to approval by the
Division Chairperson or Dean.

Transfer Credit: Associate Degree€quivalency Chart

Please review the transfer equivalency chart on the following page for equivalency of Arts and Health Sciences
courses.
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Labouré Course Minimum Possible Transfer Course or Domain Notes
Grade

ANA 1010: Anatomy & C+ 4-credit Anatomy &Physiology | course with| Weighted average must be a C+

Physiology | laboratory higher
Course must have been taken
within 5 years
Applicants with an LPN license ar|
exempt from the fyear limit

ANA 1120: Anatomy & C+ 4-credit Anatomy & Physiology Il course Weighted average must be a C+

Physiology I with laboratory higher
Course must have been taken
within 5 years
Applicants with an LPN license ar|
exempt from the fear limit

MIC 2201: Microbiology C+ 4-credit Microbiology ourse with laboratory| Weighted average must be a C+
higher
Course must have been taken
within 5 years
Applicants with an LPN license ar
exempt from the fyear limit

BIO 1010: Human Biology C+ 4-credit Biology course with laboratory Weighted averagmust be a C+ or
higher

HUM 1010: Introduction to C English Composition | or Introduction to

Humanities Humanities course

HUM 2000: Humanities Elective | C Any course in literature, arts, dance, foreigr

language, history, philosophy, or theater

PSY 1010: Introductory C Introduction to Psychology or General

Psychology Psychology course

PSY 2010: Human Growth & C A lifespan psychology course Must cover the whole human

Behavior lifespan from birth through death

ETH 1010: Healthcare Ethics C Ethics course Must be subjeespecific to
healthcare/medical ethics

THE 2000: Theology Elective C Theology or Religion course

INT 2100: Integrative Seminar |

This course is not transferrable

Students with a prior bachelor's
degree or higher are exenfpim
INT 2100.

Students without a prior bachelor’
degree are required to take INT
2100.
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MAT 1020: Mathematics for the | C Collegelevel math course

Health Sciences

SSC 2020: Communication and | C Communication and interpersonal skills for
Interpersonal Skills for Healthcar healthcare professionals

Professionals

HSC 1010: Introduction to Health C Introduction to Health Science course
Science

HSC 1020: Medical Terminology| C Medical terminology course

HSC 2010fundamentals of C Fundamentals of health care delivery cours
Healthcare Delivery

HSC 2020: Survey of Public C Public health course

Health Practices

HSC 2030: Holistic Healthand | C Holistic health and wellness course
Wellness

Health Sciencé&lectives C Health science or professional courses

required for an associate degree

Healthcare Specialty C Professional courses in a healthesgkated
area of specialization in a degree or
certificate program (earned or enrolled)

Transfer of Nursing Professional Courses

Transfer credit for professional nursing course credit from another regionally accrediteskquogtary institution,
pre-licensure program approved by the board of nursing program at the time of enrollment may be requested fo
Nursing Fundamentals / NUR 1015 if the student obtained a minimum grade of 77% (C+) within the last two years
and the course was at least 9 credits with clinical experience. Students will be required to validate prior learning
through feebased testingHESI testing). Students requesting nursing transfer credit should referDivisien of
Nursing Progression Criteriand must submit additional documentation that includes:

1. The course description for the course at the time the student took the.cours

2. A detailed course outline/syllabus for the course completed at the previous institution, in the term that the
course was completed (electronic or printed copy acceptable).

For questions about transfer of nursing professional courses, please ttenRigision of Nursing directly.

Transfer Credits: Bachelor's Degrees

The Bachelor of Science in Nursing and the Bachelor of Science in Healthcare Administration programs at Labouré
College of Healthcare reire students to complete arts and sciences credits beyond the associate degree level.
Students may transfer courses from other accredited academic institutions to meet some of the requirements,
provided they meet the following conditions:
A Statistics: One 3credit course at any level either with a grade of C or higher. If taken as part of an
associate degree program, MAT 3410 is waived and the student will take an elective instead. If the course
was not counted toward an associate degree, then it megniséetred for credit toward the BSN or
healthcare administration degree.
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A Ethics: One 3credit course at any level either with a grade of C or higher. If taken as part of an associate
degree program, ETH 3210 is waived and the student will takéeative instead. If the course was not
counted toward an associate degree, then it may be transferred for credit toward the BSN or healthcare
administration degree.

A Arts and Sciences Electivesp to 18 credits in the humanities, social sciences andtaral sciences
beyond the associate degr8ix credits may be transferred from the introductory level but at least 6
credits must be at the uppéevel courses equivalent to or higher than a 36¥el Labouré course. A
minimum grade of C is required.

A Capstone:The Senior Capstone project in apansferable. It must be completed in residence.

Students may fulfill up to 18 of the required arts and sciences credits through the transfer process. They may meet
the statistics and ethics requirements thiotignsfer or in residence. All students are required to complete their
Senior Capstone project in residence.

Transfer of courses in the professional core of each program will be evaluated on an individual basis by the
Admissions Office with guidance frothe program director, program chairperson, or dean.

Transfer Credit: Certificates Programs
Transfer credits are not accepted for certificate programs.

Intraoperative Neuromonitoring (IONM):

Exemptions of IOML010 and IOM 1032 may be made for students currently working in the field of IONM.
Applicants must provide proof of employment by submitting a resume with administrative confirmation. Decisions
on credit by exemption will be made by the Division ChaiPargram Director and may require an interview.

Credit for College Level Examination Program (CLEP)

Listed below are the examinations offered by the College Bdaaodlsge Level Examination Pgoam (CLEP) the
minimum score required for transfer acceptance, and the course type and equivalency. Students at Labouré Colleg
of Healthcare can receive up to 12 credits by examination through CLEP. The list of courses for which students car
receive crdit can be found in the table below. Credit by examination is subject to the following policies:

A Credit shall be awarded only for basic courses in the humanities and social sciences

A Students cannot receive CLEP credit for an exam that is equivakebiarse they have already completed

A Credit awarded through CLEP is considered transfer credit, not residence credit

CLEP exams are offered in more than 1,800 civilian and military testing centers throughout the United States.
Students who are interedta this option can find a testing center and download study materials
from https://clep.collegeboard.org/exams.

Course CLEP Examination(s) Minimum Score | Credits

HUM 1010: Introduction to Humanities | College Composition 50 3
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HUM 2000:Humanities Elective American Literature 50 3
Analyzing and Interpreting Literature
English Literature

Humanities

History of the United States I: Early Colonization to 1877
History of the United States II: 1865 to the Present
Western Civilizations |: Ancient Ned&ast to 1648
Western Civilizations II: 1648 to the Present

PSY 1010: Introductory Psychology Introductory Psychology 50 3

PSY 2010: Human Growth & Behavior | Human Growth and Development 50 3

Credit via DSST

LabouréCollege of Healthcare accepts a total of 24 DSST credits toward a degree. Once enrolled at Labouré, a
student must obtain the approval of an academic advisor and the Registrar prior to takiogaadditionat DSST
examnations. Credit will be given only if credit has not already been awarded or earned for the related course
content. Labouré College of Healthcare accepts a total of 30 credits from all testing sources combined.

Credit by DSST examination is subject to folbowing policies
A Students cannot receive DSST credit for an exam that is equivalent to a course they have already complete
A Credit awarded through DSST is considered transfer credit, not residence credit

Possible DSST Exams and Equivalencies:
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DSST Exam Minimum Credits | Labouré Course
Category Score
ETHICS Ethics in America 48/400 3 ETH 1010: Healthcare Ethics

A History of the Vietnam War 48/400 3 HUM 2000: Humanities Elective

History of the Soviet Union

The Civil War and Reconstruction
HISTORY Art of the Western World

Principles of Public Speaking

Introductory Psychology 48/400 3 PSY 1010: IntroductoriPsychology

PSY 2010: Human Growth & Behavior

PSYCHOLOGY Lifespan Developmental Psychology

Health and Human Development

(TBD)
MATH Principles of Statistics 48/400 3 MAT 3410: Essentials of Statistics
RELIGION Introduction to World Religions 48/400 3 THE 2050: Religions of the World

Astronomy/Environmental Sciences | 48/400 3 SCI 3000- 4000: Natural Science
SCIENCE 5

Elective

Substance Abuse 48/400 3 SSC 3000 4000: Social Science

SCIENCE grapny

Fundamentals of Counseling

Deferral of Enrollment

Studentsvho have been accepted to Labouré College of Healthcare, and who are unable to start classes in the tern
for which they are accepted, due to extenuatingumstances, may request to defer their enroliment for up to three
semesters, which is the equivalent of one year as long as the admissions requirements have not changed for their

desired academic program. Students deferring past one year will be dequieapply to Labouré College of

Healthcare. Deferring enrollment allows a student to maintain their admissions decision. Students who defer may

not be able to retain their current clinicalurse group and may be placed into a new Nursing group.

A student who decides to defer their enrollment must submit theirreimdable matriculation fee/enrollment

deposit. The deadline to defer enrollment is the last day of the Add/Drop period (also sometimes called Course

Adjustment Period) of the semester theyevaccepted for.
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Students who will be enrolling in another institution during their time of deferral are encouraged to speak with the
Admissions Office. Any courses taken at other institutions during deferment will be evaluated by the Admissions
Office in accordance with the transfer credit policy. Students must earn a minimum grade ob&rses taken at

other institutions during deferment to not risk falling below the minimum cumulative GPA required for admissions.

All specific questions or concernsggarding individual students should be directed to the Admissions Office.
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Health and Safetv Reauirements
Background Checks

All studentsregistered for a clinical course, or a course with a professional practice experience involvarg tife ¢
minors, will need to submit to a Criminal Offender Record Information (CORI) background check and a Sex
Offender Record Information (SORI) background check prior to the start of the course. Students may be required tc
undergo additional backgrountexks, in accordance with affiliation agreements between the college and sites to
which they are assigned. You will receive information about this either at Accepted Students Day or via email when
this needs to be completed.

Student Health Requirements

Part 1 - College Immunization Requirements

Once registered for any class at the Collegezampus or online, in order to be in compliance with state and
College health and safety standards, students must meet a set of health requirements. All studebtsiirthst s
foll owing documentation according to the studentds

A MMR vaccine (Measles, Mumps, Rubella): Two doses (minimum of tweigtyt days apart) or Measles,
Mumps, AND Rubella titers (all results have to be positive)

A Varicella vaccine (Chicken Pox): Two doses (minimum of four weeks apart) or Varicella titer (result has to
be positive). A history of Chicken Pox is not accepted.
A Hepatitis B vaccine: Completion of three dose series or Hepatitis titer (surface antibodiBsitesult
has to be positive)
A Tdap vaccine (Tetanus, Diphtheria, Pertussis): within past ten years; every ten years
A The COVID-19 Vaccine is required for students who arecampus or at a clinical site.
A For Pfizer and Moderna vaccines, 2 dosesraquired
A For Johnson & Johnson vaccine, 1 dose is required

For nonclinical enrollment, the College allows students to request a declination waiver for medical or religious
reasons which will be reviewed on a cédisecase basis. The waiver forntitted HSR Waiver can be found on
my.laboure.edwnder the Downloadable Forms tab, or by emaitieglthandsafetyrecords@laboure.edu

The College reserves the right to release health records to clinical sites.

Part 2 - Clinical Course and Professional Practice Exgrience Health Requirements

Students admitted to thessociate of Science in Nursing program (ASN), Respiratory Care (ASRC), or Radiation
Therapy ASRAD) programs, and all students registered for a clinical course (including but not limited to
Phlebotomy, KG, IONM, NDT) are required to submit to CastleBranch evidence of compliance with the
immunization requirements specified by the Massachusetts Department of Public-iealttan view the
requirements online. The College will send students an ematiiovitto CastleBranch once they are registered for
classes; CastleBranch will also follow up with a direct email invitation.

The following documentation must be submitted by August 1 (Fall); December 1 (Spring); April 1 (Summer session
I and II):


https://my.laboure.edu/
mailto:healthandsafetyrecords@laboure.edu
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A Influenza vaccine: yearly, and as soon as available, during the annual flu season (early fall through early
spring). The college will announce a deadline. There may be additional flu shot deadlines in accordance
with the coll ege6s a fmaydecline the flo shot i gviitiegeammaatlyt 3ome St u d €
affiliate sites may not admit a student who has not received a flu shot, while others will require personal
protective equipment (e.g., mask) to be worn, or other measures to be taken.

A PPD (TuberculosiSkin Test): within past year; every year-@rPPD is positive: chestray every five
years and Annual TB Symptom Review Form

A CPR Certification: Submit a copy of the card (front and back) and current certification. The only approved
Cc our s e mercantHbaet AsSokiation, Healthcare (BLS) Provider." CPR courses are scheduled each
semester. Students are encouraged to look to the Student Newsletter for information on exact dates and
times.

A CoOVID 19 Vaccination: None of our clinical affiliates haagproved students who have requested and
were approved for a religious waiver with regard to receiving the Ca@@maccination or booster.
Additionally, many sites have only been accepting specific medical waivers, depending on the reasoning
provided bythe student's medical doctor. Most clinical sites also require the Bivalent booster in addition to
the vaccination, provided a student is within the timeline to receive the booster. For questions on the
vaccination requirement, please enteslthandsafetyrecords@laboure.edu

Please understand that clinical sites are not accepting any waiver requests. Therefore, students will be
administratively withdrawn as sitearnot be secured.

All Nursing, Respiratory Care, Radiation Therapy, NDT, IONM, and Phlebotomy students will use the MyCB
platform withinCastleBranch to upload all required health documentation as well as complete all required
responses. When documentation is missing, incomplete, or in need of updating, the student receives email alerts.
College health records staff in conjunction with Bigision of Nursing or Division of Arts and Health Sciences
leadership will refer to MyCB data to determine whether a student has demonstrated compliance with all
requirements to attend clinical. The college does not accept or maintain any hard copédth e€bords, nor

review any records for compliance. Submission of medical records via email does not fulfill requirements for
Nursing, Respiratory Care, Radiation Therapy, NDT, IONM, and Phlebotomy students.

Students registered for courses with a prafesd practice experience must submit documentation according to
their department or program policy by August 1 (Fall); December 1 (Spring); April 1 (Summer session | and ).

Additional health clearance steps may be required of students, in accorddmafiligtion agreements (e.g.,
physical exam, twastep PPD, drug testing, fingerprinting).

Part 3 - Health Compliance Deadlines

Massachusetts Department of Public Health (105 CMR 220.000) requires students to provide evidence of necessal
immunizations wthin thirty days of registering for courses or clinicals.

A ARegistration Holdo will be placed on accounts of
safety requirements. Students will be unable to register with a Registration HoldgfAdubthe calendar year,

students enrolled in courses with expired health requirements (e.g., PPD, Tdapyrakestmual TB Symptom

Review Form, CPR) will not be permitted to attend class, lab, clinical, or professional practice experience until the
proper documentation is submitted. Absence from class, lab, clinical, or professional practice experience may resul
in course withdrawal or failure.
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Part 4 - General Student Health Policy

Students engage in proper health maintenance activities soumetion safely and effectively in the class, lab,
clinical, or professional practice experience. The Centers for Disease Control and Prevention (CDC) advises
students to stay home if they are sick. Students should stay at home until at leastdwemiyrs after their
symptoms have disappeared.

In the event that a student develops a health condition or iliness that results in time away from class, lab, clinical, o
professional practice experience, or if their condition warrants dismissal, the follgidatgccur at the discretion

of the Divisional Chairperson or Dean, Clinical and Compliance Director, and/or the Vice President of Academic
and Student Affairs. The student will be required to submit a health clearance letter from their healthcare provide
(MD, DO, NP, PAC) t hat states the student imay return with
practice experience. o0

A student who is pregnant has the option to disclose but is highly encouraged to notify their immediate faculty
members so they can best provide all options and resources available at the college. To ensure safety, the student
encouraged to meet with the Title IX Coordinator to understand all of their options and available resources.
Students who are pregnant argported by Title IX, and can review the Title IX section. Students who meet with
Student Affairs should understand that their conversation will be confidential.

Please contact the Student Affairs Title IX Coordinator at&1Z3506 to set up an appoingm.
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Tuition and Fees 2023 2024
Tuition

Tuition is paid on a peeredit basis each semester you enroll.

$375 per credit for all RNBSN courses

$375 per credit for all BS in Healthcare Administration courses

$1,025 per credit foprofessional courses in the Associate of Science in Nursing (ASN) program
$1,025 per credit for professional courses in the Associate of Science in Radiation Therapy program
$1,025 per credit for courses in Intraoperative Neuromonitoring (IONM)

$1,025 per credit for professional courses in the Associate of Science in Respiratory Care program
$675 per credit for all Associate of Science in Health Science courses

$675 percredit for all Arts & Sciences courses

$475 per credit for courses in the Neurodiagnostic Technology (NDT) Certificate program

$325 per credit for online certificates in Gerontology, Phlebotomy, or Electrocardiography (EKG)
$515 per credit for DSN 1@ Academic SupporNursing

$175 per class for DSN 1040 Medical Calculations

$685 per class for BIO 1010 prequisite Biology

$515 per course for MAT 1020 prequisite Math

$150 per credit to audit any course

To Joo To Do To To Do To Do o To Do Do I Do

Fees

*Indicates fees that are nerefundable

Admissions Application Fee is $25*

Matriculation Fee is $250 (paid by the Admissions deposit)*
Registration Fee of $100 is charged per student per semester*
Technology Fee of $300 per course for Nursing professional courses*
Technology Fee of $40 per credit for all other courses*

Continuous Enrolliment (108 Fee of $100 is charged fstudents who elect to take a semester off. This

will allow the student to be considered continuously enrolled and maintain their space, catalog benefits, and
graduation requirements. Thisefis not assessed for medical leaves of absence, military depigyone

summer terms.

Nursing Fee of $1,000* is charged for NUR 1015, NUR 1025, NUR 1035, NUR 2005, and NUR 2025
Nursing Fee for a nghow at clinical is $140 (each occasion)

HESI Testing Fee is $89

HESI review course is $50

Course Fee of $350%icharged for each Radiation Therapy professional course

Lab Fee of $40* is charged for each clinical practicum in Phlebotomy and Electrocardiography (EKG)
certificate programs

Graduation Fee will be charged in the last semester at the College tdhmuest of graduation processing
A Graduation Fee is $250* for associate and bachelor's degree programs
A Graduation Fee is $100* for certificates of more than 12 credits
A Graduation Fee is $50* for programs of less than 12 credits

A Transcript Fee: $15 per copy for official transcripts

To To To o Io To

To  To To Do o Io Do
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A Security Identification and Replacement: $30*

Health Insurance

Massachusetts requires that all students enrolled in nine credits or more each semester have healthfigsurance.
are taking nine or more credits, yoill be automatically enrolled n t he Col |l egeds Student
Student insurance costs are approximately:

A $3,597 for a full year of coverage
A $2,398 for spring and summer only
A $1,199 for sumrer only

The Collegebs Student Health I nsurance Plan is thro
online waiver form during the enrollment waiver period demonstrating they have comparable health insurance
coverage. Normally, opportures to enroll or to waive insurance coverage will occur in the month prior to

beginning of a semester. Waivers need only be submitted once per school year. Specific enroliment/waiver
deadlines will be announced on the College website, on my.laboure.edn taadtudent newsletter.

Insurance Enrollment/Waiver Periods
A Augusti Covers the entire academic year (Septerthgust)
A Decembeii Covers spring and summer semester only (JanMagust)
A Mayi Covers summer semester only (Maygust)

Books

The estimated costs of books and supplies vary by program, but average between $500 and $1,300 per year. For
more information go tdittp://www.laboure.edu/Laboure/Services/Bookstmreisit the virtual bookstore
athttp://laboure.textbookx.com

Labouré College of Healthcare offers an extended line of credit to ytlambookstore charges to be applied to

your student account. Approximately 30 days prior to the start of a semester, you will receive an email regarding
how you can purchase books through the Online Bookstore, using the line of credit. The charges\exuoled t
student account will need to be paid by the end of the first month of classes.

Bill Due Dates and Payments

Students either pay in full or sign up for the Nelnet payment plan for any balance not covered by fimearciet
aid. Bill due dates are as follows:

A Fall Semester:August 15
A Spring Semester-December 15
A Summer SemesterApril 15

Payment Options

Pay in Full

Students can pay in full online at my.laboure.edu or by visiting tekedkhe Center. Accepted forms of payment
are cash, check, money order, or credit card (Mastercard, Visa, or Discover).


http://www.laboure.edu/Laboure/Services/Bookstore
http://laboure.textbookx.com/
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A student's courses could be dropped if they do not complete the following by the payment due date: complete all
paperwork for financial aid, pay in full, or sign up for a payment plan for any balance due not covered by financial
aid.

Nelnet Payment Plan

How it works:The student account balance will be divided into four equal payments to be made throughout the
semester. Payments will be automatically debited from a checking account or a credit card (Mastercard, Visa, or
Discover) on the 20th day of eaclonth.

A Fall semester payments: August, September, October, and November
A Spring semester payments: December, January, February, and March
A Summer semester payments: April, May, June, and July

Deadlines to Enroll:
A Fall semester: August 15
A Spring semster: December 15
A Summer semester: April 15

How to Enroll:
A Signin to the Labouré Student websitay.laboure.edu;
A Click on Student Tab at the top of the screen;
A On the lefthand side, click on Student Account Information:
A Click on My Account Badnces;
A Select the current semester:
A Scroll to the bottom of the page; and
A Click on "Set up a Payment Plan" to be directed to the Nelnet enroliment page.

Follow the directions carefully; a confirmation email from Nelnet follows successful enrollment.

Costs to Participate in the Nelnet Payment Plan per Semester:
A A $35 enroliment fee charged by Nelnet;
A Nelnet charges a 2.85% service fee if a credit card is used; and
A Nelnet charges $30 for any returned check and/or declined credit charges.

Please nte that changes to your student account (such as new or dropped classes, books charges, etc.) made aftel
the Nelnet plan is set up do not automatically adjust the plan.

Costs subject to change at the discretion of the College without notice.

Refund Policy
A refund calcul ation wil!/ be based on the studentds
information provided by the course professor. Tuit.i

courseor withdrawing from the college based on the schedules below. Refund calculations will be made for those
enrolled in a twesemester course.
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Week Number 7-Week Course 15Week Course
1 100% refund 100% refund
2 50% 90%

3 25% 75%

4 0% 50%

5 0% 25%

6 0% 0%

7 0% 0%

8 N/A 0%

9 N/A 0%

10-15 N/A 0%

If any overdue obligation is referred to an outside agency or attorney for collection efforts and/or legal suit, the debt
is increased to cover all reasonable costs of collection, such as collection agency fees, attorney fees, and court cos

Request to Daw Down Student Account Credit Balance

Students have to submit a completed Request to Draw Student Account Credit Balance form to the Welcome
Center. This form is available onlineray.laboure.du, and in person at the Welcome Center. A refund check will
be issued within ten business days.

Costs subject to change at the discretion of the College without notice.
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Financial Aid Information

The goal of the Department of Financial Aid is to help assure that all qualified applicants have the opportunity to
enroll at Labouré College of Healthcare. The Financial Aid Office awards scholarships, grants, employment aid
when available, and lownterest student loans. We provide counseling to students and their families on the cost of
their education and ways in which financial aid may be obtained. The Financial Aid Office is located in the
Welcome Center.

Remedial Coursework

If acceptance to the college has been confirmed and the remedial coursework is necessary to complete the acaden
program, then students may receive financial assistance for up to 30 semester hours of remedial coursework.
Students cannot receive finanaaisistance for remedial coursework if their acceptance to the college or to their
program of interest is based on completion of the remedial work.

Discussing Financial Aid
While students are not required to make appointments during open office hoursptrénignt of Financial Aid

strongly urges students to do so. To schedule appointments, contact the Welcome Center at-8&117) @2@mail
Financial Aid directly afinancialaid@laboure.edu

How to Apply and Deadlines to Apply
How to Apply

To apply for financial aid, students complete the Free Application for Federal Student Aid (FAFSA). By completing
the required FAFSA, studentsay be considered for federal, state, and Labouré College of Healthcare financial aid.
The quickest and easiest way to apply is onlingtas://studentaid.gov/sa/fafsa.

To fully utilize the online application, students (and their parents, if relevant)oimain Federal Student Aid

(FSA) usernames and passwords from the US Department of Education to sign in and then complete the FAFSA
application electronically. Students can obtain FSA usernantgtpat/studentaid.gov/fsid/create

account/launch.

If students do not have internet access at home, they may use the college library or computer lab. Students may al
make an appointment with the Financial Aid Office for assistance with completing the FAFSA. Students will be
asked to pr ¢ederdIhobtl €di®(Q063R4vIsen completing the FAFSA. Students should read all
instructions carefully and answer questions accurately. Students should respond in a timely manner to requests for
information by the Financial Aid Office. Students may be requesibmit verification forms, copies of their

federal tax return transcripts from the IRS, and other information. The Department of Financial Aid will notify
students via the studentds Labour® Col | majaddres§ Heal t
provided on the FAFSA, if they are required to supply further verification or if they have been awarded financial
aid.

Financial Aid has two websites where students can view the status of their financial aid. If a student has missing
documentsthey will be first directed to https://laboure.studentforms.com where they can view, complete, and/or
download or upload any needed documentation. Once all documentation is completed, students will be directed
to https://financialaid.laboure.edvhere students will be able to view, modify, and accept their financial aid
awards.



mailto:financialaid@laboure.edu
https://financialaid.laboure.edu/

Financial Aid Informatioh49

Adjustment of Financial Aid

All financial aid awards from Labouré College of Healthcare are basé@tformation provided by the applicant

and are subject to review and revisions and/or cancelations due to changes in federal, state, or institutional
regulations or policies, changes to the applicant's expected family contribution (EFC), receipiaiadutiancial

aid, receipt of VA educational benefits, or an error made in the calculation of eligibility or calculation of any award
by the college or donor. Labouré College of Healthcare reserves the right to correct clerical or computational errors
that may result in an over award or under award.

Labouré College of Healthcare reserves the right to review, adjust, or cancel awards at any time because of change
in a student's financial, academic status, academic program, enrollment statiréftdlparttime), or student's

code of conduct violations, or if the student fails to meet the requirements of the College's Satisfactory Academic
Progress Policy(p. 53) Awards are contingent upon actual receipt and verification of funds by Labouré College of
Healthcare. If adjustments are made to the College's federal and/or state allocations, the College reserves the right
adjust individual institutional aid awards at the beginning of each semester, as necessary. All students' financial aid
awards, including college institutional aid, are contingent on the availability of funds. The Financial Aid Office
reserves the right teeview and cancel awards at any time.

Students receiving outside assistance must notify the Financial Aid Office. At no time can total assistance
(including scholarships and loans from outside agencies) exceed the cost of attendance.

Deadlines to Apply

The priority deadline is May 1 for fall semester financial aid, November 1 for spring semester financial aid, and
April 1 for summer semester financial aid. Students are required to meet these deadlines to receive maximum
consideration for all types of finaral aid. Students may complete the FAFSA after the semester priority deadline,
but they will be considered for financial aid on a fuagailable basis. All students are strongly encouraged to
complete the FAFSA by the priority deadline.

Types of Financid Aid at Labouré College of Healthcare
The FAFSA should be completed to receive consideration for any financial aid. Labouré's FAFSA code is 006324.

At Labouré College of Healthcare, there fmer basic types of aid, including scholarships, grants, loans, and work
study employment. Since many students are eligible for several types of assistance, the Financial Aid Office usuall
offers a combination of these in a financial aid package.

Financal aid can be merivased (awarded on the basis of standards such as academic achievement)aseteed
(awarded on the basis of financial need as determined by the FAFSA). Most scholarships -dx@&sedritvhile
grants, loans, and woiitudy are genetglneedbased.

Scholarshipsare based on academic merit or talent criteria and, in some cases, financial need. These awards do nc
have to be repaid and are most often renewable. Students are considered for scholarships upon acceptance to the
College.
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Grantsare based on need and do not have to be repaid. When awarding policies and funds permit, the financial aic
package includes grant funds. Federal Pell Grants are based on exceptional need. They are awardegraefirst
undergraduate students who aitizens or eligible nostitizens. The maximum Pell Grant award is $7,395 for the
20232024 award year. Students who file the FAFSA are automatically considered for a Pell Grant. Eligibility is
determined by the federal government. Award amounts depeadtoent's Estimated Family Contribution (EFC)

and whether enroliment is feime or below.

Loansallow students to postpone paying some of the costs of their education until they have completed school. A
financial aid offer generally includes a loteym, low-interest loan. Borrowers must realize their commitment and
responsibility to repay according to repayment schedules. Before accepting a loan, students should assess their tof
educational debt and ability to repay after graduation. Eligibilibased on a minimum enrollment of 6 credits per
semester.

Federal Work-Study Program (FWS)is intended to stimulate and promote garte student employment and is
awarded based on the FAFSA. Awarding FWS does not guarantee a student a job on camptseBipidged

through FWS provide essential services to the College community, and have the opportunity to hold jobs that may
relate to their educational objectives or enable them to gain valuable work experience.

Scholarships

Students g responsible for completing the necessary paperwork for any college scholarships. For questions
regarding this process, contact the Welcome Center at (617353220rscholarships@laboure.edtudents may
also contact the Financial Aid Office directlyfaiancialaid@laboure.edu

Alumni Tuition Benefit

Associate degree graduates of tlege who return to complete an additional associate degree receive a
scholarship for 50% of the cost of required courses. This benefit cannot be combined with any other scholarship or
discount.

Catholic High School Scholarship

This scholarship is awaed to four Catholic high school graduates each year. It covers 25% of the cost of all
courses in a studentds chosen associate degree prog
semester following graduation from high school. In additmcompletion of the FAFSA, there is a separate
application for this scholarship. The scholarship cannot be combined with any other Labouré College of Healthcare
scholarship, and the scholarship can only be applied once per course. The scholarshigiscaptirued if you

stop attending. If you are planning on taking a semester off, please make sure you notify the Department of
Financial Aid. This scholarship cannot be combined with any other scholarship or discount.

Labouré College ofHealthcare Scholarship for Steward Health Care Employees

Students in degree or certificate programs who work at least 16 hours per week at a Steward Health Care facility
receive a scholarship for 25% of the cost of their courses. Degree students wietwadn 8 and 15 hours each

week receive a scholarship for 10% of the cost of their courses. Verification of employment is required. This
scholarship cannot be combined with any other scholarship or discount. The Scholarship for Steward Health Care
Employees applies to students in the ASN, RTT, and NDT programs only.


mailto:scholarships@laboure.edu
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Retention Scholarship

Students who have completed 24 credits toward their current program, possess a GPA of 2.5 or higher, and
demonstrate exceptional financial need may be eligible for ati@tescholarship. Applications are available online
via themy.laboure.edstudent website, or in persahthe Welcome Center. Limited funding is available for this
scholarship. Applications are due by August 1 for the fall semester, by Decembereldpritly semester, and by
April 1 for the summer semester.

Labouré College of Healthcare Scholarship Program

These scholarships are available each Fall for the following Spring semester through the Office of Communications
and Development. Students mustaneligibility requirements as described on the application. Applications are

made available through the Student Newsletter, by email to student email accounts, onjitebatire.edu, and in
person at the Welcome Center during the application period.

Grant Aid

Federal Pell Grant

For students with exceptional financi al aid needs w
the US Department of Education. The amount of the grant is determined by federal goverguiatims.

Maximum Pell Grant for 2022023 is $6,495. The actual grant award is determined based on financial need and

the total number of credits registered for each semester.

Federal Supplemental Educational Opportunity Grant (FSEOG)

A companion granitthe Federal Pell Grant, this is also for students with exceptional financial aid needs who have
not earned a bachel or 6s d etie iecrediS)tstatdsandtdemortsteatee t o b e
exceptional financial need. If eligible, the maxim award for a year is $4,000. Students must be Pell recipients to
be eligible for this grant. When awarding we first
reported from the studentdés FAFNe.xtT hoshee wsittuhd ean tzlesr
revi ewed. St udime(L26osmore nredits) dreeadardedifitst, followed by those awardade/4d

11) credits, and finally if funds allow, those enrolled iafe (68 credits). If there are funds remaigiafter all

zero EFC recipients are awarded, we then move on to those who have an EFC by using the same formula and
moving up by groups of 5,000. (an EFC &5,000, then EFC of 5,0010,000, etc). Awards are based on

enrollment. $2,000 per semester foli-time enroliment, $1,500 for #me enroliment, and $1,000 for haifne
enrollment. There is limited funding for this grant.

MASSGrant

This program is fofull-time (12 or more credits) students who are Massachusetts residents, have exceptional need,
and meet other eligibility criteria determined by the Commonwealth of Massachiéggilicants have to file the

FAFSA prior to May 1. Eligibility is determined by the Massachusetts Office of Student Financial Assistance
(OSFA) and students will be notifidgy OSFA via mail.

Part-time Massachusetts Grant Program

This program is foparttime (six to eleven credits) students who are Massachusetts residents, have exceptional
need, and meet other eligibility criteria determined by the Commonwealth of Masgtct&selents should file

the FAFSA by the collegebs priority deadline to rec
grant.
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Massachusetts Gilbert Grant

This grant is funded by the Commonwealth of Massachusetts and awarded by the ©dilditime students who
have demonstrated exceptional financi al need, are r
degree. There is limited funding for this grant.

Loans

Federal Direct Stafford Loand Subsidized and Usubsidized

This is a lowinterest government loan program. The Direct Stafford Loan is the basic undergraduate loan in the
United States. The money comes from the federal government, and there is no credit check. The interest rate
changes once per year, éuly 1. The Department of Education may keep an origination fee that will be deducted
from loan proceeds. The origination fee for Direct Stafford Loans disbursed between October 1, 2022 and October
1, 2023 is 1.057% (the rate as of October 1, 2038 nbd been set as of the catalog publication date). For the 2022
2023 award year, the interest rate will be fixed at 4.99% (the temporary 0% interest rate for the pandemic has been
extended to November 22, 2022 as of the catalog publication date). Thefetmne Direct Stafford Loan limits.

For Independent students, the lifetime limit is $57,500 with no more than $23,000 in subsidized loans. For
Dependent students, the lifetime limit is $31,000 with no more than $23,000 in subsidized loans. Repayment of
loans begins six months after one ceases to be ditm&fstudent. Normally, students have 10 years to repay Direct
Stafford Loans, but there are various payment plans available that may allow borrowers to exteryedne 10

period.

Subsidizedneans the garnment pays the interest while the student is attending classes at letistéhalid
gualifies for a subsidized loan by having need. By regulation, the annual amount a student may receive for
Labouré's degree programs is $3,500 as ayfeat student$4,500 as a seconybar student, or $5,500 as a third
year student or higher.

Unsubsidizeaneans the borrower is responsible for the interest while enrolled in classes. One may pay the interest
while a student or may capitalize the interest and pay it wligtime to repay the loans. A student does not have

to demonstrate financial need to qualify for an unsubsidized loan. Independent students may borrow annually
$6,000 in unsubsidized loan as firahd secongyear students. Combined with the subsidiaetbunt, this is $9,500

in Direct Stafford Loans per year for firgear students and $10,500 in Direct Stafford Loans per year for second
year students. Thirglear students and beyond can borrow up to $7,000 per year for a combined total of $12,500 in
Steford Loans per year. Dependent students may borrow annually $2,000 in unsubsidized loans. This means that
first-year dependent students can borrow up to a total of $5,500, sgeamnstudents can borrow up to a total of
$6,500, and thirgyear or highertsidents can borrow up to a total of $7,500 in Stafford Loans a year. Also,
dependent students whose parents cannot obtain a Federal Direct PLUS Loan may borrow up to an additional
$4,000.

Federal Direct PLUS Loan

This is a lowinterest unsubsidized federal loan for the parent of a dependent student. For t2@2B92ar the

interest rate is a fixed 7.54% (the temporary 0% interest rate for the pandemic has been extended to November 22,
2022 as of the catalog pitation date). The Department of Education may keep an origination fee that will be
deducted from the loan proceeds. The origination fee for Direct PLUS Loans disbursed between October 1, 2021
and October 1, 2022 is 4.236% (the rate as of October 1, B823iot been set as of the catalog publication date).
There is a credit check on the borrower. The funds
parent cannot obtain a Direct PLUS loan, then the dependent student may borrow up ton$&t800sidized

Stafford Loan. This is an excellent educational financing option for dependent students.
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Nursing Student Loan

This is a fixedrate (5%) loan through the Department of Health and Human Services specifically for nursing
majors. Students have demonstrate need and meet other eligibility criteria to qualify. Repayment begins after a
nine-month grace period, and the monthly payment is $40 per month, perhaps more, depending on amount
borrowed. There is limited funding for this loan.

Alternative Loan

This is known as a private loan. Students apply directly to financial institutions and have to be credit worthy or have
a credit worthy cesigner. Private loans are often used by students who need assistance in addition to the Federal
Stafford Loan, o require funds for living expenses, or who do not have access to the Federal Stafford Loan.

Students may visPrivate Loans ELM to utilize a lender comparison tool. We want to ensure that you are aware
that you are not required to use the lendersdisin the ELM site. Labouré College of Healthcare does not
recommend or prefer any one lender over another and will process all eligible loan applications received, even if
applied through the lender's site directly, as opposed to ELM. The lenders shtwerkiiM site have been used

by Labouré College of Healthcare students within the past three years. Please make sure you compare all of your
lending options and read carefully through the terms and agreements to find the lender that works best for you.

Federal Work-Study

Thisis a federal program that provides funding for {ine jobs on campus. Students have to be enrolled at least
half-time and have financial need. Students typically work up to 20 hours per week and giéegtidevery two
weeks. The Financial Aid Office has a list of available openings. For further information, please contact the
Financial Aid Office afinancialaid@Iaboure.edu

Financial Aid and Satisfactory Academic Progress (SAP)

Note: Satisfactory Academic Progress has impacts to both Financial Aid and Academics. The following is the
Financial Aid Satisfactory Academic Progress Policko view the Office of Academic and Student Affairs policy
on Satisfactory Academic Progress, pleas=(p. 96).

Financial Aid and Satisfactory Academic Progress (SAP)

The U.S. Department of Education requires that all students who receive financial aid make satisfactory academic
progress toward completion of their programs of studysfatiory Academic Progress (SAP) is the measure of a
student's overall academic progress. Labouré College of Healthcare has developed the following policy to comply
with the federal regulations and standards. Students who do not meet these standartisaoaiyenfinancial aid,
including loans.

A student's entire academic history is reviewed for the purposes of determining SAP, including credits not paid for
by financial aid. For all students, progress is reviewed at the end of each academic semregtada# have been
submitted. There are Three Standards for financial aid SAP. All three must be met to be considered in good
academic standing.

Standard 1 Qualitative: Cumulative Grade Point Average (GPA)

Students must maintain a minimum cumulative GRPA.0 after each semester enrolled.
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Standard 2 Quantitative: Completion Rate

Students must complete successfully a minimum of 67 percent of all courses attempted. The pace at which a stude
progresses through a program is calculated by dividing thentotgber of hours the student has successfully
completed by the total number of credits attempted. General rounding rules apply.

Example #1: A student who has attempted three (3) courses;dveali8 courses and onecfedit course (total of
10 credits) rast successfully complete at least 7 credits-€ee8it and a «redit course) of the 10 credits, (7 credits
divided by 10 = 70%). This student would meet this standard.

Example #2: A student who has attempted three-(3§8it courses (total of 9 creglitmust successfully complete
two courses to meet this standard. If the student completed two courses, then the student would meet the SAP
standard, as 6 credits divided by 9 credits = 66.66%, which is rounded to 67%).

Example #3: A student who has atteetptwo (2) 3credit courses (total of 6 credits) must successfully complete
all courses to meet this standard. If the student completed one course, the student would not meet the SAP standa
as 3 credits divided by 6 credits = 50%, which is below the iréshold.

Attempted and Incomplete Credits

All credits for which a student has registered are considered attempted credits whether or not the course is
completed. Repeated courses as well as grades of F, course withdrawals (W, WP, WF), and couesastthat a
completed (I) at the end of each semester are included as attempted but not completed. Incomplete grades conver
to passing grades will be recalculated at the end of the following semester.

Repeated Credits

These credits are included in the caddian for both attempted and earned credits. If a student retakes a course for
which they have already earned credit (passed the course), then they may only receive aid to cover the repeated
course once.

Transfer Credits

Credits from other colleges that reeaccepted by Labouré College of Healthcare are counted as attempted and
earned.

Standard 3Maximum Timeframe: 150% Rule

Students must complete their programs in no more than 150% of the published length of the educational program.
Students who do not complete a program within this timeframe are no longer eligible to receive financial aid. Up to
thirty developmental crediere exempt from this requirement.

Example #4: The Associate of Science of Nursing program is 71 credits. 150% of 71 is 106.5. ASN students canno
take more than 106 credits while obtaining their degree.

Transfer Credits

All transfer credits that have beencould be applied to the student's current program of study are considered when
calculating the maximum timeframe requirements for the program.
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Program Changes

All earned and attempted credits (including grades of F, W, WP, WF, |, and repeataythaten or could be
applied to the new program of study are considered when calculating the maximum timeframe requirements for the
new program.

Grad/ReAdmit

All earned credits that have been applied to the new program of study are considered whamgatogl
maximum timeframe requirements for the new program. This includes any new transfer credits accepted at the time
of readmission.

SAP Review Status

A student's SAP status is updated at the end of each semester based on the following standards:
GoodStanding

Students who have met all 3 standards outlined above will be in Good Standing with financial aid.
Financial Aid Warning

Any student in a degree or certificate program who does not meet Standards 1 and/or 2 for the first time is formally
placed orwarning. A student will be notified via their college student email informing him or her of the warning.

Students who are placed on warning are eligible to receive financial aid during the next semester. At the end of the
warning period, the following aicin will occur:

A A student is removed from warning if the student meets all SAP standards, or
A A student is placed on suspension if, after the warning period, the student is not meeting all SAP standards

Financial Aid Suspension

If SAP standards are notet after the warning period, then the student is placed on financial aid suspension. A
student placed on suspension is no longer eligible to receive any form of financial aid. A student will be notified via
their college student email account and by mgiheir suspension.

Additionally, students who are placed on suspension for failing to complete their program within 150% of the
published program length will receive a letter in the mail and an email informing them of their status.

Financial aid eligibity can be reinstated if the student either:
A Enrolls in and pays for courses raising their GPA and/or completion rate to meet the required SAP
standards, or
A Successfully appeals the suspension status

Appeal

A student has the right to appeal a finanaidlsuspension due to mitigating circumstances such as, but not limited
to, illness, military service, or a previously undiagnosed learning disability. The following must be completed and
submitted to the Welcome Center:

A Student must meet with an Academdvisor
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A Appeals must be submitted in writing using the Satisfactory Academic Progress Appeal Form. The form
must be reviewed and signed by the student and an Academic Advisor.

A Documentation verifying the special circumstances (e.g., doctor's taitdeparty letter)

A An Academic Progress Plan must be developed with an academic counselor. The plan must work to get the
student back in good standing.

The Appeal Committee considers all appeals. Notification of the decision is sent to the student's college email
account andy mail. The student receives the notification within two (2) weeks of the date the appeal is received or
after the semester's final grades have been posted. If the appeal is granted, the student is placed on probation, anc
the student is eligible to reive aid for the appealed semester. At the end of the appeal semester, the student's
academic progress is reviewed. If the conditions of the appeal are not met, the student is no longer eligible to
receive financial aid. If the conditions of the appealrae¢, the student continues to be eligible for aid. However,

the conditions of the appeal are reviewed each semester until the student is making SAP.

Normally, students who are granted an appeal and placed in a probation status are allowed to ennothenfée
credits the following semester. Students who wish to take more than the recommended number of credits must
appeal the recommendation to the Director of Financial Aid.

Withdrawals and Financial Aid (Title IV Refund Policy)
How a Withdrawal Affects Financial Aid

Federal Aid: Federal financial aid funds, also known as Title IV funds, are awarded under the assumption that a
student will remain in attendance for the entire semester, orleydduwhich the funds were awarded. Any

Labouré College of Healthcare student who received federal financial aid and who does not remain in attendance
through the end of the semester that the aid was awarded, could be responsible for repaying &tpertion o

financial aid originally received. Students who do not begin attendance in all the courses they were awarded federa
aid for may be responsible for repaying all federal aid originally received.

When a student withdraws from all courses, regardledgakason, he or she may no longer be eligible for the full
amount of federal financial aid originally awarded. A calculation based on the dates of attendance for the course(s)
enrolled will determine the amount of federal financial aid that the sthdsrgéarned and how much of the aid will

be returned to the federal government. Once the 60% point in the semester is reached, a student is considered to
have earned all of the financial aid originally awarded and will not be required to return any funds.

Federal regulations require a recalculation of financial aid eligibility if a student completely withdraws or stops
attending before the semester's end, or for any student who does not complete all modules that he or she was
awarded federal aid for (thipplies to students enrolled in Fall/Spring/Summer Session | or Il courses).

Military (Tuition Assistance (TA)): Studentsre awarded Military Tuition Assistance (TA) on the assumption that
the service member will attend for the entire semester or moduléhfoh the funds are awarded. Students
receiving Military TA who withdraw from courses for which funds are awarded prior to the 60% point of the
semester or module will become ineligible for the full amount of Military TA funds. If the student withditaws a
completing more than 60% of the course, then they will have earned the full amount of the funds.



Financial Ad Informatior 57

For 15-Week Course

Before or during Weeks -12 100% return

During Weeks 3 4 90% return

During Weeks 5 6 75% return

During Weeks 7 8 50%return

During Week 9 40% return (60% of course is completed)
During Weeks 10 15 0% return

For 7-Week Course

Before or during Week 1 100% return

During Week 2 75% return

During Week 3 50% return

During Week 4 25% return (60% of course é@mpleted)
During Weeks 5 7 0% return

State Aid: Return of Massachusetts state grant funds are governed by the "State Financial Aid Programs Guideline:
and Procedures" which can be found on the Massachusetts Department odigtetion's Office of Student
Financial Assistance websitettps://www.mass.edu/osfa/schools/publications.asp

Institutional Funds: Institutional scholatsip funds are not subject to the Return to Title IV (R2T4) policy.
Students will not be able to receive a refund payment caused by institutional funds. Any institutional funds awarded
in excess of tuition and fees will be credited toward future semestargimed to the College.

Tuition Refunds

Please note that Labouré College of Healthcare's tuition refund policy is separate from federal regulations to return
Title IV financial aid. Any tuition refunds that a student receives will not impact the arabaiut that the student
may need to returiRlease see Labouré College of Healthcare's Tuition Refund Poli4§) (p.

How Earned Financial Aid is Calculated

Studentsemain eligible for the financial aid they were awarded as long as they remain enrolled in their course(s).
When students withdraw or stop attending their course(s) for any reason, the amount of assistthielEsed

on how much of the course(s) was completed. Students who withdraw or do not complete all courses in which they
were enrolled may be required to return some of the aid originally awarded.

When students withdraw from their course(s), Laboue@e of Healthcare is required to determine the

percentage of aid "earned" by the student and return the "unearned" portion to the appropriate federal aid program
(for example, Direct Loans, Pell Grant, Military TA, etc.). Labouré College of Healthcaaguised to perform this
calculation within 30 days of the date the school determines that a student has completely withdrawn. The College
must return the funds within 45 days of the date the school determines that a student has completely withdrawn. TF
Return to Title IV (R2T4) calculation is completed by the Financial Aid Office.
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The following explains the formula used to determine the percentage of unearned aid to be returned to the federal
government:
A The percent earned is equal to the number efncr days completed up to the withdrawal date, divided by
the total number of calendar days in the payment period (semester)

A The payment period for most students is the fulivEek Fall, Spring, or Summer semester. However, for
students enrolled in mates (Session | or Il of Fall, Spring, or Summer), the payment period only includes
those days for the module in which the student is enrolled

A The percent unearned is equal to 100 percent less the percent earned
A Breaks of 5 days or longer are not ira#a in the count of total days in the payment period

For Students Enrolled in Modules

A student is considered withdrawn if the student does not complete all of the days in the payment period that the
student was scheduled to complete. Labouré College affidare tracks enroliment in each module that doesn't

span the entire Mveek semester and combines them to form a semester. If a student withdraws from a course in a
later module while still attending a current module, then the student is not consideviddrawn based on not
attending the later module. However, a recalculation of aid based on the change in enroliment status may be
required (i.e., if the withdrawal changes the enrollment status frontiperto lesshanparttime).

If a student prodes written notice to the Financial Aid Office at the time of withdrawal from a current module that
he or she plans to attend a later module in the same payment period, then he or she is not considered a withdrawa
If the student does not provide thatttén confirmation, the R2T4 recalculation of aid will be done. However, if

the student does return in a later module in the same payment period, regardless of whether prior written
confirmation was received, then the R2T4 process will be reversed anddeatill be awarded the funds that he

or she is eligible to receive at the time.

Return to Title IV (R2T4) Process

A A student notifies the Welcome Center of their wish to withdraw from a course. The Welcome Center staff
will review attendance records for the student and verify the last date of attendance. The verified last date o
attendance will be used as the withdrawal date.

A The Financial Aid Office determines the amount of Title IV aid originally awarded and whether it is
"disbursed” or "could have been disbursed."
The Financial Aid Office reviews the student's account to determine the original tuition and fees and
bookstore charges.

An R2T4 worksheet is completed through the PowerFAIDS database using the above datanthe foal
the payment period will have previously been entered and saved as a part of the Period of Enroliment
(POE) set up in PowerFAIDS.

The Financial Aid Office will post the recalculated amount of aid for which the student is eligible (as per
the resllts of the R2T4 worksheet) to their student account.

A copy of the worksheet is maintained in the student's physical file in the Financial Aid Office.

A copy of the R2T4 is sent to the student with a letter explaining the R2T4 and information on exit
counseling (if the student at any time borrowed federal loans).

Labouré College of Healthcare returns all funds that are required by the institution or the student to repay.
The student is responsible for all Labouré charges resulting from the RZUthtah.

o o Do o I
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PostWithdrawal Disbursement of Loan Proceeds

When the R2T4 calculation results in the student's being eligible to receive either Federal Direct Stafford
Subsidized or Unsubsidized Loan proceeds, he or she will be contacted via email andfmelgypthe

Department of Financial Aid. Written authorization from the student will be requested and is required before loan
proceeds can be processed and awarded to the student.

Determination of the Withdrawal Date

The withdrawal date used in the R2Taaulation is the actual last date of attendance as provided by the instructors
through attendance sheets and verified by the Welcome Center staff.

Withdrawing Prior to the 60% Point of a Payment Period

Unless and until a student completes 60% of the tenvhich financial aid was awarded, the student will be
required to return all or part of the financial aid originally awarded for the term.

When a Student Fails to Begin Attendance

If financial aid is processed for a student who never begins attenidiaautg class for which he or she is registered
in a term, then all aid will be canceled.

The FinanciaAid Office disburses all aid after the census is taken. After the census date, all withdrawals are
tracked by the Financial Aid Office. The Registrarafimany withdrawal information to the Financial Aid Office.
Withdrawals are also tracked through reports generated in the Jenzabar database. Financial aid originally awarded
canceled for students who failed to begin attendance in all classes in ndyolere originally enrolled, and is

adjusted (when necessary) for those who fail to begin attendance in a portion of the classes in which they were
originally enrolled.

Order of Return to Federal Aid Programs

In accordance with federeggulations, unearned aid will be returned to the federal programs in the following
order:

Unsubsidized Federal Direct Loans

Subsidized Federal Direct Loans

Federal Perkins Loan Program

Federal Direct Parent Loans

Federal Pell Grant

Federal Spplemental Educational Opportunity Grant

To o To Do To Io

Information Regarding Loan Repayment

All student and parent loans that need to be returned to the US Department of Education will be returned by
Labouré College of Healthcare.

The loan grace period begins on the withdrawal date from the school, or when a student ceases to be enrolled on &
least a haltime basis. If the student does noergoll as a haltime student within six months of withdrawal, then

the loans enter repment. The student should contact the loan servicer assigned to the loans to make repayment
arrangements. The promissory note signed by the borrower outlines repayment obligations. The student should
contact the servicer or the US Department of Educatitmary questions. The Financial Aid Office is available to
assist the student with contacting the appropriate servicer.
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Consequences of NofRepayment

Students who owe the US Department of Education for an overpayment of Title IV funds are not eligije for
additional federal financial aid until the overpayment is paid in full or payment arrangements are made with the US
Department of Education.

Students who owe Labouré College of Healthcare because of an R2T4 calculation will be placed on a Student
Account Hold and will not be allowed to register for subsequent semesters or receive academic transcripts until the
balance is paid.

How a Withdrawal Affects Future Financial Aid Eligibility

Students who withdrawn from courses will be able to continue riegeivmancial aid as long as they are making
satisfactory academic progreBdease refer to the Financial Aid Satisfactory Academic Progress Ralky) to
determine how a withdrawal impacts aid eligibility.

NOTE: This policy is subject to revision without notice based on changes to federal, state, or military laws and
regulations or Labouré College of Healthcare policidschanges are made, the student is held to the most
current policy. This statement is intended to provide an overview of policies and procedures related to current
regulations. Additional information, including examples of R2T4 calculations, is availaible¢he Financial Aid
Office.
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Veteran Affairs Resources

Labouré College of Healthcare welcomes former and current members of the armed services and their families to
our community.

We aim to support your continued success by assisting you in the utilizhtiolitary educational benefits and
connecting you with campus, local, and national resources. As an institution, we are committed to working with you
to understand and support your needs in transitioning from a military to a collegiate environment.

Laboué College of Healthcare values the unique contributions our military students make towards bringing
innovation to the healthcare industry.

VA -eligible students can obtain more information concerning their education benefits by contacting the Office of
the Registrar at (617) 322518 orregistrar@laboure.edu

Veterans Benefits and Transition Act of 2018 Policy

In compliance with Section 103 of the Veterans Benefits and Tramgitit of 2018, Labouré College of
Healthcare will not impose the following penalties to covered individuals* due to the delayed disbursement of
funding from the Department of Veteran Affairs:

A preventing nor delaying the student's enrollment
A the assesment of late fees

A the denial of access to any resources available to other students who have satisfied their tuition and fees
bills to the institution, including but not limited to classes, libraries, or other institutional facilities

A require the stuent to secure alternative or additional funding

To qualify for this provision, such students are required to:
A produce a Certificate of Eligibility**
A provide written request to be certified

A provide additional information needed to propesytify the enroliment as required by the Primary School
Certifying Official

This provision ends on the earlier of the following dates:
A the date on which payment from the VA is made to the institution
A 90 days after the date the institution certifietion and fees following receipt of the Certificate of
Eligibility

*Covered individual is defined as any individual who is entitled to educational assistance under Chapter 31,
Vocational Rehabilitation and Employment, or Chapter 33, Post 9/11 G.I. Bill ®

"Gl Bill®" is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about
education benefits offered by the VA is available at the official U.S. government website
atwww.benefits.va.gov/qgibill
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The Welcome Center

The Welcome Center houses the Admissions Office, the Financial Aid Office, the Student Accounts Office, and the
Office of the Registrar. Members of the Waalee Center are available to answer questions, help solve problems,
and schedule appointments for students at a distance or on campus by email, on the phone, or in person.

Welcome Center Service Principles

In support of the success of all Labouré studehés\Welcome Center:

A Will cultivate a professional environment of mutual respect and clear, consistent communications among
colleagues and students;

Will work as a team valuing studentsé diversity,
Will build and share knowledge to serve students and colleagues effectively and consistently;

Will listen to students to address current issues and anticipate future needs; and

Will identify and resolve student issues effectively and efficiently.

To T Do I

The Welcome @nter Hours

Normal business hours on campus are:
A Monday- Friday: 8:30 am to 5:00 pm

Students are encouraged to call, email, or stop by the Welcome Center when they have questions or need
assistance.

You can reach the Welcome Center by phone at (6178322 or email atvelcomecenter@laboure.edu
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The Student Success Center

The Student Success Center (SSC) is designed to enrich learning opportunities through resources available to
students at a distance or on campus. Modeled on best practices for excellence inaeddei@ging, the SSC

provides students with opportunities to extend and to deepen their classroom learning experiences by participating
in academic advising, tutoring through TutorMe virtual tutoring platform, course specific tutors via Zoom or on
campus, basic skill strengthening, career counseling, and/ortehortpersonal counseling to help direct your next
steps. The SSC strives to be a warm and welcoming community of learners dedicated to fostering student growth
and success. Students are resigned a specific advisor. Students requesting a meeting with an advisor are
encouraged to emditudentSuccess@laboure.ddiset up a meeting with the Advisor on Dutyttay. Virtual

and walkin appointments are available daily during normal business hours; however, students are encouraged to
make an appointment by calling 6322-3579 or emailingstudentSuccess@Iaboure.aéd@dvance.

Normal business hours for the Student Success Center are:
A Monday- Friday: 8:30 am to 5:00 pm

You can reach the SSC at 63223579 orStudentSuccess@labowrdu

Assistant Director of Academic Support

In collaboration with the Student Success Center and other related student support areas within the College, the
Assistant Director of Academic Support is dedicated to suipgaitie academic success of all students at the

College. Students are encouraged to attend the weekly student success workshops avgiialnte @md virtually.
Workshops offered include professional nursing reviews, testing strategies, making compse#tnay techniques,
reading effectiveness, time management, and more. The schedule of workshops is published in the weekly student
newsletter, in the SSC section of the Student tab on my.laboure.edu, and available on campus in the Student
Success Centefhe Assistant Director of Academic Support also works with students to develop academic plans to
support success for those retaking a course, returning G@otlege, or by request, as well as leads in the instruction

of the developmental course DSN 1G@l DSN 1015: Developmental Skills for Nursibinte: DSN courses will

no longer be offered after the Fall 2023 semester.

Access and Accommodations

LabouréCollege of Healthcare is committed to extending reasonablepgmd@iate accommodations to students
whose learning differences are consistent with standards described in the Americans with Disabilities Act (ADA)
and Section 504 of the Rehabilitation Act of 1973. To be eligible, students seeking accommodatioosiaell pr
documentation from a licensed medical or behavioral health professional that describes a legally recognized
learning difference and that indicates the accommodations necessary to assure equal access to the college's
programs and services. This docunagion should be submitted at the time of enrollment to ensure proper
accommodations can be made. Access and Accommodations services are offered by the Student Success Center.

Click here to access the page of the online Catalogye you can download a copy of the Labouré College of
Healthcare Access and Accommodatibtadbook.The handbook has all of the information and documentation
you will need for approval. You may also request a copy by emaitingss@laboure.edu
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My Academic Plan MAP Academic Success Planning

Labouré College of Healthcare is committed to ensuring that students have thgploekinity to achieve their

academic and career goals. Admissions will inform students at the point of acceptance and/or placement testing if
they are required to have an academic success plan, which we call a My AcademM&RarVAP is a virtual

acalemic program that coincides with a student's first semester of coursework. Each week, students will be
provided resources and success strategies to try out. Additionally, students will meet with an Academic Advisor
oneon-one three times to check in arebshow the semester and academic support is helping them. For those who
are required to participate in MAP, successful completion of the MAP program is required for registration for the
next semester. Students who are not required to have a MAP may edu&Btif desired. Questions about MAP

can be directed t8tudentSuccess@laboure.ed@ibere is no cost associated with this program.

PASS Program- Nursing Orientation

The P.A.S.S. programProfessional Attitude & Student Success (Nursing Orientation) is a required orientation for

all Associate of Science in Nursing students enrolled in their first professional nursing coutseuaé LB.A.S.S.

is a collaborative orientation created by various offices across Academic and Student Affairs to provide direction,
resources, and support as students begin their professional nursing journey. The orientation is delivered in a hybrid
formatbeginning 4 weeks before the start of every semeslates can be found in the Registration Newsletter and

the Academic Calenddp.9). Students will receive an invitation from the Division of Nursing with important

timelines, uniform and book requirents, reminders about health record requirements, and Bpeeific

information regarding the orientation agenda will be sent to registered students approximately 2 weeks after
enrollment of their first professional course. Students are required to stidesemplete and participate in this
orientation before beginning their first nursing course.

Students on the waitlist for their first professiooalirse may be invited to begin the P.A.S.S. program in
anticipation of additional seats opening andstiterequired to complete the program in order to be offered
placement if it should become available.

Please emabbtudentSuccess@laboure.amivisionofNursing@laboure.edwith questions or concerns related to
the P.A.S.S. Program

Student Organizations
Student LeadershipOrganization (SLO)

The Student Leadership Organization (SLO), was established to advance the quality of education, promote student
interests, and serve as an informed advocate for students. SLO has two major goals (1) understanding and
supporting Labouré @lege of Healthcare student needs which are presented to the Senior Leadership and Board of
Trustees of the College; and (2) encouraging participation in stsgensored event$his leadership position

enables students to learn transferable skillsatetseful as healthcare professionals.

The Student Leadership Organization combines the previously named Student Government Association, and the
National Student Nurses' Association (NSNA)eNat i on a l Student Nurses-6 Assoc
profes si onal organization for nursing students enroll e
NSNA mission is to organize, represent, and mentor students preparing for initial licensure as registered nurses,
promote development of the skillecessary to be responsible and accountable members of the Nursing profession,
and develop Nursing | eaders who are prepared to mov
of the NSNA welcomes new members during each semester. Offieeeteated annually. The college encourages
online student involvement in student leadership, college clubs, and professionalcamdotdar organizations.
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The Student Success Cenftéb

To contact SLO, please em8&iLO @students.labouedu
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Student Readiness and Technoloav Reauirements

Studentsshould review the following basic technology aptitudes and skills to succeed in Labouréshaebed
traditional courses, hybrid, and online cees which use the Brightspace learning management system provided by
the college. Students are responsible for assessing their own skill level. Professors will not teach these skills as pal
of their course. Students who do not possess these skills sfomsider taking a computer literacy course to
prepare for, and ensur e s uc c e sshanced fraditioaah loybrid, @nd Grdinel e g e
courses.

Computer Literacy

Students must havebasic knowledge of conyper and Internet skills in order to be successful in an online course.
The following are the required aptitudes and skills:

A Knowledge of terminology, such as browser, application, search engines, files, viruses, etc.
A Understanding of basic computerthaare and software; ability to perform computer operations, such as:
A Using keyboard and mouse
A Managing files and folders: save, name, copy, move, backup, rename, delete, check properties
A Software installation, security and virus protection
A
A

Using ®ftware applications, such as Word, PowerPoint, Excel, and to email students and
professors

Knowledge of copying and pasting, speflecking, saving files in different formats
A Sending and downloading attachments

A Internet skills (connecting, accessimging browsers) and ability to perform online research using various
search engines.

A Ability to use online communication tools, such as email (create, send, receive, reply, print, send/receive
attachments), discussion boards (read, search, post, fadloly, threads), and chats.

A Ability to connect to an online meeting, such as Zoom, including activating a webcam and microphone.

Student Hardware Requirements

The College supports students in attainingtéodnical knowledge and equipment necessary to take-a web
enhanced traditional, hybrid, and/or online course. IT makes a best effort to support students who are experiencing
difficulty using the required technology.

Traditional, hybrid, and online coursasd programs are welased and good computer skills and access to-an up
to-date computerand highpeed I nternet connect i-enhanced teaditiomlphgbridt i v e
and online courses require the following minimum hardware and softwprgements.

Intel Core i5 processor or AMD A8 equivalent processor

Full Windows 10 (32 bit or 64 bit) or macOS 12 Monterey (ChromeOS is not supported)
Minimum 8 GB of RAM

Minimum 128 GB of SSD storage (256 GB Recommended)

Tablets and Chromeboslare not supported

Mozilla Firefox or Google Chrome

Microsoft Office (provided via your Labouré Microsoft Office 365 account)

Adobe PDF reader (link will be provided to free download)

To To T o To Do Do I



Student Readiness and Technology Requirenieits

A Broadband Internet connection is recommended
A Integrated Welzam and microphone
A Scanner (if required by program)

Most if not all laptops produced in the past8years will meet the requirements above. If you have any questions
as to whether your computer meets the requirements above, please reach out tetatidht for confirmation
before you start your course.

Learning Management System Usage

The College utilizes Brightspace by D2L for all webhanced traditional, hybrid, and online courses. All courses
offered at the college have a presence on the LMS. Students have access to courses one week before the start of
semester. Professors using the LMS for instruction are responsible for making their course(s) available to students
week before the staof the semester. All courses in a wathanced traditional, hybrid, and online courses format

must comply with the policies and procedures outlined elsewhere in this document. All courses are archived on the
Coll egebdbs Learning Management System.

It is theresponsibility of students to obtain the appropriate technology tools to enroll in courses. Problems
associated with technologyased course delivery can happen. Students encountering technical problems, which
prohibit them from submitting an assignmenttiome, participating in a discussion post, attending a synchronous
online meeting, and/or meeting any of their coursework responsibilities, should notify their professor immediately
as to the issues that are precluding their fulfillment of the courseeetgnts.

It is essential for students to identify their options for proper technical support in order to reduce problems and
increase technology access and skills. It is also important for students to be familiar with Labouré College of
He al t h c arieCostinukycPkrmlir aase of severe staliele or regional emergencies.

Additional Skills for Hybrid and Online Courses
Strong reading and writing skills

Students must have strong reading skills twedability to communicate effectively through writing in a hybrid and
online course. Material in an online course will come from textbooks and listening to audio lectures. Therefore,
strong reading and critical thinking skills are important for succasméstudents communicate through emails,
discussion forums, and chats. Students need to feel comfortable expressing themselves in writing.

Selfmotivated and independent learner

Online courses offer flexibility in scheduling; however, they require nmelfedsscipline than orcampus courses.
Students may miss fate-face interaction with a professor and peers. In the online environment, students have to
be able to start and to work on tasks on their own, without someone keeping them focused. Theyehseié to
disciplined in order to follow the class schedule and meet deadlines.

Time commitment

Online classes take as much time, or more time, as regutampus classes. Students need to set aside sufficient
time for study. Students need to plan to spanhleast as much time working on the assignments and studying as
they would with a traditional course.



68| Labouré College of Healthcare Catalog and Student Handbook

Time management

Even though students may not have to "be" in class on some specific day and time, they still have to follow the
course schedule praled by the professor. Online classes are not independent study courses; students are still
required to "show up" and participate actively.

Professor and student interactions continually evolve in an online course. Therefore, it is crisicaldots to be
online frequently and to log in at least four times per week in order to follow discussions, review completed
assignments, and communicate with classmates and the professor.

Online students should never wait until the last minute to compietssignment. Students may have technical
problems or run out of time. Procrastination is a major reason for failing an online class. It is easy to fall behind. It
is important to set aside specific times, on a regular basis, to participate in arcouise

Active learner

Online students must be active learners andssatters who are not afraid to ask questions when they do not
understand. Online students, not the professor, must be in control of their learning process. Since a professor cann
seea student, students need to "speak up" right away if they have problems. There is no way others will know that
something is wrong. The professor is not the only source of information. Students can post their questions in the
discussion forum and classmaigill help.

Student SelfEvaluation Quiz

Students who can answer fiYes0o to the following ques
I f you cannot respond @Y e smanttoconsaérénroling int hyerid eourseudisht i o
is has an option to attend a few-cempus classes with the professor during the semester.

1. When you need help, are you comfortable approaching a professor to ask for clarification?
Are you comfotable with a seHfearning environment?

Do you have good time management skills? Will you be able to schedule your time effectively and to stay
on task to complete assignments outside of class?

Are you selfdisciplined and selinotivated?

Do you have the ability to read and follow written instructions?

Do you have (or are you willing to obtain) access to the Web at home?

Do you have good computing skills, including:
A Using keyboard and mouse
A Managing files and folders: save, name, copyvendackup, rename, delete, check properties
A Software installation, security, and virus protection

8. Do you have strong web browser/Internet skills (connecting, accessing, using browsers) and ability to
perform online research using various search exsgamd library databases?

9. Do you have the ability to use online communication tools, such as email (create, send, receive, reply, print,
send/receive attachments), discussion boards (read, search, post, reply, follow threads), chats, and
messengers?

10. Do you have strong software application skills such as:
A Using word processing, PowerPoint, and Excel (i.e., Word)
A Knowledge of copying and pasting, speflecking, saving files in different formats

w N

No as
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A Sending and downloading attachments
11. Do youhave the required equipment and software?
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Colleae Policies Practices and Student Resources

Labouré College of Healthcare reserves the right to make changes in academic program offerings, academic and
administrative policies angtgulations, financial information, and course offerings. While the College strives to
ensure the accuracy of published information, the college may find it necessary to alter policies or regulations,
which may change the information published herein. Tbhkege reserves the right to make such changes,

providing notice as is reasonable under the circumstances.

General College policies and procedures are stated below. Students should understand that within individual
programs, there may be additional regments or variances of these policies/procedures. The policies and
procedures described in this section are intended as a framework of acceptable student behavior and prohibited
conduct. It should not be regarded as an exhaustive list, nor shall beiedrastra contract between the student and
the College. The intent of the College is to develop traits and behaviors in students such as critical thinking,
professionalism, selfnotivation, and the ability to foresee consequences for their actions.

It is the responsibility of students to review and make themselves aware of these policies, procedures, and their
rights as a member of the Labouré College of Healthcare community. Students agree to abide by and follow the
below policies and procedures upon regitsbn for any course in any term.

The Division of Nursing Associate Degree Registered Nurse Student Handbook contains nursing program specific
policies. Students enrolled in the division of nursing programs are responsible to know and adhere toghe police
contained in the College Catalog and the Division Associate Degree Registered Nurse Student Handbook,
distributed by the Nursing Division.

The Division of Arts and Health Science Associate Degree in Radiation Therapy Student Handbook and Associate
Degreein Respiratory Care Student Handbook contain program specific policies. Students enrolled in Division of
Arts and Health Science associate degree programs are responsible to know and adhere to the policies contained |
the College Catalog and the DivispBtudent Handbooks distributed by each program.

College Emergency Procedures

Labouré College of Healthcare is dedicated to providing a safe and secure work and learning environment for
students, faculty, staff and wisis. The safety and protection of all students, faculty, staff and visitors to Labouré
College of Healthcare are critically important. The College Emergency Plan identifies the preparedness and
responses necessary to ensure this objective.

The College haan Emergency Executive Incident Response Team (EEIRT) which will be convened to implement
the Emergency Continuity Plan in addressing crisis management incidents. The EEIRT will conduct a prompt
assessment of the severity of the incident/situation ardrdeete the actions to be taken. Upon assessment, EEIRT
will execute a chain of actions to address the incident which includes the execution of internal and external
communication response protocols. This includes timely warning, debriefing and documenftetigolution.
Labour® Coll ege of Healthcarebs policy is to releas
timely, accountable and honest manner. Campus community members are immediately notified when a significant
health or safetyraergency occurs on campus.

Labouré College of Healthcare has a variety of ways to notify the community of emergency incidents. These
include the campus phone system, OMNI Alert System, Emergency Page system, and College website. The
Emergency Page systemtested quarterly by Public Safety.
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An emergency is an unforeseen event or condition requiring prompt action. An emergency or disaster may occur at
any time of the day or night, weekend, or holiday with no warning. Public safety emergencies and emtdonm
emergencies, fires and fire alarm emergencies, and medical emergencies fall into the emergency category. An
individual, groups or the entire College can be affected by an emergency which may involve the evacuation of the

campus.

1. Reporting Crimiml Incidents

a.

b.

e.

LabouréCollege of Healthcare Public Safety staff are entrusted with Public Safety/building
monitoring services at the college. Public Safety staff does not have arrest powers.

In the event of an emergency, Public Safety will coordindtie local law enforcement/emergency
services officials as necessary.

The Public Safety staff are on campus during campus hours and beyond as needed. They enforce
the collegeds Public Safety policiesforitPubl i c
duties on campus.

In an emergency, call Public Safety (x3571) if calling from arcampus phone, call 911 from a
cellular device, or access police box at rear of C building

Labouré College of Healthcare encourages students, faculty, stifisators to report public

safety related incidents to the Public Safety Office.

2. Reporting Emergency Incidents:

a.

Call Public Safety at ext. 3571, Dial 911 or pick up the Blue Police Call box which is outside on the
wall by the rear entry to the l&ilding. This will connect you directly with the Milton Police
Department.

When reporting an incident:
i. Clearly identify yourself
ii. State where you are calling from; and
iii. State briefly the nature of the emergency
For nortlife-threatening emergencies:
i. Dial ext. 3571 (Public Safety) from campus phones (classrooms, offices)
ii. Dial Milton Police Department (617) 658800

3. Steps to take in an Evacuation

o To To Do Do To Do

Depending on the type of emergency (steps specific to tkeedfyipcident are detailed below):
Collect all personal belongings if safe to do.
You cannot return to the building after the event.

Leave the building immediately following any verbal instructions. Also follow the evacuation route
which is posted opach floor by the elevator in the C building.

If safe to do so, faculty should turn off all gas and electrical appliances.

When outside the building move as far away as possible from the building. This will also help first
responder and emergency sees get unimpeded access to the emergency.

If a disabled person needs assistance, he/she should identify the need to a faculty member. UNDER
NO CIRCUMSTANCES, in the event of an emergency, should the elevator be used.

4. Timely Warning Procedures
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The Emergency Alert system is designed to give students, faculty and staff timely notice of an
immediate threat to the campus community and to heighten safety awareness. The safety of our
Labouré community is of utmost importance and a priority. The collagefeated an Emergency
Management team to oversee operations during a crisis and/or in the planning and the preparednes
stages.

Emergency notifications will be announced to faculty, staff and students via the Emergency Omni
Text Messaging alert systeiphone calls, email and the Emergency Page system.

Participation in the Emergency Omni Text Messaging alert system is voluntary.
If you choose not to participate in the system:

i. You will not receive electronic communications via the alert system.
If you choose to participate in the system:

i.  Your cell phone number and information should be current in the Labouré communications
system.

ii. If the information is not in the system, other methods of communication pertaining to
timely warning procedres would include oral directions from Public Safety, from the
Labouré Senior Management staff (Emergency Management team) or from public safety
personnel.

5. The following situations are examples that may warrant an emergency naotification after casriirmat

a.

® oo T

sa =

Hostile/Active Intruder
Shelter in Place: Designate area of safety
Bomb/Explosives Threat
Severe Weather
Natural Disaster
i. Hurricane/Tornado
Hazardous Material Incident
Suspicious Activities & Packages
Fire inBuildings
Power Outage

6. Emergency situation procedures:

a.

Hostile/Active Intruder
i. Escape/run if you feel safe to do so.

ii. If you know where the shooter is and are able to flee the building without the
shooterod6s/intrudero6s knowledge run out

ii. If conditions are not safe:
1. Lock and barricade the classroom doors;
2. Turn off all lights
3. Take coverage behind concrete walls, heavy desks and file cabinets;
4

Make sure all cellphones, classroom monitors and audio equipment are on silent
mode; and

5. Stay covered until notified by Public Safety/public safety personnel, or staff
member

iv. If armed intruder comes into your classroom,
1. lIdentify an escape route behind you if possible

v. If escape is not possible, decide if you are goingeigotiate with intruder or take any
measures such as fighting off the intrude



Vi.

Vii.
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If a hostile/active intruder is outside your building, you should
1. Go the closest room that can be locked,
2. Close and lock all the doors and windows once secure in room,
3. Turn off lights and everyone down on the floor so as not to be seen, and
4

Someone in the room should contact Public Safety aB&P#3571, or pickup
classroom phone and dial extension 3571 and/or Call 911 directly from classroom
phone (this phone dnallows calls within the College or 911).

If hostile/active intruder is inside building, you should
1. Go to the closest room that can be locked;
2. If not found, look for an exit that you can reach safely;
3. Do not carry anything so you will noelmistaken for a suspect;
4. Keep your hands up as you exit so again you will not be mistaken for a suspect;
and
5. Do not leave area until you have been told to do by emergency personnel.

Shelter in Place: During the time of a campuide emergency, Riic Safety and/or College
Emergency Management team may order a Shelter in Place warning.

Shelter in Place is a designated area of safety, such as an interior room with no or few

windows and taking refuge in that location. Different situations regjifiierent locations.

Once told to shelter in place, follow the directions provided.

1. You may be required to shelter in place for such events as active shooter, severe
weather, hazardous material event, or if directed by emergency personnel.

2. If ordered to shelter in place, immediately seek shelter in the nearest facility,
classroom, building, or office.

3. If possible, try to find a room with no windows. You should have a cell phone,
land-line phone or computer in the location to aid in ggttwdditional information
as well as being able to report any-ifeeatening conditions.

Bomb/Explosives Threat

Students should contact Public Safety and/or the Welcome Center if they have any
information related to a bomb/explosives threat.

Stdf will connect with local law enforcement and follow emergency commands

Staff and Students will be notified by the college through all available communication
means.

Severe Weather

The Labouré community will be notified via local tv statiorzalio stations, Omni Text
Alert, Twitter, Facebook and/or the college website if the college will close for the
day/night or close early/open late.

If students are already at the college, they will follow instructions by staff regarding
possible evacuain.

Students who are at a clinical site when receiving a notification from the college should
follow the directions of their clinical site, since clinicals are in multiple areas.

Natural Disaster (i.e. Hurricane/Tornado)

iii.
iv.

Go to rooms and corrids in the inner part of the buildirigdo not use elevators.
Stay indoors away from windows and glass.

Close all doors, including main corridors if possible.

Stay away from heavy objects such as lights, wall hangings, etc.
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v. Help direct peom with disabilities to a safer location.
vi. Remain inside until cleared by emergency personnel or appropriate college staff.
vii. If you are outdoors, lie flat in nearest ditch and cover your head.
f. Hazardous Material Incident
i. Tell people to evacuatenmediate area.

ii. Alert Public Safety and/or call 911 emergency services via phone or call on college blue
police phone.

iii. Avoid breathing vapors.
iv. If contaminated, seek eye wash and/or emergency shower.
v. Leave the cleanup to the professionals.

vi. Do not operate any electrical devices, phone (including cell), appliances, light switches or
any equipment with open flames, within spill area.

vii. Re-enter area only after clearance by emergency personnel/authorities.
g. Suspicious Activities & Packges

i. Report suspicious activity immediately to Public Safety-8223571

ii. Alert others in the immediate area.

iii. Do not open or shake package.

iv. Leave the area and let appropriate staff handle situation.
h. Fire in Buildings

i. Walk to thenearest exit; do not use elevators.

ii. If not already activated, pull the fire alarm or call 911.

iii. Drop to hands and knees and crawl to nearest exit if there is smoke.

iv. Cover your face with a scarf or towel to breathe through your nose.

v. Assist eersons with disabilities and alert emergency responders to the location of trapped or
disabled persons.

vi. Once outside of building, follow the directions by emergency personnel and place yourself
as far from the potential location of the fire/colleggassible.
vii. Do not get into your vehicle and/or leave the scene until cleared by emergency personnel.
i. Power Outage
i. Remain calm and follow directions from staff and/or emergency personnel,
ii. Shut off all equipment in labs.
iii. Do not use candlax other types of flame.

iv. If trapped in elevator, do not pry open elevator doors. Use emergency phone in the elevator
to contact emergency personnel.

Absence due to Religious Observance

As a college rooted ithe Catholic tradition, Labouré is sensitive to the religious requirements and customs of all
religions. Students should speak to their professors in advance, if plans to observe a religious holiday that is not
acknowledged as a holiday in the Academite@dar(p. 9) will interfere with class attendance on a given day.

There is no institutional endorsement of absences foparposes not acknowledged in the Academic Calendar but
professors are asked to be sensitive when deciding individual cases regarding religious observance.
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Announcements and Communication

Announcements to students amade via student email accounts and included in the weekly studentséetter.
Students are also able to view announcements on the

A www.laboure.edu
A Facebook.com/LaboureCollegeofHealthcare

My.laboure.edu is used to archive past student newsletters and announcements. If studentsakesh to
announcements to the College community, they can contact the Office of Communications and Development at
communications@Iaboure.edu

Campus Ministry

Students are encouraged to pursue spiritual growth and enrichment as integral to their maturation and education a:
adults. Campus ministry serves as an adjunct to that growth. Liturgy, prayer, counseling, and spiritual activities are
offered throughCampus Ministry. Through social and apostolic projects, students are encouraged to live out their
religious commitment in service with and to others.

Students, faculty members, and staff members are always invited to stop by Campus Ministry, C31i3taat to co
the Campus Minister, Fr. John Stagnarored_john_stagnaro@laboure.edu

Campus Security Data

The Jeanne Clery Disclosure of Campas\8ity Policy and Campus Crime Statistics Act require colleges and
universities in the United States to disclose information about crime on and around their campus. As a result,
campus security data about Labouré College of Healthcare can be foundalowiag website:
http://ope.ed.gov/securit{for data specific to the college, follow the links, and, when asked to identify the
institution, type Labouré College and click ora8#. Students, faculty members, and staff members may obtain a
copy of the report from Student Affairs, or by calling 6322-3506.

Cancellation of Classes

Announcements about class cancellations due to inclement weather will be broadcast by the following television
and radio stations:

WBZ 1030AM Channel 4 TV
WRKO 680 AM Channel 7 TV
WCVB Channel 5 TV

Cancellations will also bannounced at 612322-3500, extension 4, and posted on my.laboure.edu, laboure.edu, and
on the Labouré College of Healthcare Facebook page. Students can sign up to have emergency text alerts sent to
their phone. Please contact the Welcome Center for instructions. Instrigosso included in the student

newsletters sent to student email accounts.


http://www.laboure.edu/
http://www.facebook.com/LaboureCollegeofHealthcare
mailto:communications@laboure.edu
mailto:rev_john_stagnaro@laboure.edu
http://ope.ed.gov/security
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Cell Phones

Students should note the policies of individual professors, keeping in mind that most professors require all phones
and electroni@evices to be turned off during examinations.

Confidentiality of Student Information / Notification of Student Rights Under FERPA

ARnThe Family Ri gbftl9%4 gaaratteeB that thesacagemi cecords for students over 18 years old
cannot be discussed with anyone except the student or authorized college personnel. However, certain information
classified as O6Directory Isumptoomumess theostudent specifiealy aifedtsahatl e

it be withheld. Public Directory Information as defined by the act includes: Student's name, addresses, college
email, telephone listing, date and place of birth, major field of study, class yearpp#ictn in officially

recognized activities, dates of attendance, statustiffindl, halftime, parttime), degrees, honors, and awards

received, and the most recent previous educational institution attended. The Family Educational Rights and Privacy
Act( FERPA) of 1974, as amended, affords students cer
as follows:

A The right to inspect and review the studentos ec
receives a request for access.

A student should submit to the Registrar, Vice President of Academic and Student Affairs, Chairperson or
Dean of theacademic division, or other appropriate official a written request that identifies the record(s) the
student wishes to inspect. The College official will make arrangements for access and notify the student of
the time and place where the records may hegeicted.

If the records are not maintained by the College official to whom the request was submitted, that official
will advise the student of the correct official to whom the request should be addressed.

A The right to request the amendment of the stutles educati on records that
i naccur at e, mi sl eading, or otherwise in violatio

A student who wishes to ask the College to amend a record should write the College official responsible for
the record, identify the part of the record the student wants changed, and specify why it should be changed.
If the College decides not to amend the record as requested, the College will notify the student in writing of
t he deci si on atrod heaating regardingdhe requéssfor amegdment. Additional

information regarding the hearing procedures will be provided to the student when notified of the right to a
hearing.

A The right to consent to disclosures of personally identifiable inforraticontained in the student's
education records, except to the extent that FERPA authorizes disclosure without consent.

The College will disclose information from a student's education records only with the written consent of the
student (FERPA Waiver far), except in the following situations:
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A To school officials with legitimate educational interests; A school official is a person employed by the
College in an administrative, supervisory, academic, research, or support staff position; a person or
companywith whom the College has contracted to perform required functions (such as an attorney, auditor,
service provider, or collection agent); a person serving on the Board of Trustees; or a student serving on an
official committee, such as a disciplinary ateyance committee, or assisting another school official in
performing their tasks. A school official has a legitimate educational interest if the official needs to review
an education record in order to fulfill their professional responsibility;

A To officials of other institutions in which the student seeks or intends to enroll provided that the student had
previously requested a release of their record;

A To authorized representatives of the U.S. Department of Education, U.S. Department of Deferstgund
Solomon Amendment), U.S. Attorney General, INS, the Comptroller General of the United States, state
education authorities, organizations conducting studies for or on behalf of the College, and accrediting
organizations;

In connection with a stuaé's application for, and receipt of, financial aid;
To comply with a judicial order or lawfully issued subpoena; and,

To appropriate parties in a health or safety emergency.

Do o Do Do

The right to be notified annually by the College of what student reciofdrmation the College
designates as fAdirectory information, 06 and the r
as directory information.

The College may release student record informatd.i
studentds consent. Directory information is info
invasion of privacy if released. The College identifies the following student information as directory

i nformation: st udentistsg, Colegeemail aatedandeplace pf bitthe agmfidld n e
of study, dates of attendance, grade level, enrollment status (e.g., undergraduate or certifitiate :cfull
parttime), participation in officially recognized activities, degrees, honorsaadda received, and the

most recent educational agency or institution attended.

If a student does not want the College to disclose directory information without prior written consent, the
student notifies the Registrar in writing at the Welcome Centem@stions regarding this matter, please
emailreqgistrar@laboure.edu

Students have the right to file a complaint with the U.S. Department of Education conceralieged failures by
the College to comply with the requirements of FERPA. This is the name and address of the office that
administers FERPA:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202


mailto:registrar@laboure.edu
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Email

Labouré College of Healthcare provides email accounts to all students utilizinghestailg services provided by
an external vendor , Mi crosoftbds Office 3665. The Col
contents, but alsendeavors to protect the individual privacy and freedom of expression for all users.

Labouré College of Healthcare email accounts are the only accounts which College staff and faculty will use to
communicate with students for business or academic actlitgfficial communication from the College will be

sent to the Collegprovided account, and delivery to this account is considered sufficient to demonstrate adequate
notification of student educational or financial obligations. The onus for checkingadidg received email
communications remains solely with the individual assigned the account.

Methods of Accessing College Email Accounts

The primary access to Labouré College of Healthcare email is through-lbaset portal. While other forms of
accesslso are available, the web access will be considered the default method of access. Secondary access is
available to students, including the use of IMAP or POP3 email software clients, such as Microsoft Outlook, and
there is access through mobile deviasig the 10S or Android operating systems. The College Information
Technol ogy (I'T) staff provide fibest efforto | evels
provide more complete troubleshooting and customer support for thbasgelportal.

Personal Use

Using Labouré College of Healthcgpeovided email accounts for personal emails is permitted, but users should
remain aware that nelbabouré related email may be viewed in any investigation. Sending chain letters or
inappropriate emails from a College eh@icount is prohibited. Any individual other than Labouré College of
Healthcare Information Technology staff members, who will clearly identify themselves in any such warning,
should not send virus or other malware warnings.

Mass Mailings

As part of the @llegeprovided email system, there is the ability to send email tegtablished groups of
employees and students. All communication to these email groups should be sent by authorized individuals,
including but not limited to College IT staff, Collegenamunications employees, and selected administrative
employees. Each communication will be scrutinized for appropriate relevance to the intended recipients, and
emphasis should be given to keeping all such communications as precise and concise as possible.

Prohibited Use

Labouré College of Healthcaprovided email accounts shall not to be used for the creation or distribution of any
disruptive, offensive or intimidating messages, including offensive comments about race, gender, disabilities, age,
sexual oentation, pornography, religious beliefs and practice, political beliefs, or national origin. Students who
receive any emails with this content from any Labouré College of Healthcare employee or student should report the
matter to the Department of HumBesources immediately.

Email Forwarding

Labouré College of Healthcare prohibits users from setting up-éonaihrding to outside email accounts and
blocks the process at the system level.
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Timeline and Eligibility for Account Creation

All students regigred for one or more credits will be issued an email account. Student email accounts will be
established when a prospective student submits a deposit prior to matriculation.

Account Expiry

Student accounts will be maintained while the student is actiweever, students will only have access for 90 days
after completion of a College program. In the event of student separation from the College, access to all College
systems will be discontinued immediately.

Monitoring

Labouré College of Healthcare emplegeand students shall have no expectation of privacy in anything they store,
send or receive on the Coll egeds email system. Thou
monitor messages, it retains right to do so without prior notice.

Investigatory Processes

The only individuals authorized to initiate an investigation of a Labouré College of Healthcare email account are the
Coll egebés President and Chief Human Resources Offic
writt en copy of the request to the other individual k6
direct Information Technology staff to provide the appropriate access to accommodate the request. The existence c
an investigation, and anynfilings, will be held in strictest confidence.

Investigations may be initiated for reasons such as:
A An investigation triggered by indications of misconduct or misuse;
A A need to protect health and safety:
A A need to prevent interference with the academission of the college;

A A need to locate substantive information required for college business, which is unavailable by some other
means.

The contents of email communications that have been properly obtained for College purposes may be disclosed
without permission from the end user. The College will attempt to refrain from disclosing communications, which
might create personal embarrassment, unless such disclosure is required to satisfy a legal obligation.

Retention

Users should have rexpectations of being able to recover deleted or expired email. The College will follow best
and reasonable efforts for its backup and legal discovery practices.

Equal Opportunity

Labouré College of Healthcare does not discringirgtsed on race, color, religion, gender, sexual orientation,
gender identity, national origin, age, disability, genetic information, marital status, amnesty, or status as a covered
veteran. The College complies with local, state, and federal regulatmmbipng such discrimination in the
administration of its academic, admissions, financial aid, and employment policies.
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Financial Obligations

Labouré College of Healthcare reserves the right to withhold the following reamddservices from students,
former students, and/or alumni whose financial obligations to Labouré College of Healthcare are due and/or unpaid

Credits

Re-enrollment eligibility

Educational services

Diplomas

Verification and/orconfirmation of enrollment
Verification and/or confirmation of attendance
Verification and/or confirmation of graduation
8. Certification of academic records

NooapsrwdhE

Academic transcripts will be released to students that have an outstanding balance oi&460 o

Please note that the list above is not exhaustive, and that Labouré College of Healthcare reserves the right to
withhold copies of additional types of student records as a result gdayonent on behalf of students, former
students, and/or alumrAny outstanding financial obligations to Labouré College of Healthcare must be resolved
with the Student Accounts Office.

Fire and Emergency Procedures

In the event of a medical emergency or fire, students shodl@Midgor assistance. In the event of a fire or alarm,
students and college personnel are to evacuate the building immediately.

Fire alarm boxes, located on each floor of the College, can be activated by pulling down the lever. An Evacuation
Plan is postedext to each fire alarm box indicating the appropriate path for evacuation. Students and personnel are
encouraged to review the evacuation procedure posted on each floor of the College. Upon the announcement of ar
emergency or disaster situation, studeartd personnel are to evacuate the building immediately using fire

evacuation procedures

Graduation
Degree Requirements

To be considered for graduation, students must meet all degree requirgmegjtsr certificate requirementp.

92) for their majors as outlined in the Labouré College of Healthcare Catalog & Student Handbook. Before the final
semester, students will receive a notice from the Office of the Registrar and Department of Communications and
Development regardinggduation and Commencement exercises.

Graduation Fee

There is a mandatory graduation fee for each program. This fee covers the cost of all graduation processing. Both
degree and certificate candidates pay the fee, whether or not they intend to attenchGamené This is a one

time, nonrefundable fee and will not be charged again if graduation is delayed. Graduation fees are listed in the
Tuition and Feefp. 44) section of the Catalog.
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Commencement Participation Eligibility

There is one Commencement ceremony held in Spring (typically May or June) each academic year. Students who
have completetheir degree or certificate requirements in August and December of the previous year and those wha
expect to complete their degree or certificate requirements in April or June may attend Spring graduation. Students

completing their degree requirementsiune ar e considered eligible to par
througho candidates i f registered for their remaini
Diploma

The date on a diploma will reflect the semester when all degree or certificate requirements weltedofipge
name will appear on the diploma and in the Commencement program exactly as on student record.

Any outstanding financial obligations to Labouré College of Healthcare must be resolved with the Student Accounts
Office before a diploma, an officialanscript of academic record, or other official paperwork such as NCLEX
documentation can be released.

Identification

All students are required to wear their Labouré College of Healthcare photo identification (ID) badge in the College
building and at clinical sites at all times. Photo ID badges are obtained from the Department of Public Safety in
C115.

Laboure.brightspace.com

D2L's Brightspace is the learning management system Labouré College of aealtbes to conduct online and
hybrid courses as well as to supplement the content of traditionakoiaee courses.

Students sign in to Brightspace using their Labouré email credentials. Instructional videos on how to log in and
navigate Brightspacare available at.laboure.edu

Student access to Brightspace will be maintained while the student is active; however, students will only have
access for 90 days after completion of a College program.

Legal Name

Students are required to use their legal name wheructing business with the College. Students are allowed to
change their names on institutional records upon completion of the Change of Information form and the production
of evidence showing the official change. A certified copy of a court order, a neaceatificate, or a dissolution

decree reflecting the new name in full are examples of the evidence required to support an official name change.

The Change of Information form can be found on my.laboure.edu, and at the Welcome Center. Please consult
persamnel in the Welcome Center for additional information.

Library

The Helen Stubblefield Law Library at Labouré, named for Helen Stubblefield Law, is located on the third floor of
the C building in room C328.

Students are encouraged to talleamtage of the expansive network of information and resources offered through
the library. Access to resources and features includes:

A Access to the library collection, including online services for remote users


http://it.laboure.edu/
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Access to professional support to hefith oneon-one research strategies, finding academic sources,
collecting data, and assistance with citing references

A

A A diverse collection of physical books, eBooks, streaming videos, and electronic databases
A Access to the online library catalog (OPAa)d Interlibrary Loan

A Computers for researching the internet, online databases, and word processing

A Bookable study rooms for study

In the event of a campus closure, we encourage faculty, staff, and students to utilize the remosetiticasy

available as much as possible. Many resources are available electronically. Library staff will continuously monitor
email to help users navigate search and other remote tools to access materials and services. In addition, a dedicats
tutorial pageoutlining use of resources and services is currently being updated and is available at
https://it.laboure.edu/c/laboure_libraapdhttps://laboure.libguides.com/

The library is a member of MAHSLIN (Massachusetts Health Sciences Library Network) and Boston Regional
Library System. Such cooperative arrangements give members of theeQmitaghunity access to resources that
may not be present on campus.

Library Hours:
Library hours are subject to change from semester to semester. Please contact the library directly.

Library Contact:

For further information about library resources, pleasgactibrary@laboure.edor call 617322-3548.

Additional contacts:

Elaine Joubert, AssistaBlirector of Library ServiceElaine_Joubert@laboure.edu (617) 3223627

Technology Available to Students on Campus

The College provides the following services to students:

Internet access and W accessibility

Desktop computers

Access to prirgrs, copier and scanner

LibGuides

Physical collection of books including course reserves

Word processing and PowerPoint presentation software for assignments in all courses
Study rooms with desktop computer

To To To o To Do o


https://it.laboure.edu/c/laboure_library
https://laboure.libguides.com/
mailto:library@laboure.edu
mailto:Elaine_Joubert@laboure.edu
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Lockers

Lockers areavailable to students who wish to have a place to store their books and belongings while on campus.
Students must provide their own padlocks for their lockers. The College does not accept responsibility for lost or
stolen items; therefore, students areeartp keep their possessions in lockers and padlocked at all times. Lockers
are opened and cleaned during the summer semester for health safety reasons. To obtain a locker, contact Public
Safety at (617) 323571.

Lost and Found
Please report lost items or turn in any found items to Public Safety in C115.
my.laboure.edu

My.labourehttps://my.laboure.edis the webbased portal through whicstudents can access all their account
information, register for classes, and access the College's learning management system (LMS).

The College supplies a user ID and password. Instructional videos on how to log in and establish a password,
register forclasses, and navigate the LMS are available without logging in.

The my.laboure.edu ID is a sikgit number, and the password is a random mix of numbers and letters. Once these
have been obtained from the College, they may be entered in the spaces pemddééd login button may be

clicked. Once logged in, personal information (password, photo, etc.) may be changed by clicking Personal Info
near the top of the page. Once changes are entered, click the Submit(bb#oserver database is updated once a
day, it may take 24 to 48 hours to see the changes.)

Student access to my.laboure.edu will be maintained while the student is active; however, students will only have
access for 90 days after separation from the College.

Photography and Multi-Media Policy

Labouré College of Healthcare may use photographs, audio, video recordings, and/or otiree dialtf
employees and students for purposes of education, publicity, and student recruitment on behalf ofjheviaolle
the internet, print publications, and other media.

Should an employee or student not want to be photographed or recorded or have their name or biographical
information used in connection with any such recording, they must submit a complete@®pbOtat form to the
Office of Communications and Development.

Individuals who submit a completed Photo @it form are also responsible for removing themselves from areas

in which photography and/or recording is taking place, or notifying the came@t@pei their optout status.

While every effort will be made to honor an @pit request, an individual's failure to remove themselves or notify

the camera operator may result in that individual's inclusion in a photograph or recording, and will h@sreate
consent for the College to utilize that photograph or recording accordingly. In the event that such a photograph or
recording is published, individuals may notify the Office of Communications and Developmemtill remove

the image, video or otherutti-media within 24 business hours.


https://my.laboure.edu/
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Please be advised that image and videos taken in public places and/or at public events do not require authorization
for publication. Your presence in or around College facilities and/or properties, as well asaahpifs College

sponsored events constitutes your consent to the capture and/or use of your image and/or voice, and waives any
claims or rights whether in law or in equity.

When a completed Photo Oput form is on file, the College will make every efftwthonor that individual's opt

out status, even in public spaces or at public events. Please be aware that completing a hdtéopidoes not
remove your name from listings at public events such as Pinning and Commencement programs. If you would like
to remove your name from public event listings, you must notify the Office of the Registrar of your request to
withhold such information from public consumption.

All specific questions or concerns regarding the Photography andMiedtia Policy should & directed to the
Office of Communications and Developmentaimmunications@laboure.edu

Professional Grooming and Behavior Standards

Professional standards of grooming and behavior and appropriate dress are expected of all students while attendin
classes and clinicals. Students are expected to be neat asgtawstied and to act professionally at all times.
Meticulouscare in personal hygiene is essential in the healthcare field. Students are prohibited from using heavy
perfumes/colognes during class and clinicals out of consideration for staff members, students, and patients. Studer
are required to wear the Collegeiform for clinical and field experiences. When in uniform, jewelry should not be
worn except for a wedding band and stud earrings. Lab coats should be worn durktersholiservations in the

clinical area or professional labs. The Division of Nurdiag additional requirements listed in the Student

Handbook for the Associate of Science in Nursing program.

Public Disclosure
All public documents, including audited financial statements, are available in the OfficeRvégident.
Registration Information

A detailed registration newsletter is emailed to current students prior to registration. This information is also
available on my.laboure.edu and at the Welcome Center at that timstr&&gi will begin as posted in the
Academic Calenddp. 9).

All students are encouraged to contact an advisor to rekigwacademic plans before registering for classes.
Security and Safety

Students are asked to cooperate with security personnel at all times. All incidents and accidents that occur,
involving students, College personnel, oiitaiss must be reported to Public Safety in C115 or at (61733522.

Incident reporting forms are available at Public Safety or the Department of Human Resources.

Under the directives of thetudent Righto-Know and Campus Security Af®.L. 101542), students receive an
annual security report with programs and procedures that promote campus safety. Prospective students may reque
a copy of the report by contacting Student Affairs at (617)315.

The campus parking lot, exits, aadtrances are monitored by security cameras.

The College is not responsible for studentsd safety


mailto:communications@laboure.edu

College Policies Practices and Student Resoyrggés

Student Lounge

The student lounge and vending machines are located on the firsbffilve B Building, directly below the

Welcome Center. Healthy entrees, wraps, snacks, light food items, and hot and cold beverages are available. For
convenience, students may download the vendimsds s ma
Instructions for purchasing vending items are posted in the student lounge snack bar area.

Surveys

From time to time, students are asked to complete surveys. One purpose is to identify student satisfaction, needs,
suggestions, or caerns. Another purpose is to collect data so that a profile of the student body can be developed.
The student profile provides important information for governmental, accrediting, education, and funding agencies.

Technical Support

The Collegebs I nformation Technology (I T) depart men
help and desktop support. The-campus Helpdesk hours are as follows:

A Monday: 8 am 6:30 pm
A Tuesday Friday: 8 am 7:30 pm
A Saturday: 8 am4 pm

If assistance is required during the day or after regular operating hours, students, faculty, and staff may contact the
24-hour Helpdesk at-877-322-7748, including weekends and holidays, to request technology support in the
following areas:

my.laboure.edu portal

Brightspace

Computers

Laptops

Smart phones and tablets

Email

Network connectivity / internet issues

Printers and scanners

Operating systems

Password resets

Classroom technology

To o To Do To To Do o T Do I

Wi-Fi

The College haswireless local area (\Wki) network on campus. The network utilizes the latest technology from
Meraki to allow for wireless connectivity at speeds up to 100Mbps. The wireless network is open to all students. To
connect to the network, users should looktfar "Laboure_Students" network among their device's current

networks, connect to it, and then open a web browser to accept the Terms of Service which govern the use of the
College's network.
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Counselina. Treatment. andRehabilitation Services

Students who are interested in understanding how to navigate some of their personal situations may connect with

the Student Success Center to learn about their optiongiakddlly, Student Affairs oversees the College's

Concern, Assessment, Response, and Evaluation (CARE) team. This confidential team is tasked with assisting

students who may need additional support during times of distress, and meets as needed. Stuokeide miéigd
and referred by faculty and/or staff.

Outpatient care, including assessment, counseling, and follow up for individuals and families experiencing
problems with alcohol and drugs, may be arranged at the following agencies:

Federated Dorchest Neighborhood Houses
The Little House
275 East Cottage Street Dorchester, MA 02125

617-282-2180

Comprehensive Addiction Program St. Eli zabet hds
736 Cambridge Street Brighton, MA 02135

617-7896574

https://www.semc.org/serviedirectory/substaneabuse

Adcare Recovery ServiceBpston@Ascare.com

Out Patient Services, 14 Beacon Street Suite 801 Boston, MA 02108

617-227-2622
http://www.rehabcentanet/rehakcenters/massachusetehabcenters/boston/adcal®spitatoutpatient

Carney Hospitathmail@cchs.org
2100 Dorchester Avenue DorchesstMA 02124
617-296-4000

Neponset Health Center

398 Neponset Avenue Dorchester, MA 02122

617-282-3200
https://www.hhsi.us/locations/danidtiscolkneponsetealthcenter

Bournewood Hospital €5 days) 300 South Street Brookline, MA 02467
617-469-0300 or 1800-4684358 (24hour phone)
http://www.bournewood.com/

Emerson Hospital (Detoxification) 133 ORNAC Concord, MA 01742

9783691400 ARP for the Addiction Rebditation Program

978287-3520 for the 1@ay outpatient program
https://www.emersonhospital.org/clinies¢rvices/behaviordiealth/addictiorsupportgroups

Dimock Halfway Hous (46-month residential program for substance abuse; treatment facifitydimock.org
Dimock Community Health Center

55 Dimock Street Roxbury, MA 02119

617-442-8800

NOTE: Dimock @mmunity Health Center has many programs. Calt44Z8800 for a complete list of services



https://www.semc.org/service-directory/substance-abuse
mailto:Boston@Ascare.com
http://www.rehabcenter.net/rehab-centers/massachusetts-rehab-centers/boston/adcare-hospital-outpatient
mailto:chmail@cchs.org
https://www.hhsi.us/locations/daniel-driscoll-neponset-health-center
http://www.bournewood.com/
https://www.emersonhospital.org/clinical-services/behavioral-health/addiction-support-groups
mailto:info@dimock.org

Counseling, Treatment, and Rehabilitation Servj&s

Hope House (46 months irhouse facility for drug and alcohol detoxification)

42 Upton Street Boston, MA 02118

617-267-4673 Alcohol and Drug Detoxification Sere®: Supervised, residential settings for safe withdrawal from
alcohol and other drugs

http://hopehousemd.org/

Steward Health Care

NORCAP Lodge, 71 Walnut Street, Foxboro, MA 02035

Call 800331-2900, ext. 2. for the 2hour phone

Main Number: 5086431873

Inpatient Services: 566981104

Intensive Outpatient Evening Treatment Program:-G@81117
https://www.goodsamaritanmedical.org/servidirgctory/substancabuse



http://hopehousemd.org/
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Student Riahts and Responsibilities

Policies and procedures referenced in thel&tt Rights and Responsibilities Handbspkak specifically to

student conduct, and the rights and responsibilities for students, faculty, and staff. These policies and procedures &
relates to student conduct are in addition to anything listed in talmgaection on College Policies, Practices, and
Student Resourcép. 70).

You can download a copy of the Student Rights @hResponsibilities handbook by accessing the online
Catalog page at this link:https://laboure.smartcatalogig.com/en/current/catabg-and-student-
handbook/studentrights-and-responsibilities/

For questions or concerns about Student Rights and Responsibilities, please email Student Affairs at
studentafdirs@laboure.edu



https://laboure.smartcatalogiq.com/en/current/catalog-and-student-handbook/student-rights-and-responsibilities/
https://laboure.smartcatalogiq.com/en/current/catalog-and-student-handbook/student-rights-and-responsibilities/
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Title IX Sex Discrimination Harassment and Assa8l®

Title IX Sex Discrimination Harassment and Assault

In compliance with Title IX of the Education Amendments of 1972 and other federal, std¢earidws, Labouré

College of Healthcare does not discriminate on the basis of age, color, race, gender, sexual orientation, religion, or
national origin in any phase of its employment process, its admission or financial aid programs, or any atgpects of i
educational programs or activities. We follow the last that "No person in the United States shall, on the basis of sex
be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any educationa
program or actiity receiving federal financial assistance.” 20 U.S.C. § 1681 & 34 C.F.R. Part 106 (1972)

Labouré College of Healthcare is committed to fostering a community that promotes prompt reporting of sexually
related misconduct, harassment, domestic violencengdeittlence, and stalking in any form, as well as the timely
and fair resolution of reported incidences.

In compliance with Title IX and Violence Against Women Act (VAWA), the College provides a procedure for
reporting, investigating, and adjudicating oaeduct.

Click here to review Labouré College of Healthcare's Title 1X Sexual Harassment Palicgccess it from the
College website atttps://www.laboure.edu/abotlabourel/title-ix

Student, Staff, and Faculty Reporting Resurce

Contact Student Affairs to arrange a meeting about a complaint involving discrimination based on sex, sexual
harassment, or sexual violence.

Contact the Title IX Coordinator or the Deputy Title IX Coordinator to arrange a meeting about a complaint
involving discrimination based on sex, sexual harassment, or sexual violence.

Title IX Coordinator
Office Phone: 61-:822-3506. EmailStudent Affairs@laboure.edu

This individual has been trained to receive and respond to allegations of violations of theRegimgs can be

made by those who have been the victim of a violation of this policy, by a third party on the vieliaifs dr
anonymously. Their role is to take prompt and effective action to stop the harassment, prevent the recurrence, and
remedy the effects to the best of their ability.

A student or employee has a right to file a criminal complaint and a Title I)legrhsimultaneously.

It is important that students know that the College has determined that all staff and faculty at the College are namet
"mandated reporters" of any potential Title IX violations. The only exception is those who are protectediagd serv

in their protected status (i.e., members of the clergy acting in a clergy role, mental health professionals acting in
their mental health professional capacity). Although potentially requested by the reporting party to keep the details
or themselves amymous/confidential, staff must still report the concern to the Title IX Coordinator. This includes
any member of a clinical site or adjunct professor.


https://iq3.smartcatalogiq.com/-/media/Institution/Laboure-College/2023---2024/Title-IX-Sexual-Harassment-Policy-AY2023-24-v1.ashx?la=en
https://www.laboure.edu/about-laboure/title-ix
mailto:Student_Affairs@laboure.edu
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Academic Information

Credit Hours, Degree, Certificate, Methodologies, Grading SystenSatisfactory Academic Progress,
Academic Policies

Semester Credit Hours and Evaluation

Semester Credit Hours

The College follows the federal regulation when defining a credit hour: an amount of work représértended
learning outcomes and verified by evidence of student achievement. This evidence is an institutional established
equivalency that reasonably approximates not less than:

(1) One hour of classroom or direct faculty instruction and a minimusmahours of oubf-class student work for
approximately fifteen weeks for one semester or trimester hour of credit, or the equivalent amount of work over a
different amount of time; or

(2) At least an equivalent amount of work as regarded in paragraphtfil$ definition for other academic
activities as established by the instruction including laboratory work, clinicals, practical, studio work, and other
academic work leading to the award of credit hours.

The College awards credits based on the follgvachedule: fifteen class hours or thirty laboratory hours or-forty
five clinical educational hours equal one credit hour.

The College defines class, laboratory, and clinical education clock hours as follows:
A One class hour equals fifty minutes,
A Onelaboratory hour equals fifty minutes, and
A One clinical education clock hour equals sixty minutes.

Evaluation

A studentds progress is measured in a variety of wa
emphasis is placed on the clinicainference as a way of monitoring academic and professional growth.

The College records student grades by semester hour of credit. One semester hour of credit is earned for
approximately twelve to fifteen hours of academic activity and/or thirty to Fartys of laboratory/clinical work.

Degree Programs

The College degree programs lead to the Bachelor of Science in Healthcare AdministraBash#ler of Science
in Nursing (RNBSN), the Associate of Science in Health Science Atssociate of Science in Nursing, the
Associate of Science in Radiation Therapy, and the Associate of Science in Respiratory Care.

**|t is important to note that fulfillment of all financial obligations to the College and a financial aid exit
interview are required to receive graduation documentation such as diplomas/certificates, official transcripts,
NCLEX paperwork, etc.

Students are awarded the degree after meeting the following requirements:
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Bachelor of Science in Healthcarddministration:

To o To Do I

Completion of a minimum of 30 credit hours at the College
Successful completion of the degree program as prescribed by the College
A cumulative grade point average of 2.0, or higher
A minimum grade of C in degree professional cosirse
A minimum grade of Bin other degree requirements
A Afailing grade (F) in an arts and sciences course will not count toward a program requirement and
the course must be retaken, or a chairpeeggproved substitute course taken
Completion of all popgram requirements within six years of enrollment at the College

Bachelor of Science in Nursing (RNBSN):

To T To Do I

A

Completion of a minimum of 30 credit hours at the College

Successful completion of the degree program as prescribed by the College
A cumulatve grade point average of 2.0, or higher

A minimum grade of C in degree professional courses

A minimum grade of Bin other degree requirements

A Afailing grade (F) in an arts and sciences course will not count toward a program requirement and
the cairse must be retaken, or a Dean or chairpeagpmoved substitute course taken

Completion of all program requirements within six years of enrollment at the College

Associate of Science in Health Science:

To o To Do I

Completion of a minimum of 30 credit hourstla¢ College

Successful completion of the degree program as prescribed by the College
A cumulative grade point average of 2.0, or higher

A minimum grade of C in degree professional courses

A minimum grade of Bin all other degree requirements

A Afailing grade (F) in an arts and sciences course will not count toward a program requirement and
the course must be retaken, or a chairpegggproved substitute course taken

Completion of all program requirements within six years of enrollment at theg€ol

Associate of Science in Nursing:

To T To o To Do

Completion of a minimum of 30 credit hours at the College

Successful completion of the degree program as prescribed by the College

A cumulative grade point average of 2.0, or higher

A minimum grade of C+ imegree professional courses, Anatomy & Physiology | and Il, and Microbiology
A minimum grade of Pin all other associate degree courses

Completion of all program requirements within six years of enrollment at the College

Associate of Science in Radtion Therapy

A

Completion of a minimum of 43 credit hours at the College
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To Do Do Do P>

Successful completion of the degree program as prescribed by the College
A cumulative grade point average of 2.0, or higher

A minimum grade of 75 (C) for all Associate of Saie in Radiation Therapy Courses, except for Anatomy
& Physiology | and Il, which require a minimum grade of 77 (C+)

A minimum grade of C in degree professional courses
A minimum grade of Bin arts and sciences courses

A Afailing grade (F) in an artand sciences course will not count toward a program requirement and
the course must be retaken, or a chairpegggproved substitute course taken

Completion of all program requirements within six years of enrollment at the College

Associate of Sciencen Respiratory Care

To o To Do Do P>

Completion of a minimum of 30 credit hours at the College
Successful completion of the degree program as prescribed by the College
A cumulative grade point average of 2.0, or higher

A minimum grade of 75 (C) for all Associaté®cience in Respiratory Care Courses, except for Anatomy
& Physiology | and Il, which require a minimum grade of 77 (C+)

A minimum grade of C in degree professional courses
A minimum grade of Bin arts and sciences courses

A Afailing grade (F) inan arts and sciences course will not count toward a program requirement and
the course must be retaken, or a Dearchairpersorapproved substitute course taken

Completion of all program requirements within six years of enrollment at the College

Certificate Programs

The College offers certificate programs in Certified Nursing Assistant (CNA), Electrocardiogram (EKG),
Gerontology, Intraoperative Neuromonitoring (IONM), Neurodiagnostic Technology (NDT), Patient Care
Technician (PCT), and Phlebotomy.

Students are awarded the certificate after meeting the criteria below:

Certificate in Certified Nursing Assistant (CNA)

A
A
A
A
A

Attendance and participation in online classes, hamdskills lab, and clinical practicum experoe
Completion of online chapters

Obtain satisfactory ratings on course assessments: quizzes, practice tests, reflective post
Successfully demonstrate all skills in the lab

Obtain a satisfactory rating on skills competency evaluation in the Igkillsnd clinical practicum

Certificate in Electrocardiogram (EKG)

To To To Do

Successful completion of the certificate program as prescribed by the College

A cumulative grade point average of 2.0 or higher

A minimum grade of C (2.0) in all EKG courses

Compldion of all EKG program requirements within one year of enroliment at the College
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Certificate in Gerontology
A Successful completion of the certificate program as prescribed by the College
A A cumulative grade point average of 2.0 or higher
A A minimum gade of C (2.0) in all Gerontology courses
A Completion of all Gerontology program requirements within one year of enroliment at the College

Certificate in Intraoperative Neuromonitoring (IONM) & Certificate in _Neurodiagnostic Technology (NDT)
A Successfucompletion of the certificate program as prescribed by the College
A A cumulative grade point average of 2.0 or higher
A A minimum grade of C (2.0) in all NDT or IONM professional courses
A Completion of all NDT or IONM program requirements within twasgeof enrollment at the College

Cetrtificate in Patient Care Technician (PCT)

Attendance and participation in online classes, hamdskills lab, and clinical practicum experience
Completion of online chapters

Obtain satisfactory ratings @ourse assessments: quizzes, practice tests, reflective post
Successfully demonstrate all skills in the lab

Obtain a satisfactory rating on skills competency evaluation in the skills lab and clinical practicum

To o To Do I

Certificate in Phlebotomy
A Successful completion of the certificate program as prescribed by the College
A A cumulative grade point average of 2.0 or higher
A A minimum grade of C (2.0) in all Phlebotomy courses
A Completion of all Phlebotomy program requirements within one yeamroliment at the College

The Educated Person and Educational Methodologies

The Educated Person

The educated person is familiar with the frames of reference and habits of mind inherent in thertibaena

sciences. In particular, the educated person is engaged in a lifelong quest to grow in the ability to think,
communicate, cooperate, act, and value: to accept the challenge of living in a complex and changing global society
and to pursue meargful work, service to others, and personal wzing.

Educational Methodologies

Thefaculty and administration believe that cooperation and collaboration foster the most productive learning
environment. The College employs teaching methods that considerdse nt s & i ndi vi dual nee
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Some programs use learning modules. Each learning module is a topical unit of information, learning objectives,
and student evaluation methods. Administered under the supervision of faculty memberprtaishegllows

students from varied experiential backgrounds to work at their own levels of understanding, within a prescribed
framework. Students are also encouraged to pursue their individual areas of professional interest through faculty
guided independs study projects.

Courses in Anatomy and Physiology, Physics, and Microbiology usually combine the lecture and laboratory
| earning approach and provide students the essentia
healthcare discipies.

The College provides the following definitions to assist students in choosing courses that meet their learning needs
and lifestyles. Courses are identified on the Master Schedule as belonging to one of the categories. Courses that a
not traditionahave the following designations: Hybrid (H) and Online (O).

Definitions of Distance Education and Online Learning

Distance Education at Labouré College of Healthcare includes any courseranptbgt replaces some or allon
campus classroom hours with online instruction. Online Learning uses one or more technologies to deliver
instruction to students who are separated from the professor. These technologies support regular and substantive
interaction between students and professor.

Distance Education at Labouré College of Healthcare offers exciting opportunities for learning online. Through the
Coll egebs |l earning management system (LMS)aoursesvorku de nt
and in collaborative engagements with faculty and classmates.

Labouré College of Healthcare offers the following educational delivery formats:

A Traditional coursesare courses that meet in person for all the required hours for which thepadeled
(on the main campus or satellite campuses). All traditional courses atevabced, using the LMS, and
require faculty and students to access class materials online.-&nkebced traditional course is not
considered an online or hybrid courbet uses the LMS platform to interact with students and support
course content. Students need to have access to a computer and reliaisipe&dbimternet.

A Hybrid coursesare a combination of online and-campus, traditional courses. Hybrid counsesvide
students with the option and flexibility to attend sanecampus orientations, assessments, class meetings,
and/or other required activities. The colleggported learning management system is used to provide
course content replacing fateface time. Students must have access to a computer and reliable, high
speed internet.

A Online courseglo not meet in person and students complete all their work online. Students are required to
use a computer with reliable, higpeed internet accessthe primary technology and may be required to
use other available technologies to acquire and learn course content. Some online courses include optional
on-ground class meetings.
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Grading System, Quality Points, GPA, and Academic Progress

Grades and Grade Point Average

Grades Quality Points Grade Equivalencies
A 4.0 100- 93
A- 3.7 92-90
B+ 3.3 89- 87
B 3.0 86- 83
B- 2.7 82-80
C+ 2.3 79-77
2.0 76-73
C- 1.7 72-70
D+ 1.3 69- 67
D 1.0 66- 63
D- 0.7 62-60
F (failing) 0 59 or below
w Withdrawn: no grade
WP Withdrawn: passing
WF Withdrawn: failing
I Incomplete
AU Audit
NG No Grade
LB Lab

The minimum gradeeeded to satisfy an assocttdeel professional nursing course requirement is a C+. Nursing,
Radiation Therapy, and Respiratory Care students must achieve a grade of C+ or above in laboratory science
courses.PreHealth Professions Ratiay students must also achieve a grade of C+ or above in laboratory science
courses to be eligible to transfer to the Respiratory Care or Radiation Therapy programs.

Grades and Grade Point Average
Grade Point Average

Course credits are multiplied by the equivalent of the letter grade to yield quality points. Total quality points for the
semester or year are divided by the total credits for that semester or year to yield the grade point average (GPA).

Students have tachieve at least a 2.0 cumulative Grade Point Average (GPA) and maintain at least a 2.0 in each
professional course to fulfill degree requirements. The following is an example of how the GPA is determined:

GPA=53+16=3.31

Transferred credits, cradiby examination, and credits by exemption are not calculated in the Labouré College of
Healthcare GPA.
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Grades

Grades are available to students through my.laboure.edu website accounts after being submitted by professors.
Students questioning any gradé®uld contact their professors immediately. If there appears to be a discrepancy
between what the professor submitted and what appears through my.laboure.edu, the Office of the Registrar shoul
be contacted immediately. The College will assume recordsoarect if students or faculty members do not report

an error.

Course Credits Grade Quality Points
NUR 1015 9 A 9x4.0=236
ANA 1010 4 C 4x20=8
ETH 1010 3 B 3x3.0=9

16 53

GPA =53 Quality Points 16 credits =3.31

Satisfactory Academic Progress (SAP): Academic Information

Note: Satisfactory Academic Progress impacts both Academics and Financial Aid. The following is the Academic
and Student Afférs Policy on Satisfactory Academic Progress Polidp. 53)

Click the page numbeto view the Financial Aid policy on Satiactory Academic Progres®. 53).
Academic and Student Affairs Policy on Satisfactory Academic Progress (SAP)

SatisfactoryAcademic Progress (SAP) is the measure of a student's overall academic progress. Labouré College of
Healthcare has developed the following policy to comply with the federal regulations and standards. Students who
do not meet these standards may be acaddignsuspended from the College.

A student's entire academic history is reviewed for the purposes of determining Academic SAP. For all students,
progress is reviewed at the end of the academic semester after grades have been submitted. There ate 3 Standar
for Academic SAP. All 3 must be met to be considered in good academic standing.

Standard 1 Qualitative: Cumulative Grade Point Average (GPA)
Students must maintain a minimum cumulative GPA of 2.0 after each semester enrolled.

Standard 2 Quantitative: Cmpletion Rate

Students must complete successfully a minimum of 67 percent of all courses attempted. The pace at which a stude
progresses through a program is calculated by dividing the total number of hours the student has successfully
completed by théotal number of credits attempted. General rounding rules apply.

Example #1A student who has attempted three (3) courses, teredit courses and onecfedit course (total of
10 credits) must successfully complete at least 7 credits (3 credit aeditdcourse) of the 10 credits (7 credits
divided by 10 credits = 70%). This student would meet this standard.
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Example #2A student who has attempted three (x&dit courses (total of 9 credits) must successfully complete
2 courses to meet this standalf the student completed 2 courses, then the student would meet the SAP standard (6
credits divided by 9 credits = 66.66% which is rounded to 67%).

Attempted and Incomplete Credits

All credits for which a student is registered are considatiennpted credits whether or not the course is completed.
Repeated courses as well as grades of F, course withdrawals (W, WP, WF), and courses that are not completed at
the end of each semester are included as attempted but not completed. Incompletogvades! to passing

grades will be recalculated at the end of the semester.

Repeated Credits

These credits are included in the calculation for both attempted and earned credits. If a student retakes a course fo
which they have already earned credit (passed the course), then they may only receive aid to cover the repeated
course once.

Transfer Crdits
Credits from other colleges that were accepted by Labouré are counted as attempted and earned.
Standard 3 Maximum Timeframe: 150% Rule

Students must complete their programs in no more than 150% of the published length of the educational program.
Up tothirty developmental credits are exempt from this requirement.

Example #3The Associate of Science in Nursing program is 71 credits. 150% of 71 is 106.5. ASN students cannot
take more than 106 credits while obtaining their degree.

Transfer Credits

All transfer credits that have been or could be applied to the student's current program of study are considered whe
calculating the maximum timeframe requirements for the program.

Program Changes

All earned and attempted credits (including grades of F, W,\WR I, and repeats) that have been or could be
applied to the new program of study are considered when calculating the maximum timeframe requirements for the
new program.

Grad/ReAdmit
All earned credits that have been applied to the new program of studgrasidered when calculating the

maximum timeframe requirements for the new program. This includes any new transfer credits accepted at the time
of readmission.

SAP Review Status
A student's SAP status is updated at the end of each semester bagefblbmiimg standards:

Good Standing
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Students who have met all 3 standards outlined above will be in Good Standing.
Academic Warning

Any student in a degree or certificate program who does not meet Standards 1 and/or 2 for the first time is formally
placedon academic warning. Students will be notified via their College student email informing them of the
warning.

Students who are placed on warning are eligible to enroll during the next semester. At the end of the warning
period, the following action will ocur:

A A student is removed from warning if the student meets all SAP standards, or
A A student is placed on suspension if, after the warning period, the student is not meeting all SAP standards

Academic Suspension

If SAP standards are not met after th@rming period, then the student is placed on academic suspension. A student
placed on suspension is no longer eligible to enroll in classes. A student will be notified via their College student
email account and by mail of their suspension.

Additionally, gudents who are placed on academic suspension for failing to complete their program within 150% of
the published program length will receive a letter in the mail and an email informing them of their status.

Academic eligibility can be reinstated if the dut successfully appeals the suspension status.

Appeal

A A student has the right to appeal an academic suspension due to mitigating circumstances such as, but not
limited to, illness, military service, or a previously undiagnosed learning disability. The following must be
completed and submitted to the DivisiGhair or Dean:

Student must meet with an Academic Advisor

Appeals must be submitted in writing using the Satisfactory Academic Progress Appeal Form. The form
must be reviewed and signed by the student and an Academic Advisor.

Documentation verifyinghe special circumstances (e.g., doctor's letter,-{hardy letter)

An Academic Progress Plan must be developed with an academic counselor. The plan must work to get the
student back in good standing.

To Do o Do

The Division Chair or Dean will convene an Academic Progression Committee to consider all appeals. The decisior
of the Appeals Committee is final. Notification of the decision is sent to the student's College email account and by
mail. The student receivéise notification within two (2) weeks of the date the appeal is received or after the
semester's final grades have been posted. If the appeal is granted, the student is placed on probation. At the end o
the appeal semester, the student's academic psagnesiewed. If the conditions of the appeal are not met, the
student will be academically suspended from the College, pending review by the Division Chair or Dean. If the
conditions of the appeal are met, the student continues to be eligible torectasises. However, the conditions of

the appeal are reviewed each semester until the student is making SAP. In order to receive financial aid during
probation, students must follow all Financial Aid Satisfactory Academic Progress policies and procedures.

Normally, students who are granted an appeal and placed in a probation status are allowed to enroll in fewer than
credits the following semester. Students who wish to take more than the recommended number of credits must
appeal the recommendation to iwision Chair or Dean.
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Incomplete Grades

A student may experience situations beyond their control which may mean they need additional time to finish
coursework at the end of a semester. In these rare occasions, the studentknaighvtheir professor to receive an
incomplete grade (I) to allow additional time to complete the course.

Any student wishing to receive an incomplete grade must work with their professor to submit an Incomplete Grade
Contract to the Office of the Reiiar ¢egistrar@laboure.edlby the end of the semester. The Incomplete Grade
Contract is located on my.laboure.edu.

An incomplete grade can only be awarded to students umeléoltowing conditions:
1. The professor, Program Chair, or Program Dean must approve the incomplete grade.
2. The student is considered in good academic standing both within the course and in their program.

3. The student is unable to complete coursevinyrkhe end of the semester due to unexpected or personal
emergenci es beyon dStudehteregaestinglaa imdorapiete grade due to medical reasons
are expected to provide appropriate documentation with the Incomplete Contract.

4. There isreasonable expectation that the student will receive a passing grade upon successful completion of
missing courseworkAn incomplete grade may not be granted to a student whose work has been
substantially unsatisfactory or who has failed to submit a antist number of assignments (i.e., postings,
responses, written assignments, etc.) in a timely manner by the end of the course.

The Incomplete Contract should clearly outline coursework to be completed by the sitteedeadline by which
completed works to be submitted is preferably within two (2) weeks after the last day of the semester due to
Brightspace course closingslowever, the deadline can be within six weeks of the end of the semester. Any
coursework not submitted by the sixth week willuleg a grade for the assignment as zero (0) to be calculated into
the final course graddf the student does not complete any of the agreed upon coursework by the Incomplete
Contract deadline, the final course grade will be awarded as indicatedlandheplete Grade ContractJpon
completion of the Incomplete Contract, the professor will submit a Change of Grade Form to the Office of the
Registrar who will update the student record.

Permission for further extension beyond six (6) weeks can be awiieggmoved by the Division Dean or
Chair. No extensions will be permitted after fifteen (15) weeks or one (1) semester unless approved by the Vice
President of Academic and Student Affairs.

If an incomplete grade is awarded for a-prquisite coursdahe student will not be able to enroll in the requisite
course until the incomplete grade has been resolved.
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Grade Appeal of Final Course Grade: Policy and Procedure

Grade Appeal Final Course Grade Policy

Every student has a right to receive an assigned grade that is fair and unprejudiced based on a method that is neitt
random nor unpredictable. Students who wish to appeal a final grade are responsible for demonstrating that the
grade theyeceived was contrary to procedures as specified in the course syllabus or was based on computational «
clerical error. Faculty have the right to assign a grade based on any method that is professionally acceptable,
submitted in writing to all studentsn@ applied equally. Faculty have the responsibility to provide the careful
evaluation and timely assignment of all grades. Course grading methods should be clearly explained to students at
the beginning of the term. Labouré College of Healthcare assuatdhdijudgment of the professor is valid, and

the final grades assigned are correct. Faculty members and students have a responsibility to attempt to resolve gra
disputes informally.

A

A
A

A grade appeal shall be restricted to charges of unfair actiondamaindividual student and may not

involve a challenge of a professor's grading standard.

Dissatisfaction with a grade is not a rationale for appeal.

A student has a right to expect thoughtful and clearly defined approaches to course and praygctatadi

it must be recognized that standards can vary and individual approaches to grading are valid. If a grade has
been assigned in a manner other than that stated on the course syllabus or other published course
documents, or are inconsistent with hdweyt were assigned to other students, then a grade appeal will be
considered.

The grade appeal considers whether a grade was determined in a fair and appropriate manner; it does not
attempt to grade or +grade individual assignments or projects.

It isincumbent on the student to substantiate the claim that their final grade represents unfair treatment,
compared to the standard applied to other students. It is up to the student to provide any and all
documentation supporting their case.

A student may jppeal a Final Course Grade within (10) days after the final grade has been submitted. For
the purpose of the grade appeal policy, days will be measured as business days-fividagny

The formal process may be used only for grading issuesnpatt the final course grade. For example, if a
student disagrees with a grade given on a particular exam or assignment, but changing the grade on that
particular exam or assignment wil/ not aficseet th
is not appropriate for a formal appeal.

Students should not fear retaliation for voicing a concern for review of their grade.

Grade Appeal Final Course Grade Procedure

1.

First Level: The student must first reach out to the faculty memberagkmned the Final Course Grade.

The student will contact course faculty by email. Course faculty will respond within 10 days, with the
outcome. In the absence of compelling reasons, such as clerical error, prejudice, or unreliability, the grade
assigned Y the professor of record is to be considered final.

Possible Resolution of Grade Appeal procediitee student receives an adequate explanation that there are
no grounds for the grade to be changed and the student decides to not pursue the gradecatheal p
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2. Second Levelilf the student believes they have not received a satisfactory response or no response within
10 days, the student will contact the Chairperson or Dean of the department, in writing, outlining the reason
for the final course gde appeal. All communications must be dated and include the level of the grade
appeal.

The Chairperson or Dean will respond within 10 days with the outcome. In the absence of compelling
reasons, such as clerical error, prejudice, or unreliability, thdegrssigned by the faculty of record is to be
considered final.

3. Third level: If the student believes they have not received a satisfactory response or no response within 10
days, the student will petition the Grade Appeal Committee for review €ihtdegrade.

If at the third level a student remains dissatisfied, the student must submit supportive information. This
must include an explanation or argument as to why the second level decision was not fair. Simple
dissatisfaction of the prior two respees cannot be the only reason for the continued request of a grade
appeal.

The College will convene a Grade Appeal Committee that will be comprised of two faculty, at least one of
the faculty being from the division from which the appeal arises, twestsidat least one from the division

from which the appeal arises, and one administrator. Faculty or students in the same course as the grade
being appealed may not participate. The outcome

If a grade chargis awarded, the faculty of record must submit a grade change form to the Office of the
Registrar within 48 business hours of the decision. If the faculty of record is unavailable, the Chairperson or
Dean will notify the Office of the Registrawith 3 business days.

Dean's List

To recognize and encourage academic achievement, th
candidates who are enrolled for the semester in at least six credits of graded coursewanreésnal

coursework excluded), who earn a grade of B, or better, in each course, who have a semester GPA of 3.3, or bette
and a cumulative GPA of 3.0, or better. This list is published at the end of each semester.

Honor Cords and Graduating with Honors

Honor Cords and Graduating with Honors

Graduates who are graduating with honors will receive their honor cords with their caps and gowns prior to
Commencement. Honors are determined based on GPA at the taed=ail semester prior to spring

commencement. Please note that recognition on the Dean's List and graduating with honors have different criteria;
inclusion on the Dean's List does not necessarily mean the student meets honors criteria at Commencement.

Honors level criteria are outlined below:
A "with honors" for associate degree students with a GPA above 3.5
A "with distinction" for students whose GPA is in the top 5% of the associate degree graduating class
A "cum laude" for bachelor's degree studavith a GPA of 3.5 3.69
A "magna cum laude" for bachelor's degree students with a GPA 0883
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A "summa cum laude" for bachelor's degree students with a GPA of 8.86

Honor Society Chapter Affiliations
A Alpha Sigma Lambda
A Sigma Theta Tau

Syllabus Agreement

As a precondition for enroliment in any course offered by Labouré, each student is obligated to carefully read and
comprehend the contents of the course syllabus. If a student has any queries or uncertardiigs tregayllabus,

they are expected to seek clarification from the faculty. Any student who chooses to continue their enroliment
beyond the add/drop deadline of a course tacitly agrees to abide by the policies and procedures outlined in the
syllabus ando fulfill all the requirements of the course as prescribed therein.

Academic Progression Review Committee (APRC)

The Academic Progression Review Committee (APRC) meets regularly throughout the agaderad is
responsible for the following:

A Reviewing for approval: applications to repeat courses for a third attempt, readmission applications as
assigned by the Admissions Office, Student Academic Progression (SAP) appeals

A Reviewing forrecommendation: dismissal and grade appeals as assigned by the Dean of the Division of
Nursing and the Dean of the Division of Arts and Health Sciences

A Other duties as assigned by the Vice President of Academic and Student Affairs

Committee Compositian

The Academic Progression Review Committee (APRC) is composed of the following members as assigned by the
Vice President of Academic and Student Affairs:

Registrar (Committee Chair)

Faculty representation from Division of Arts and He&tliences (1 seat)
Faculty representation from Division of Nursing (1 seat)

Academic Advising (42 seats)

Academic Support Services (1 seat)

Admissions (1 seat)

To T To Do To Do

A quorum of at least 4 members is required for any decision. If there is a conflittrafsi with a voting member
while reviewing a student, another faculty or staff member from the designated area may step in as representative
for the vote for that student.

APRC Decision Appeals

First Level: If a student wishes to appeal a decision rhgdee Academic Progression Review Committee they
may submit a letter of appeal within 30 days to the Program Dean. The Program Dean will have 10 business days t
review the appeal for decision.
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Second Level: If the student is not satisfied with thegi@e of the Program Dean, the student may submit a letter

of appeal to the Vice President of Academic and Student Affairs within 10 days. The Vice President of Academic
and Student Affairs will have 10 business days to review the appeal for decisiora @ewsion has been made by
the Vice President or Academic and Student Affairs, it is final and no other appeals can be requested.

Attendance

Statement on Attendance

The classroom is the heart of the educational experience at LabdleageCif Healthcare because it provides a

formal setting for the important exchanges among professors and students. Regular and punctual attendance at all
classes, essential for maximum academic achievement, is a major responsibility of Labouré Cdiéadtbadre

students. Absence affects the contributions one can make to the class environment. Whether in online, hybrid or
traditional courses, absence significantly and demonstrably reduces the quality of the educational experience for
everyone in the c&s. As a result, absences almost always impact the quality of performance.

As part of its commitment to a quality educational experience for all members of the Labouré community, the
College formally requires specific attendance policies to be develogedgypfessors and reviewed by the

Division Chairpersons, Dean, and Vice President of Academic and Student Affairs (VPASA). Any attendance
policy used by an individual professor as a criterion for evaluation has to be specified in the course syllabus and
presented to students during the first week of classes. These policies may include reasonable penalties for excessi
absences.

In the event of prolonged illness, accident, or similar emergency, it is the responsibility of the student to notify the
professr and to make up the work they may have missed during an absence from class. Students are directed to
confer with their professors when their absences jeopardize satisfactory progress.

Whenever a professor is absent without notification, students aretede wait fifteen minutes before leaving (or
signing off) and to sign an attendance list, which a class member delivers to the Office of the Registrar.

All Labouré College of Healthcare students are expected to attend and participate in enrolled \hilse

absences are discouraged, the College understands that students may occasionally have a legitimate reason to mi
class. Legitimate reasons for missing class may include medical, family illness or death, and unforeseen
circumstances such as a eacident. These absences will be considered excused. Students will assume full
responsibility for submitting any missed assignments due to an excused absence, at the discretion of the professor

Professors are required to record and submit attendaffc@alattendance will be taken by the professor and

reported to the Office of the Registtaree times each semester. The first report will be the first day of class during
the second week of class after the add/drop (adjustment) pehisdwill alsobecome the census data for the

course. The second report will be the second week of class. The third report will be at or before the 50% mark of th
semester for 15week courses, this will be Week 7, and fev&ek courses, this will be Week 3.

Professos must be able to verify attendance through physical or virtual meeting attendance, assignments, and/or
participation in the course. It may become necessary to confirm the last date of attendance at any point in the
semester.
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It will be at the profesgts discretion how attendance and academic participation are tracked duratiematance
reporting weeks. Professors may opt to continue to take attendance, use submitted assignments, or use other way:
tracking student participation in a course. Agadeparticipation does not have to be reported during non
attendanceeporting weeks, but may be used to calculate a student's last day of attendance if the student
withdraws.

Academic participation and/or attendance requirements for students showgaedadfined in the syllabus for
students to read. If a professor notices that a student has not participated in class during the first week (add/drop
period), then it is the professor's responsibility to reach out to the student to ascertain whethdetitentends to
remain in the class or if they wish to be dropped. In the event that the student does not respond to this
communication, the professor will alert the Office of the Registrar to administratively drop the student from the
class.

If a professor notices that a student has not participated in class two or more weeks, then it is the professor's
responsibility to create an Early Alert (EASTR) for the Student Success Center in addition to reporting the habitual
nonattendance to the Gk of the Registrar.

Financial Aid Implication

When a student withdraws from a course, the Financial Aid Office is responsible for completing a calculation
(called a Return to Title IV or R2T4). The calculation determines how much federal aid (incjualintg and loans)

the student may keep. The percentage of the semester completed drives the calculation, so a correct last day of
attendance is important. If a student completes 10% of the course, then they keep 10% of their federal aid; if they
complete50%, then they keep 50% of their aid. Once a student has completed at least 60% of the scheduled
semester, they keep 100% of their federal aid.

To be compliant with federal guidelines, the calculation must be completed within 30 days of the date the schoo
determines the student last attended. It is important that instructors-ciedtacademic advisors follow up on
Early Alerts in a timely manner if a student is not attending class or submitting required assignments.

Habitual Non-Attendance Policy

Habitual norattendance is defined as an absence in any course (for any reason whatsoever) equating to two
consecutive full weeks of missed class sessions (2 absences for a course meeting once a week, 4 absences for a
course meeting twice a week, 6 absences for a course meeting three times a week). Professors will reach out to
students who are in danger of falling into habitual-attendance; professors will submit an Early Alert Status

Report (EASTR) to the Studenti&ess Center and alert the Office of the Registrar.

When a student has reached the habitualatandance criteria for their course(s), the professor will send email
notification to the Office of the Registrand the Student Success Center. The OffitckeRegistrar will send a

habitual nomattendance warning to the student. An academic advisor will then reach out to the student to try to
resolve the issue within a week. The academic advisor will keep the faculty member and the Office of the Registrar
informed on any communication.
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In the event that the student does not respond to documented attempts to communicate within a week, the student
will be administratively dropped or withdrawn from the course(s). If the dropped/withdrawn student wishes to b
re-enrolled in the course, the student may request permission from the professor of the course(s). If a student falls
into habitual norattendance after the deadline to withdraw from courses, they will be awarded the grade earned for
the course(s).

Attendance and Course Reconciliation

Students who have not attended a class in which they are registered and do not communicate intentions to remain
the course by the end of the Add/Drop Period will be administigitdropped from that class. This includes all

delivery formats including traditional, hybrid and online courses. The professor will reach out to students who are
absent to inform them about the importance of attendance. If the student does not mespishes to drop the

course, the professor will notify the Office of the Registrar for the administrative drop.

In order to ensure that a student is not administratively dropped mistakenly from a hybrid or online course,
professors will require students andertake academically related activities the first week of class, before the
deadline to report attendance. Some examples of academically related activities include the following:

A Physically attending a class where there is an opportunity for ditecaction between the professor and
students

Submitting an academic assignment

Taking an exam, an interactive tutorial, or compiatesisted assignment

Attending a study group that is assigned by the instructor

Participating in an onlinesollaborative chat

Participating in an online discussion about academic matters

Initiating contact with a professor to ask a question about the academic subject studies in the course

To o To Do To To

Academically related activities in a hybrid or online course donubtide activities where a student may be present
but not academically engaged, such as the following:

A Reading the syllabus

A Logging into an online class without active participation

A Participating in academic counseling or advising

Note: For the shorteied semester sessions 1 and 2, the absences are halved: 1 absence for a course meeting once
a week, 2 absences for a course meeting twice a week, 3 absences for a course meeting three times a week.

Course Load

The normal course loddr full-time students is twelve or more credits per fifteerek semester, and six to ten

credits per seveweek semester. Permission from the Division Chair or Dean is required if a student wishes to
carry more than sixteen credits in a fifte@aek semster or two sevemweek semesters, or more than nine credits in

a severweek semester. Normally, this request is granted only to students demonstrating a high level of academic
performance. Students are encouraged to meet with their advisor if enrolimgerthan seven credits in a seven
week semester in order to better understand their schedule's impact on work, life, and school balance.



106] Labouré College of Healthcare Catalog étdident Handbook

Transcripts and Change of Major

Transcripts

Current students may access abftioial transcript of their grades on my.laboure.edu. Students will not have
access to unofficial transcripts on my.laboure.edu after 90 days of completion of their program. Former students
requesting unofficial transcripts are requested to completersdript Request Form located online under
Downloadable Forms on my.laboure.edu.

Current Labouré College of Healthcare Students, as well as former students and alumni, can order official
transcripts online through the National Student Clearinghouse. $$udidirave the option of ordering official
transcripts to be delivered via mail or electronic PDF. The total fee for each official transcript must be paid using
any major credit card or debit card when submitting the order. Transcript orders genkeadligydat 3 5 business

days to process (please give additional time if mailing). The College may withhold official academic transcripts if
the student has not met all financial obligations to the College. If we are unable to produce a transcript for any
reason, the transcript fee will be refunded.

Academic Probation, Assessment, and Guidance

Academic probation, academic assessment, and academic guidance may be determined by the College's Satisfact
Academic Progress (SAP) poli¢y. 53), and students will be notified regularly of their academic progress.

Change of Major

A student planning to change a major should firssatirwith an advisor concerning the reasons for the change and
the availability of space in the proposed new major. The Change of Major form must be submitted to
the Admissions Office.

Students completing the PHealth Professions Pathway via the Assac@ftScience in Health Science to transfer
into Respiratory Care or Radiation Therapy must complete all Pathway coursework at Labouré College of
Healthcare with a minimum CGPA of 2and a minimum grade of C+ in MAT 1020, ANA 1010 and ANA 1120
Upon compléon of the Pathway coursework, students who wish to transfer to Respiratory Care or Radiation
Therapy will be required to take the Test of Essential Academic Skills (TEAS) before submitting their Change of
Major Form.

The Division Chair or Dean grants appal for a student to change into their program, while the Office of the
Registrar processes the change of major in the student record.

Adding, Dropping, Withdrawing, Repeating, or Auditing a Course

Adding a Course

Once registration for a semester begins, students can add courses online at my.laboure.edu until the first day of
classes for that semester. During the Add/Drop Period, students can add courses by conts¢glogthe Center

or the Office of the Registrar. Once a course has b
Students cannot be added to a course after the Add/Drop Period.
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Withdrawal from a Course by a Student

Students must notifyhe Office of the Registrar in writing of their intention to drop any course(s) prior to the
published last day to withdraw from courses to avoid a failing grade for the course. Tuition refunds depend on the
refund policy, not the withdrawal deadline. Thstlday to withdraw for each semester is published iAtaeemic
Calendar(p.9)

Students thinking about withdrawing fracourse are encouraged to contact their Academic Advisor to discuss
options. If the student would like to proceed with withdrawing from the course, it is the responsibility of the student
to notify the Office of the Registrar by emailratistrar@Ilaboure.edef their intention to do so.

Any courses dropped during the Add/Drop Period will not appear on the student transcript. Any course withdrawn
after the Add/Drop Period willdreflected as a withdrawal grade which will appear on the student transcript as
AwWo or WiWha.rawal grades are not calculated into a s

It is not sufficient to simply stop attending the class, or to inform tofegsor of the intention to withdraw. Failure

to withdraw formally by notifying the Office of the Registrar, or withdrawing after the published deadline, will
result in submission of a grade based on the coursework completed.

Student Withdrawal from a Course by Faculty

Professors may initiate a withdrawal from a course if a student is not meeting policies outlined in the class syllabus.
The professor would contact the Division Dean, Chairperson, or Program Administrator for authorization. The
professor wuld then contact the Office of the Registrar providing the authorization, what grade should be reflected
on record ("W" or "WF"), and the last date of attendance. The student will be notified by email with confirmation of
the withdrawn course. Withdrawaltstiated by faculty are subject to the withdrawal deadline posted in the

Academic Calendar.

Administrative Withdrawal from a Course

An administrative withdrawal occurs when the institution determines that a student should be withdrawn from a
course for one of the following reasons:

A Failure to comply with the attendance policy

A Failure to meet financial obligations

A Violation of policies in the Student Rights and Responsibilities Handbook
A Violation of division policies

In the event of administrative withdrawal, the Office of the Registrar will contact the professor to determine if the
student record should reflect a "WP" or a "\\&#ad the last date of attendance for the course. The student will be
notified by email with confirmation of the withdrawn class. Administrative withdrawals are subject to the
withdrawal deadline posted in the Academic Calendar.
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Repeating a Course

Stuckents are allowed to repeat a course once without permission. If a student seeks to repeat a course a second tir
then the student must complete an Application to Repeat a Course Form located online at my.laboure.edu or at the
Welcome Center. Withdrawaldm a course counts as an attempt. External transfer credit awarded through the
Office of the Registrar after a course is taken at the College will count as an attempt.

The approval to repeat any course will be authorized by the Academic Progression Gavimittee with support
of the Division Chair or Dean. The final decision will be emailed to students from the Office of the Registrar.

External transfer credit after a second attempt of the course must be approved by the Academic Progression Revie
Commitee before the transfer credit can be applied to the student record.

Auditing a Course

Studens may audit a course on a spasilable basis. There is a reduced fee for auditing. Auditing is not available
in professional courses. Students will need permission of the Vice President of Academic and Student Affairs, the
Division Chairperson or Deaand the professor to audit a course. Credit is not awarded for audited courses.
Changing from audit to credit must be accomplished with the first six hours of the course. Full tuition will then be
charged.

Leave of Absence, Continuous Enrollment, Dismisd, or Withdrawal from the College

Leave of Absence and Continuous Enrollment

At times, a student may need to take a semester off (leave of absence) due to masy peasonal or
professional. In addition, due to cohort scheduling or schedule rotation or courses and the transfer credits for a
student, it may become necessary for a student to take a gap semester, or semester off before starting.

A student planningo take a leave of absence should meet with an Academic Advisor or a representative from their
program of study. If, after discussion, the final decision is to take a leave of absence, the student may complete a
Leave of Absence Form located on my.labceda or at the Welcome Center. This form must be approved by

either the Academic Advisor or the division representative before submitting to the Office of the Registrar for
processing. A leave of absence can be taken in any regular semester (fall ortisaritinge student is not attending
classes, but for no more than two consecutive semesters (excluding summer).

The leave of absence allows a student to retain their catalog and graduation requirements and return to Labouré
College of Healthcare withougking to reapply for admission.

Students taking a leave of absence may elect to take the Continuous Enroliment (CEN) option, which allows the
student to take a leave of absence or take the gap semester without losing their catalog and graduationtegquireme
and allows the student to remain continuously enrolled for the purposes of the Student Clearing House which
reports norenrollment to the Department of Education. Remaining continuously enrolled will not trigger the 6
month grace period for studenalus.
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A student may select Continuous Enrollment for one semester. An additional consecutive semester of CEN may be
requested, but must be approved by the Vice President of Academic and Student Affairs, or dé¢mgnee.

enrollment fee for CEN is publish&uthe annual tuition and fees listifg. 44). The Continuous Enroliment fee is
waived for military students who are calledactive duty, or students with a medical leave of absence, or students
who must take a gap semester to begin their professional courses due to scheduling of the College.

All specific questions or concerns regarding individual students or to selectoa€E more information, please
contact the Registrar's Office.

Voluntary Withdrawal from the College

A student planning to voluntarily withdraw from the College should meet with their Academic Advisor or a
representative from their program of studyafter discussion, the final decision is to take a leave or withdraw, the
student may complete a Voluntary Withdrawal Form located on my.laboure.edu or at the Welcome Center. This
form must be approved by either the Academic Advisor or division repragertiafore submitting to the

Welcome Center for processing. If the student received financial aid while enrolled at the College, Exit Counseling
must be completed online at studentloans.gov or by making an appointment with the Financial Aid Office.

Program Dismissal: Division of Nursing

A student will be dismissed from the nursing program if the student is unsuccessful (less than 77% or withdraw
while failing) in a professional course.

Students who receive a failing grade in any professional course will be dismissed from the ASN program.
Dismissed students who wish to return must meet with an academic advisor and receive an academic plan for
success if accepted for readmission to the AliRsing ProgramOnce the academic plan is complete, students are
eligible to reapply to the program.

Students who wish to reapply must follow the reapplication and readmission policy.

If a student is unsuccessful (less than 77% or withdraw whiledailimtwo science courses, then the student
submits an application to repeat the course for a third attempt, and is reviewed by the Academic Progression
Review Committee. If the APRC denies the request, the student is then dismissed.

See Division of Nursig Student Handbook for additional information, available through the Division of Nursing.

Program Dismissal: Division of Arts and Health Sciences

A student will be dismissed from the respiratory care or radiation therapy programs if the student esshducc

(less than 77% or withdraw while failing) in one professional course. If a student is unsuccessful (less than 77% or
withdraw while failing) in two science courses, then the student submits an application to repeat the course for a
third attempt, ad is reviewed by the Academic Progression Review Committee. If the APRC denies the request, the
student is then dismissed.

Administrative Withdrawal from the College due to Non-Attendance

A student enrolled in any of the College's programs who doestantatourses for two consecutive terms will be
administratively withdrawn from the College due to +adtendance. Two consecutive terms are defined as follows:

A The fall semester (fifteen weeks) followed by the spring semester (fifteen weeks); or
A The sping semester (fifteen weeks) followed by the fall semester (fifteen weeks).

A withdrawal will not be processed if a student does not attend during the Summer semester.
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Developmental Education

Developmental Education is a servfm®vided by the Student Success Ce(®SC)(p. 63). Its purpose is to

provide support to students who are unpiepared dr collegelevel academic work. In particular, it offers support

in critical reading, writing, vocabulary development,-pellege mathematics, study strategies, and college survival
skills. This is referred to as an academic success plan, or a My Acaeleami@gMAP) (p.64).

Arts and Sciences

Program Goals

The mission of the Division of Arts ar8tiences previously called General Educatieis to create a learning
environment that provides our students with the opportunity to become educated persons. In our view, and educate
person is one who is familiar with the frames of reference and lodibitgnd that are present in the liberal arts and
sciences. In particular, an educated person is engaged in a lifelong quest to grow in the ability to think,
communicate, cooperate, act, and value; to accept the challenges of living in a complex and cjhaivaji

society; and to pursue meaningful work, service to others, and personaking!

Arts and Sciences requirements vary by program. Please consult each program's description for
information.

Broad Learning Outcomes

Through their experiences inhg arts and sciences curriculum, students at Labouré College of Healthcare will
acquire knowledge of the physical, natural, social, spiritual, and aesthetic worlds; knowledge of self; historical
consciousness; appreciation for diversity; and theologiadnstanding. In particular, they will refine their abilities
to:

A Think, including: critical analysis; reasoning and problsaiving across multiple contexishistorical,
literary, quantitative, scientific, ethical, and theological; and creative expnessi

A Cooperate,including: teamwork and collaboration with others; understanding and tolerance of racial,
ethnic, religious, and cultural diversity; and managing conflicts and disagreements with civility.

A Communicate,including: conveying ideas to others clearly, coherently, and persuasively both orally and in
writing; using intrapersonal communication to facilitate probkoiving and selfeflection; and listening
and sharing ideas respectfully across cultures.

A Act, including: empowerment through the development of personal agency skills: civic engagement;
finding answers to questions through mastery of information resources; and being lifelong learners.

A Vvalue, including: personal/social responsibility; salbrth; ethics/morality; personal happiness; and
empathy.

Curriculum Structure
The structure of Labouré College of Healthcare's Arts and Sciences curriculum encompasses three distinctive

features: Interdisciplinarity, Hierarchical Organization, and an Integrdtneme. These features and their
foundations in Constructivist Theory are described below.
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Interdisciplinarity

The Labouré College of Healthcare Arts and Sciences curriculum is designed to achieve integration through a
progression of learning experieas; starting with disciplingpecific courses, continuing through interdisciplinary
courses and seminars, and culminating in a senior capstone project in the bachelor's degree. To comprehend this
model, it is necessary to distinguish three levels of alzxsplinary discourse:

A
A

Multidisciplinary - the lowest level is an additive approach in that it draws on knowledge from multiple
disciplines but stays primarily within the context of a single academic discipline.

Interdisciplinary- is an interactie approach in that it compares, contrasts, and synthesizes knowledge from
multiple disciplines and is not based primarily in a single academic discipline. This approach is taken in our
3000 and 4000 level arts and sciences courses.

Transdisciplinary- is holistic in that it transcends traditional academic disciplines and focuses on topics

that integrate the liberal arts with professional course frameworks. This is the model for the senior capstone
course.

Hierarchical Organization

Consistent with our nael of interdisciplinarity and the Constructivist's emphasis on context, relevance, and
reflection, the Arts and Sciences curriculum includes the following hierarchical components:

A

A

Basic Core. These required 10@Mhd 2008evel thematically linked coses from multiple disciplines

expose students to the range of ideas and habits of the mind that are present in the liberal arts and science:
and are included in the arts and sciences component of the associate degree programs.

Multidisciplinary Integrdive Seminar. This integrative course introduces students to-dissplinary

discourse and enables them to make connections between the ideas and concepts they have learned throu
their experiences in disciplirgpecific liberal arts courses.

Interdisciplinary Advanced Core. These 30@dd 40068evel courses provide students with the opportunity

to continue the integration process they began in their multidisciplinary integrative seminar. Specifically,
students will be challenged to compare, conti@salyze, evaluate, and synthesize knowledge from

multiple academic disciplines.

Senior Capstone. The capstone course is a piogesetd transdisciplinary endeavor designed to provide
students with an opportunity to develop a signature work that dératasstheir integration of knowledge

and skills across their academic and professional coursework.

Writing Intensive Courses

Our writing intensive courses (HUM 1010, INT 2100, SES 4355) are supported by writing coaches. All students
taking a writing int@sive course must meet with a writing coach at least once during the semester. However, they
are also welcome and encouraged to meet with the coaches as many times as possible to receive support with any
aspect of the writing process, from refining thessiggements to addressing organization at the outline stage to

looking at a full draft together.
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Associate of Science Degrees
Health Science
Overview

Healthcare is a basic need, like fostelter, and clothing. For this reason, there will always be a high demand for
healthcare professionals and paraprofessionals. In addition, because of advances in medicine and technology,
healthcare has become extremely complex, requiring workers with differgnt specialties. Entrievel jobs in

many of these areas of specialization require only an associate degree yet offer attractive opportunities for
advancement upon the completion of higher dxigeades a
Science in Health Science provides students with an introduction to the fast growing and dynamic field of
healthcare.

Building on a core of courses in the Humanities, Social Sciences, and Natural Sciences, the Health Science progra
provides aglid foundation of basic skills. In addition to this foundation, the Health Science degree includes a core
of health science courses that provide a broad survey of the basic knowledge and skills required for success in mal
healthcare fields, withanempgha s on continued study at the bachel or
courses from other areas of specialization. Students completing other areas of specializations may be eligible for
additional exarrbased credit and certifications in tedglds.

Students who have credits from nursing, neurodiagnostic technology, intraoperative neuromonitoring, radiation
therapy or other healthcare fields can also transfer these credits into most tracks of the Health Science associate
degree (see detailmder each track). Credits in the Health Science program can be applied to our Bachelor of
Science in Healthcare Administration (BSHA) degree.
transferability of course credit to and from the college.

Students who are interested in exploring different disciplines and opportunities within the healthcare field can elect
to begin their program with courses in the-Piealth Professions Pathwgy.22) Pathway courses are a selection

of core Arts & Sciencgcourses in the Health Science program that help develop the knowledge and skills students
need to complete a specialized associate degree, whether they choose to remain in the Health Science program, o
plan to transfer to the Radiation Therapy or Redpiy Care programs at Labouré. Students who successfully

transfer into Radiation Therapy or Respiratory Care will count all of the Pathway courses toward meeting the Arts
& Sciences course requirements in their new program.

The associate degree prograrstimtegically designed to provide students with a focused education that enhances
their professional skills through certificates, pathways, and tracks to degree completion. The diversification of
program offerings is meeting community and marketneedés axd i ncr easing studentsdé o
in model work experiences through them.

Program Outcomes

Upon completion of the program, students will be able to:

Explain and apply a broad range of medical terms and esdegui#irelated concepts

Apply concepts from the behavioral and biological sciences to allied health practice

Describe indepth the roles and functions of the various components of the U.S. healthcare system
Explain and critique the manner in whichalthcare in the U.S. is funded

State welsupported positions on contemporary healthcare issues

Explain the fundamental scientific components of public health practice, including epidemiology,
immunology, environmental health, disease prevention, ahlicghealth informatics and surveillance

To o To Do To To
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Describe indepth the components of a wellness approach to healthcare, including nutrition, exercise, stress
reduction. and mindfulness

Use current technology in a variety of healthcare settings
Apply rigorows evidencébased standards to practices in allied health

Conduct themselves in a manner consistent with the professional, ethical, and legal standards of allied
health practice

To o o Do

The 60-credit associate degree in Health Science contains five components:

A The 30credit Labouré College of Healthcare Arts and Sciences Common Core that provides a foundation
of knowledge and skills from the liberal arts and sciences.
A MAT 1020, HUM 1010, ANA 1010, and ANA 1120 are courses within the Common Core that
make up te PreHealth Professions Pathway
A A 4-credit healthrelated integrative seminar that focuses on the development of signature works that
require students to integrate the knowledge and skills learned in their liberal arts courses.

A A 30-credit Health Sciece core that encompasses essential knowledge of the healthcare field such as the
nature of disease, medical terminology and procedures, the structure of the U.S. healthcare system,
healthcare finance and policy, and roles and functions of healthcardgnvi

A Optional elective courses
A Transfer of courses from other specialty areas.
A Some courses may be counted toward the Arts and Sciences Common Core and the Health Science core.

Program of Study

While the College makes every effort to avoid schedule changes, the College may cancel courses or alter course
schedules without prior notification.

Professional Courses

HSC 1010 Introduction to Health Science 3
HSC 1020 Medical Terminology 3
HSC 2010 Fundamentals of Healthcare Delivery 3
HSC 2020 Survey of Public Health Practices 3
HSC 2030 Holistic Health and Wellness 3
HSC 2000 Health Science Electives 6
HSC 2001 Health Science Specialty Track 7-9
Arts and Sciences Courses
HUM 1010 Introduction to Humanities 3
MAT 1000 Math Elective 3
ETH 1010 Healthcare Ethics 3
PSY 1010 Introductory Psychology 3
PSY 2010 Human Growth & Behavior 3
SCI 1000 Natural Science Elective (2 courses) 8
SSC 2020 Communication and Interpersonal Skills for 3
Healthcare Professionals
THE 2000 Theology Elective 3
INT 2100 Integrative Seminar | 4

Total Credits: 60
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Students are awarded the degree after meeting the requirements listed below:

Completion of aninimum of 30 credit hours at the College

Successful completion of the degree program as prescribed by the College

A cumulative grade point average of 2.0 or higher

A minimum grade of C in degree professional courses and science courses (i.e. yAa&toysiology |

and ll, Biology, Microbiology, etc.) Some colleges may only allow students to transfer C+ or higher for

science courses.

A A minimum grade of Din all other associate degree courses. Courses with a grade of less than C are not
transferrake.

A Completion of all program requirements within six years of enrollment at the College

To o To o

Specialty Tracks

The Associate of Science in Health Science offers students the opportunity take courses as part of specialty tracks
Specialty tracks areg@reat way to use electives to explore an area of healthcare administration that interests you.

Labouré College of Healthcare offers several specialty tracks within the associate degree:
A Electrocardiogram (EKG)
A Generalist
A Gerontology
A Medical Adminigrative Assistant
A Phlebotomy

Each track is described below.
Electrocardiogram EKG

EKG stands for electrocardiogram. EKGs are recordings of electrical signals sent out by the heart. EKG technician:s
are healthcare professionals who administeringasivetests to assess the cardiovascular system of patients. The
duties associated with EKG technicians include performing diagnostic tests on patients, blood pressure monitoring,
patient preparation, appointment scheduling, and maintaining patient medicedkrecor

This track prepares students for job placement in hospitals, physician offices, and more. Students study the anaton
and physiology of the heart, circulatory system, and conduction system in detail. The EKG, heart, circulation, and
conduction must beovered with appropriate terminology and abbreviations with appropriate knowledge of
equipment, proper lead placement, reading of EKG waves, arrhythmias and blocks, calculations, codes, and
markings. Students learn by a combination of academic and plagpication with a required completion of 10

EKG tracings in a laboratory setting.

Upon successful completion of the EKG technician course of study, students are eligible to sit for a national EKG
certification exam.

HSC 1010 Introduction to Health Sence 3
EKG 1020 Electrocardiography Basics 4
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Generalist

Please note: this is not a staaldne certificate. You must complete the required courses within the associate of
health science curriculum in addition to the specialty track courses below in order to complete the Generalist
pathway.

SCI 2055 Introductn to Global Health 3
HSC 2050 Contemporary Issues in Healthcare 3
SCI 2065 Introduction to Epidemiology 3

Gerontology

This track provides students with foundational concepts in aging and adult development and identify the many
career opportunities in the field of gerontology. This contemporary curriculum begins by exploring healthy aging
from bio-psychasocial perspectiveand highlights the social determinant of health that affect an individual aging
pathway. Students gain individual insight on their own aging and a vision of professional competencies needed to
work with older adults. Exploring health disparities is calito understanding risk factors that impact aging and a
health equity goals will be introduced early in the program and explored in depth in the second course of the
sequence. This track will also address the continuum of care that older adults n&eigedemmunity dwelling to

end of life care decisions. Special emphasis will be placed at the end of the track on funding sources available to

ol der adults, as they encounter the continuuies.of ca
GER 1010 Introduction to Aging and Gerontology 3
GER 1020 Health Disparities and Aging 3
GER 1030 Models of Healthcare 3

Medical Administrative Assistant

This track provides students with requisite knowledge and skills to perform in an area of administration. Medical
administrative assistants play an important role in the patient's experience and are critical to medical offices and
health care facilitiesnladdition to the required Health Science Professional courses, this track rounds out the
domains of eligibility to take the exam to become a Certified Medical Administrative Assistant.

Please note: this is not a staaldne certificate. You must compldtee required courses within the associate of
health science curriculum in addition to the Medical Administrative Assistant Track courses to be eligible to take
the certification exam.

HSC 2040 Introduction to Medical Practice Management 3

HSC 2045 Introduction to Healthcare Payment Systems 3

HSC 2060 Patient Safety and Compliance 3
Phlebotomy

Phlebotomists are professional clinical team members within the healthcare system whose primary responsibility is
to procure blood and other specimens for disgji testing.
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This track prepares students for job placement in hospitals, physician offices, and more. Students are introduced tc
the clinical laboratory and phlebotomy with the exploration of how these areas contribute to the healthcare system,
including: history of plebotomy, hospital organization, legal and ethical concerns in healthcare, regulatory
agencies and quality assurance, safety, infection control, and phlebotomy basics. Students learn by a combination
academic and practical applications and culminai #xperience with a clinical practicum at a clinical affiliate.

Upon successful completion of the phlebotomy course of study, students are eligible to sit for the American Society
of Clinical Pathology Phlebotomy Technician Certification Exam.

PHL 1010 Clinical Laboratory Basics
PHL 1025 Principles and Methods of Phlebotomy

AW

Nursing (ASN)
Overview

The Division of Nursing supports the mission of the college, which is to provide opportunities for a diverse
population of studats to become nurses. The Associate of Science in Nursing program fosters individual growth,
personal development, and critical thinking; it prepares graduates forl@veypositions.

The Accreditation Commission for Education in Nursing (ACEN) acsedé Associate of Science in Nursing
program. The faculty members support the ACEN educational outcomes concerning roles and competencies of
Associate of Science in Nursing degree programs.

ACEN may be contacted at the following address:

Accreditation Commission for Education in Nursing, Inc.
3390 Peachtree Road NE, Suite1400

Atlanta, Georgia 30326

(404) 9755000

Labour ®5s Associate of Science in Nursing program h
of Registration ifNursing (BORN), 250 Washington Street, Boston, MA 02108, tel: 800.414.0168 or

617.973.0900, fax: 617.973.0984, websitaw.mass.gov/dph/boards/mSt udent s who compl et
ASN program remain eligible to take the NCLEX licensure examination.

Mission of the Division of Nursing

Consistent with Labour ®b6s mi s si o0 nityaursidg eduicatidnatthe t he n
associate and baccalaureate level to develop competent, caring nursing professionals. Graduates are prepared to
meet the diverse and changing health care needs of a challenging health care environment. This education occurs
an environment that is centered in the Catholic academic tradition and incorporates liberal arts and science into
nursing practice. Graduates are prepared to assume roles within the various levels of the health care system and a
encouraged to continueetiprocess of lifdong learning.


http://www.mass.gov/dph/boards/rn
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Philosophy of the Division of Nursing

The faculty values the roles of both the associate degree and the bachelor degree nurse within the nursing
profession. Faculty believes that the associate degree graduate is prefiametion as a competent entry level
practitioner in a variety of health care settings. The faculty educates baccalaureate generalist nurses to assume
increasing professional responsibilities in health care. Inherent within our Mission fonkiféeaning, all

graduates are encouraged to advance their professional education to meet the demandsdiamgegdiverse
healthcare environment.

The faculty believes that:
A Learning is a lifelong process. The relationship between teacher and leametligt remains dynamic
and fosters the development of sefulated learning and critical thinking.
A Nursing education is an interactive process between student and faculty. This process promotes the
integration and application of knowledge that leedgrofessional nursing practice.
A Students should be empowered to implement and maintain standards of nursing practice and patient care
consistent with evidenelgased practice.
A Students need to acquire an awareness of social justice to advocat&fus pdaemselves, and their
communities.
A Cultural, ethnic, racial and religious diversity is evident and supported throughout the nursing program. The
faculty acknowledges diversity and is committed to meeting the unique learning needs of every student
A A climate of mutual respect, honesty and professionalism should exist between faculty and students. The
faculty feels that these are important qualities inherent to professional nursing practice.

The nursing program has developed goals and programmoescfor both the associate and baccalaureate graduates
and both programs subscribe to the same mission and philosophy.

Curriculum

The Associate of Science in Nursing (ASN) program provides a cebaspt curriculum to prepare students for

the National Cancil Licensure Exam (NCLEX). In addition to preparatory Nursing courses, Arts and Sciences
courses in the sciences and humanities are an integral part of the curriculum. Clinical experiences are planned in a
variety of healthcare settings to achieve tthecational outcomes of the curriculum.

Nursing education at the college utilizes a variety of evidéased teaching modalities. Classroom lectures,
discussions, group projects, research papers, learning management system resources, Nursing simgiédkson and

| aboratory sessions, and select clinical experience
healthcare environment.

Qualifying Requirements for Licensure to Practice Nursing and Good Moral Character

The Massachusetts Board of R&ation in Nursing requires all applicants to answer specific questions related to
criminal conviction or disciplinary actions when applying for nurse licensure or APRN authorization to ensure that
the conduct of each applicant to whom it grants a ligemg#orization, or both, does not pose an unacceptable risk
to the publicdés healt h, safety, and wel fare.
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Applicants for initial licensure by examination, by the Massachusetts Board of Registration in Nursing (Board)
must comply with thedig6Md) moeali chmemtc specified a
Chapter 112, sections 74, 74A and 76. The Board requires all applicants to answer specific questions related to
criminal convictions or disciplinary actions when applying for nurse licensugesiore that the conduct of each
applicant to whom it grants a license, authorization, or both, does not pose an unacceptable risk to the public healtt
safety and welfare.
A The application for licensure is completed under penalty of perjury.
A Anyappliant answering AYESO to any of the specific
process.
A Applicants should allow a minimum of eight (8) weeks to complete @Viluation after all required
documents have been received. Failure to submit a complete application, fees, and/or required documents
wi || del ay review of the applicantds material s.
decision onca determination has been made.
A The Required Documentation: Only for those applicants answering "Yes" to any of the GMC questions can
be found ahttps://www.mass.gov/serviegetails/gooemoratcharacterrequirementgor-nursinglicensure

For more information regarding the GMC and/or the CORI requirements, please refer to the following websites:

GMC Policy 0001 https://www.mass.gov/servigdetails/gooemoralcharacterrequirementgor-nursinglicensure

GMC Information/Questions & Answergitps://www.mass.gov/servigtetails/qgooemoralcharacter
requirementgor-nursinglicensure

Graduates of Boardpproved nursing programs must pass the NCLRKX to become a registered nurse. There is

a licensure application and application fee required by the MA Board of Nursing. The process for application for
licensure and registtion for the exam will be distributed during the final professional nursing course. These
examinations are offered throughout the year and administered through the National Council of States Boards of
Nursing (NCSBN) in conjunction with Pearson VUE. MAd&d of Nursing examination results are mailed directly

to the candidate. A graduate of a beapgproved nursing program may not practice as a register nurse (RN) until
their license appears of the MA Board of Nursing websitbttis://madph.mylicense.com/verification/

https://www.mass.gov/doc/goadoralcharacteiinformationsheetO/download

Progression in Professional Courses

Course Dismissal:A student will be dismissed from the nursing program if they are unsuccessful in any of the
professional nursing courses if the course grade is bEI&w

Repeat or Failed Nursing CourseProgram Dismissal

A student will be dismissed from the nursing program if the student is unsuccessful (less than 77% or withdraw
while failing) in a professional course.

A Students who receive a failing grade in anyf@ssional course will be dismissed from the ASN program.
A Students who wish to reapply must follow the reapplication and readmission policy.

A Dismissed students who wish to return must meet with an academic advisor and receive an academic plan
for succes# accepted for readmission to the ASN program.


https://www.mass.gov/service-details/good-moral-character-requirements-for-nursing-licensure
https://www.mass.gov/service-details/good-moral-character-requirements-for-nursing-licensure
https://www.mass.gov/service-details/good-moral-character-requirements-for-nursing-licensure
https://www.mass.gov/service-details/good-moral-character-requirements-for-nursing-licensure
https://madph.mylicense.com/verification/
https://www.mass.gov/doc/good-moral-character-information-sheet-0/download
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If a student is unsuccessful (less than 77% or withdraw while failing), students have a right to appeal. Please follow
the policy listed in the catalog for appeal.

Program Outcomes
End of Program Student Learning Outcomes

The curriculum outcomes refledtd professional role of the graduate of the Associate of Science in Nursing.
Graduates of the Nursing program will be able to accomplish the following:
1. Use clinical judgement, with consideratiavide of pa
patientcentered care across the lifespan. (Pat@artered Care)
2. Demonstrate accountability and responsibility for the delivery of stantbasbsd nursing care that is
consistent with ethical, legal, and regulatory practice (Professionalism).

3. Collaborate with patient and interdisciplinary teams, employing effective communication skills, to achieve
guality patient outcomes. (Teamwork and Collaboration and Communication)

4. Incorporate information and technology that supports current bestogsatr the provision of evidence
based patiententered care (Informatics and Technology and Evidéased Practice).

5. Participates in quality and safety measures to improve patient outcomes. (Safety and Quality Improvement)

6. Demonstrate leadershimd management skills while incorporating systéased practice in health care
settings. Leadership, SystefBased Practice)

Continuation to the Bachelor of Science in Nursing BSN

Graduates are encouraged to pursue the Bachelor of Science in Nursingl@g#¢) after completing their

Associate of Science degree. Labouré offers an online BSN degree program for RNs. Current students and alumni
can move from the Associate of Nursing degree program through a streamlined internal application process once
theyhave graduated from the ASN program.

Course Sequence and Prerequisites
Course Sequence

The 20006level courses build on knowledge gained from the 118061 courses. To ensure that students are

adequately prepared for their programs of study, certain prerequisites may be required for selmaeR000rses.

These prerequisites may be satidfby transfer credit or a previous associate or bachelor degree. Division
Chairpersons or Deans may waive prerequisites for courses within their control. Professors have discretion to waive
prerequisites for their own courses.

Labouré College of Healthaaoffers three semesters in an academic year. Professional Nursing courses are offered
in the Fall and Spring. During the Summer semester, students enrolled in the accelerated-smBMNPXbgrams
have priority registration for clinicddased courses.

NUR 1015 Fundamental Health Concepts 9
NUR 1025 Health and lliness Concepts of the Adult and Child 9.5
NUR 2005 Health and lliness Concepts of the Adult and 9.5

Childbearing Family
NUR 2025 Advanced Health and lliness Concepts 9
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Prerequisites

ANA 1010 prior to NUR 1015, ANA 1120 prior to NUR 1025, MIC 2201 prior to NUR 2005, all arts and sciences
courses prior to or concurrent with NUR 2025 (if taking final arts and sciences courses concurrently with NUR
2025, they must be takenlzaabouré).

Program of Study

While the College makes every effort to avoid schedule changes, the College may cancel courses or alter course
schedules without prior notification.

Arts and Sciences Courses

ANA 1010 Anatomy & Physiology | with Lab 4
ANA 1120 Anatomy & Physiology Il with Lab 4
ETH 1010 Healthcare Ethics 3
HUM 1010 Introduction to Humanities 3
HUM 2000 Humanities Elective 3
INT 2100 Integrative Seminar | 4
MIC 2201 Microbiology for Healthcare Professionals 4
PSY 1010 Introductory Psychology 3
PSY 2010 Human Growth & Behavior 3
THE 2000 Theology Elective 3
Professional Courses
NUR 1015 Fundamental Health Concepts 9
NUR 1025 Health and lliness Concepts of the Adult and Child 9.5
NUR 2005 Health and lliness Concepts of the Adult and 9.5
Childbearing Family
NUR 2025 Advanced Health and lliness Concepts 9

Total Credits: 71

Students are awarded the degree after meeting the requirements listed below:

Completion of a minimum of 30 credit i at the College

Successful completion of the degree program as prescribed by the College

A cumulative grade point average of 2.0 or higher

A minimum grade of C+ in degree professional courses, Anatomy & Physiology | and I, and Microbiology
A minimum grade of Bin all other associate degree courses

Completion of all program requirements within six years of enroliment at the College

To To To Do To Do

LPN to RN Advanced Placement in Nursing
Overview

This program is designed for LPNs wishing to attain an Associate of Science in Nursing degree and qualify for RN
licensure. To be eligible for advanced placement, the candidate must completditagi@pprocedure through

the Admissions Office. The applicant must have graduated from another regionally accreditsel @adary

institution, prelicensure program recognized by the Department of Higher Education, and be a board of nursing
fully approved program. Proof of a current, valid license as a Licensed Practical Nurse is required.
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LPN Advanced Placement students will need to take two of thkadeed HESI examinations to receive credit by
examination for two of the four professional coursdsase review the Upon Acceptantgformation for
Advanced Placement LPN to RN Stud¢ni82) for details.

Qualifying Requrements for Licensure to Practice Nursing and Good Moral Character

The Massachusetts Board of Registration in Nursing requires all applicants to answer specific questions related to
criminal conviction or disciplinary actions when applying for nurse §oe® or APRN authorization to ensure that

the conduct of each applicant to whom it grants a license, authorization, or both, does not pose an unacceptable ris
to the publicds health, safety, and wel fare.

Applicants for initial licensure by examination, the Massachusetts Board of Registration in Nursing (Board)

must comply with the Agood mor al charactero (GMC) r
Chapter 112, sections 74, 74A and 76. The Board requires all applicants to answer spstificsqudated to

criminal convictions or disciplinary actions when applying for nurse licensure to ensure that the conduct of each
applicant to whom it grants a license, authorization, or both, does not pose an unacceptable risk to the public healtt
safay and welfare.

A The application for licensure is completed under penalty of perjury.

A Any applicant answering AYES®O to any of the spec
process.

A Applicants should allow a minimum of eight (8) weeks tmptete GMC evaluation after all required
documents have been received. Failure to submit a complete application, fees, and/or required documents
will delay review of the applicantés material s.
dedsion once a determination has been made.

A The Required Documentation: Only for those applicants answering "Yes" to any of the GMC questions can
be found abttps://www.mass.gov/serviggetails/goodmoratcharacterrequirementgor-nursinglicensure

For more information regarding the GMC and/or the CORI requirements, please refer to the following websites:

GMC Policy 0001 https://www.mass.gov/servigietails/gooemoralcharacterrequirementgor-nursinglicensure

GMC Informatbn/Questions & Answeréittps://www.mass.gov/servigdetails/gooemoralcharacter
requirementgor-nursinglicensure

Graduates of Boardpproved nursing programs must pass the NCLRKX to become a registered nurse. There is
a licensure appli¢aon and application fee required by the MA Board of Nursing. The process for application for
licensure and registration for the exam will be distributed during the final professional nursing Thesse.
examinations are offered throughout the year amdimistered through the National Council of States Boards of
Nursing (NCSBN) in conjunction with Pearson VUEA Board of Nursing examination results are mailed directly
to the candidate. A graduate of a beapproved nursing program may not practice eegéster nurse (RN) until
their license appears of the MA Board of Nursing weladitbttps://madph.mylicense.com/verification/

https://www.mass.gov/doc/goadoralcharacteiinformationsheetO/download

Progression in Professional Courses

Course Dismissal:A student will be dismissed frothe nursing program if they are unsuccessful in any of the
professional nursing courses if the course grade is below 77%.

Repeat or Failed Nursing Course: Program Dismissal


https://www.mass.gov/service-details/good-moral-character-requirements-for-nursing-licensure
https://www.mass.gov/info-details/good-moral-character-requirements-for-nursing-licensure
https://www.mass.gov/service-details/good-moral-character-requirements-for-nursing-licensure
https://www.mass.gov/service-details/good-moral-character-requirements-for-nursing-licensure
https://madph.mylicense.com/verification/
https://www.mass.gov/doc/good-moral-character-information-sheet-0/download
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A student will be dismissed from the nursing program if the student is unsud¢¢kessfihan 77% or withdraw
while failing) in a professional course.

A Students who receive a failing grade in any professional course will be dismissed from the ASN program.
A Students who wish to reapply must follow the reapplication and readmission. polic

A Dismissed students who wish to return must meet with an academic advisor and receive an academic plan
for success if accepted for readmission to the ASN program.

If a student is unsuccessful (less than 77% or withdraw while failing), students hgktta appeal. Please follow
the policy listed in the catalog for appeal.

Course Sequence and Prerequisites

LPN-RN Advanced Placement students will receive Credit by Examination via the HESI exams for NUR 1015 and
NUR 2000.

Therefore, LPNRN Advanced Placement students will only take the t®MNIBridge Course, NUR 1035, and
NUR 2025 at Labouré College of Healthcare.

Course Sequence

Students will earn Credit by Examination through the HESI exams for NUR 1015 and NUR 2000.

NUR 1015 Fundamental Halth Concepts Credit by Examination®
NUR 2000 Family Centered Nursing Credit by Examination3
NUR 1035 Health and lllness Concepts of the Adult 11
NUR 2025 Advanced Health and lliness Concepts 9

Prerequisites

LPN Licensure and successfutompletion of HESI Fundamentals Test and Maternity/Pediatrics Test are
required.

ANA 1010, ANA 1120 and MIC 2201 prior to NUR 1035, all arts and sciences courses prior to or concurrent with
NUR 2025 (if taking final Arts and Sciences courses concurreritiyNUR 2025, they must be taken at Labouré).

Program of Study

While the College makes every effort to avoid schedule changes, the College may cancel courses or alter course
schedules without prior notification.

Arts and Sciences Courses

ANA 1010 Anatomy& Physiology | with Lab 4
ANA 1120 Anatomy & Physiology Il with Lab 4
ETH 1010 Healthcare Ethics 3
HUM 1010 Introduction to Humanities 3
HUM 2000 Humanities Elective 3
INT 2100 Integrative Seminar | 4
MIC 2201 Microbiology for Healthcardrofessionals 4
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PSY 1010 Introductory Psychology 3
PSY 2010 Human Growth & Behavior 3
THE 2000 Theology Elective 3

Professional Courses

Students receive Credit by Examination for NUR 1015 and NUR 2000 via the HESI exams.

NUR 1015 Fundamental Health Concepts Credit by Examination®
NUR 2000 Family Centered Nursing Credit by Examination3
NUR 1035 Health and lllness Concepts of the Adu 11
NUR 2025 Advanced Health and lliness Concepts 9

Students will complete the LRRN Bridge Course, NUR 1035 and NUR 2025 at Labouré College of Healthcare.
Total Credits: 71

Students are awarded the degree after meeting the requirements listed below:

Completion of a minimum of 30 credit hours at the College

Successfutompletion of the degree program as prescribed by the College

A cumulative grade point average of 2.0 or higher

A minimum grade of C+ in degree professional courses, Anatomy & Physiology | and Il, and Microbiology
A minimum grade of Bin all other @sociate degree courses

Completion of all program requirements within six years of enroliment at the College

To To To Do To o

Radiation Therapy
Overview

The Division of Radiation Therapy derives its mission from its sponsoring institutionytéaBollege of
Healthcare, a private, ngprofit institution offering associate of science degrees, program certificates, and bachelor
of science degrees.

The mission of the Radiation Therapy program is to educate students to become competiavetradiation

therapists. The education provided both clinically and didactically will prepare students to deliver quality care in a
variety of healthcare settings and incorporate an u
population

The program strives to build upon sound principles in arts and sciences by preparing students to communicate
effectively, develop critical thinking skills, and apply ethical standards and values to the practice of radiation
therapy.

The Joint Review Comittee on Education in Radiologic Technology (JRCERT) accredits the program. Graduates
are eligible for examination by the American Registry of Radiologic Technologists (ARRT) to earn the designation
of RT (T). The Massachusetts Department of Public Hé&ditliation Control Board will grant a license only to
individuals who have graduated from a JRCERT accredited program.
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The JRCERT may be contacted at the following address:

JRCERT

20 N. Wacker Drive, Suite 2850
Chicago, IL 606063182

(312) 7045300, Fa: (312) 7045304
mail@ijrcert.org

Professional Practice

Treating and caring for cancer patients is a challenge that demands both skill and compassion. Professionals have
master a igh level of technical knowledge. They have to also be able to work well with critically ill patients,
understanding their needs and fears. Labour ®6s prog
Radiation Therapist.

Curriculum

The Associate of Science in Radiation Therapy degree program provides a broad academic background that
prepares the student to play a critical role in the treatment and caring for patients with cancer. Along with
professional courses in the theory and mjapibn of radiation therapy, courses in the sciences and humanities are
included.

The program has many outstanding clinical affiliates. Students gain valuable experience in all of these major
facilities, and learn all aspects of conventional treatmesngalvith innovative techniques such as stereotactic
radiation therapy procedures, the use of CT scanning in treatment planning, and tMedsityted Radiation
Therapy (IMRT).

Leam more about the field d?adiation Tlerapy at the American Society of Radiologic Technologiststhe
American Registry of Radiologic Technologigisbsites.

Progression in ProfessioneCourses

A Students who receive a failing grade in any professional course will be dismissed from the Radiation
Therapy program

A Students who wish to return must meet with an academic advisor and receive an academic plan for
readmission to the Associaté Science in Radiation Therapy program

A Once the academic plan is complete, students are eligible to reapply to the program
A Students who wish to reapply must follow the reapplication and readmission policy

Program Outcomes
Goals and Student Learning Gtaomes

Program Goal 1: Students/graduates will demonstrate clinical competency skills of anlemityradiation
therapist.

Student Learning Outcomes:
A Students/graduates will demonstrate successfulsand treatment of patients on linear accelesator

A Students/graduates will demonstrate successfulatmmobilization, and acquisition of CT scans on
patients in the CT Simulator

A Students/graduates will apply principles of radiation protection to clinical practice


mailto:mail@jrcert.org
https://www.asrt.org/
https://www.arrt.org/
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Program Goal 2: Students/graduas will effectively communicate in all interactions in the classroom and clinical
settings

Student Learning Outcomes:

A Students will demonstrate the ability to communi
all clinical personnel

A Students will exhibit competent verbal and written communication skills
Program Goal 3: Students/graduate will demonstrate critical thinking and problem solving skills

Student Learning Outcomes:
A Students will demonstrate appropriate critical thinking aiadblem solving skills in clinical situations
A Students will demonstrate appropriate critical thinking and problem solving skills in didactic situations

Program Goal 4: Students/graduates will demonstrate professional growth and a dedifiee-kong learning

Student Learning Outcomes:
A Students will demonstrate professionalism in all interactions within the clinical setting
A Students will apply their professional obligations upon graduation
A Graduates/alumni will continue their formal edtion

Curriculum Outcomes

The curriculum outcomes reflect the professional role of the graduate of the Radiation Therapy program. Graduate:
of the radiation therapy program will be able to accomplish the following:

A Contribute topatientcentered care in accordance with the ethical and legal framework of the Radiation
Therapy profession;

Collaborate as a member of the healthcare team;

Engage in evidenekased practice that integrates the latest research and expertise iroRddiatapy;

Use information technology to effectively communicate, support deemsaiing, and uphold management
principles; and

Apply quality-improvement and utilization review principles to ensure safe practice according to
professional standards.

A
A
A
A

Course Sequence and Preredsites

The 20006level courses build on knowledge gained from the 18061 courses. To ensure that students are
adequately prepared for their programs of study, certain prerequisites may be required for selmaR000rses.
These prerequisites may be satisfied by transfer credit or a previous associate or bachelor degree. Division
Chairpersons may waive prerequisites for courses within their control. Professors have discretion to waive
prerequisites for their own courses.

Course Sequence

RTT 1100 Introduction to Radiation Therapy and Medical 2.5
Terminology

RTT 114C RA-Clinical Education | 2.5

RTT 1110 Treatment Techniques 15

RTT 1170 Mathematics and Basic Physics Review in Radiati 1
Therapy
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RTT 1200 Introduction to Patient Care 2.5
RTT 124C RA-Clinical Education Il 2.5
RTT 1270 Principles of Mathematics and Physics 3
RTT 100P RA-Clinical Practicum | 5.5
RTT 2100 Introductory Pathology and Radiobiology 3
RTT 214C RA-Clinical Education IlI 2.5
RTT 2170 Radiation Physics | 3
RTT 2200 Radiation Oncology 3
RTT 224C RA-Clinical Education IV 3.5
RTT 2270 Radiation Physics |l 3
RTT 2290 Seminar Radiation Therapy 1.5
RTT 200P RA-Clin Practicum Il 2.5

Prerequisites

ANA 1010 prior to orconcurrent with RTT 1100, RTT 1110, RTT 114C; ANA 1120 prior to or concurrent with
RTT 1200, 124C.

Program of Study

While the College makes every effort to avoid schedule changes, the College may cancel courses or alter course
schedules without prior noiifation.

Students may choose to take three or more years to complete this program based on work schedules or family
responsibilities. With this option, Arts and Sciences courses are taken before the Professional course sequence.

Arts and Sciences Courses

ANA 1010 Anatomy & Physiology | with Lab 4
ANA 1120 Anatomy & Physiology Il with Lab 4
ETH 1010 Healthcare Ethics 3
HUM 1010 Introduction to Humanities 3
HUM 2000 Humanities Elective 3
INT 2100 Integrative Seminar | 4
PSY 1010 Introductory Psychology 3
THE 2000 Theology Elective 3
Professional Courses
RTT 1100 Introduction to Radiation Therapy and Medical 2.5
Terminology
RTT 114C RA-Clinical Education | 2.5
RTT 1110 Treatment Techniques 1.5
RTT 1170 Mathematics an@asic Physics Review in Radiatior] 1
Therapy
RTT 1200 Introduction to Patient Care 2.5
RTT 124C RA-Clinical Education Il 2.5
RTT 1270 Principles of Mathematics and Physics 3
RTT 100P RA-Clinical Practicum | 5.5
RTT 2100 Introductory Pathology andadiobiology 3
RTT 214C RA-Clinical Education I 2.5
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RTT 2170 Radiation Physics | 3
RTT 2200 Radiation Oncology 3
RTT 224C RA-Clinical Education IV 3.5
RTT 2270 Radiation Physics |l 3
RTT 2290 Seminar Radiation Therapy 1.5
RTT 200P RA-Clin Practicum I 2.5

Total: 70 credits

Students are awarded the degree after meeting the program requirements below:
Completion of a minimum of 43 credit hours at the College

Successful completion of the degree program as prescribed by the College
A cumulative grade point average of 2.0 or higher

A minimum grade of 75 (C) for all Associate of Science in Radiation Therapy courses, except for Anatomy
& Physiology | and Il, which require a minimum grade of 77 (C+)

A minimum grade of C in degree pre&onal courses
A minimum grade of Bin arts and sciences courses

A Afailing grade (F) in an arts and sciences course will not count toward a program requirement and
the course must be retaken, or a chairpegggproved substitute course taken

A Compktion of all program requirements within six years of enroliment at the College

To o To Do o I

Eligibility for Certification

A candidate for certification as a Radiation Therapist will need to comply with the rules of ethics contained in the
ARRT standards of ethics. Oissue addressed by the rules of ethics is the conviction of a crime, including a
felony, a gross misdemeanor, or a misdemeanor with the sole exception of speeding and parking violations.

Individuals who have violated the rules of ethics may requestagmieation review of the violation in order to
obtain a ruling of the impact on their eligibility for ARRT examination. Individuals are advised to submit this pre
application form before entry into the Radiation Therapy program.

An applicant with a previgs court record should make an appointment with the Vice President of Enroliment
Management and/or the Chairperson of the Division of Radiation Therapy to review current information on ARRT
requirements.

Respiratory Care
Overview

The Respiratory Care program derives its mission from its sponsoring institution, Labouré College of Healthcare, a
private, norprofit institution offering associate of science degrees, certificate programs, and bachelor of science
degrees.

The mission ofthe Respiratory Care program is to educate students to become competetiyehtgspiratory
therapists. The education provided both clinically and didactically will prepare students to delivery quality care in a
variety of healthcare settings andangorate an understanding and appreciation for the profession's diverse patient
population.
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The program strives to build upon sound principles in arts and sciences by preparing students to communicate
effectively, develop critical thinking skills, and apgthical standards and values to the practice of respiratory care.

The Associate of Science in Respiratory Care program (CoARC 200654) at Labouré College of Healthcare in
Milton, Massachusetts holds Provisional Accreditation from the Commission on Aetimdior Respiratory Care
(www.coarc.con).

This status signifies that a program with an Approval of Intent has demonstrated sufficient compliance with the
Standards (through submission of an acceptable Provisional Accreditatigdt@bifReport (PSSR) and any other
documentation required by the CoARLS, well as satisfactory completion of an initialsite visit) to be allowed to
admit students. It is recognized as an accredited program by the National Board for Respiratory Care (NBRC),
which provides enrolled students who complete the program vigibikty for the Respiratory Care Credentialing
Examination(s). The program will remain on Provisional Accreditation until it achieves Continuing Accreditation.

Commission on Accreditation for Respiratory Care, 264 Precision Blvd, Telford, TN 37690.
Webste: http://coarc.com/

Professional Practice

Treating and caring for respiratory patients is a challenge that demands both skill and compassion. Professionals
have to master a high levefl technical knowledge. They have to also be able to work well with critically ill

patients, understanding their needs and fears. Labouré's program prepares graduates to assume responsibilities a:
Respiratory Therapist.

Curriculum

The Associate of Scierdn Respiratory Care degree program provides a broad academic background that prepares
the student to play a critical role in the treatment and caring for patients with cardiopulmonary disorders. Working
as part of the healthcare team, respiratory thstapssist in the evaluation, treatment, management, and
rehabilitation of these disorders. Along with professional courses in the theory and application of respiratory care,
courses in the sciences and humanities are included.

The program has many outstimg clinical affiliates. Students gain valuable experience in all of these facilities, and
learn all aspects of conventional treatment, along with innovative techniques.

Learn more about the field of Respiratory Therapy afinerican Association of Respiratory Cawed the
Massachusetts Society of Respiratory Geebsites.

Progression inProfessional Courses
A Students who receive a failing grade in any professional course will be dismissed from the Respiratory Care
program

Students who wish to return must meet with an academic advisor and receive an academic plan for
readmission to thAssociate of Science in Respiratory Care program

A
A Once the academic plan is complete, students are eligible to reapply to the program
A Students who wish to reapply must follow the reapplication and readmission policy


http://www.coarc.com/
http://coarc.com/
https://www.aarc.org/
https://www.msrcol.org/
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Program Outcomes

Program Goals

A

A
A

To prepare graduates with demonstrated competence in the cognitive (knowledge), psychomotor (skills),
and affective (behavior) learning domains of respiratory care practice as performed by registered respirator)
therapists (RRTS)

To prepare pduates to obtain the RRT (Registered Respiratory Therapist) credential
To prepare graduates to obtain gainful employment as a Licensed Respiratory Care Practitioner (RCP)

Student Learning Outcomes

Upon completion of the program, graduates will be &dle

A
A

o Do Do Do Do Do

Demonstrate professional behaviors consistent with the respiratory care code of ethics, ethical obligations,
and professional conduct

Demonstrate critical thinking and problesulving skills, time management skills, interpersonal
communication sk, and technical skills necessary to provide competent pagnéered respiratory care

in multidisciplinary care settings for patients of all ages

Demonstrate the knowledge and application of physical principles of gas and fluid dynamics

Demonstra¢ knowledge and application of anatomy and physiology of the cardiac and pulmonary systems
and the mechanisms of homeostatic control for acid/base balance ventilation, gas transport, and circulation
for patients of all ages

Demonstrate implementation, mitoring, troubleshooting, evaluation, and strategies for discontinuing

select therapeutic modalities employed in respiratory therapy such as gas, humidity, bland and medicated
aerosol therapies, passive hyperinflation, chest physiotherapy, posturatjdraiinavay clearance and
management techniques, rRiowasive and invasive ventilation strategies for patients of all ages

Demonstrate knowledge and application of concepts and techniques of patient assessment through
inspection, palpation, percussiongdaauscultation. The student will demonstrate proficiency in the patient
interview and physical examination, arterial blood gas sampling and analysis, basic pulmonary and sleep
diagnostics, electrocardiography, imaging, and laboratory diagnostic testjpafifarts of all ages

Demonstrate competency in the initiation and maintenance of artificial airways

Demonstrate knowledge and application of the indications, contraindications, hazards, and routes of
administration and correct dosages for all clas$esspiratory drugs for patients of all ages

Demonstrate knowledge and application of the etiology, clinical manifestations, diagnostic and therapeutic
of diseases and conditions of cardiopulmonary patients of all ages

Demonstrate basic competenciedhie sukacute care setting

Identify the roles and responsibilities of respiratory therapists in alternate care sites (i.e., pulmonary and
sleep diagnostics, rehabilitation, and home care settings)

Demonstrate the ability to inspect, clean, test,raathtain respiratory therapy equipment to ensure
equipment is functioning safely and efficiently

Curriculum Outcomes

The curriculum outcomes reflect the professional role of the graduate of the Respiratory Care program. Graduates
of the Respiratory Care program will be able to accomplish the following:

A

A
A

Contribute to patiententered care in accordance with the etracal legal framework of the Respiratory
Care profession

Collaborate as a member of the healthcare team
Engage in evidenekased practice that integrates the latest research and expertise in Respiratory Care
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A Use information technology to effectivelpmmunicate, support decisionaking, and uphold management
principles

A Apply quality-improvement and utilization review principles to ensure safe practice according to
professional standards

Program Measurable Outcomes

The program's measurable outcomdiece CoOARC's expected minimum thresholds for the Respiratory Care
program
A Atleast 60% of total number of graduates achieving the TMC high cut scgeal(2verage)
A The program retention rate will be at least 70%
A Graduate Surveyoverall satisfadbn, a rating of 3 or higher on agint Likert scale for overall
satisfaction
A Employer Survey overall satisfaction, a rating of 3 or higher on-pdint Likert scale for overall
satisfaction

Course Sequence and Prerequisites
Course Sequence

The 2000level courses build on knowledge gained from the 118061 courses. To ensure that students are
adequately prepared for their programs of study, certain prerequisites may be required for selmeeR000rses.
These prerequisites may be satisfied bgdfer credit or a previous associate or bachelor degree. Division
Chairpersons may waive prerequisites for courses within their control. Professors have discretion to waive
prerequisites for their own courses.

Semester |
RSC 1010 Respiratory Car@rocedures | 4
RSC 1020 Clinical Applications | 1
RSC 2010 Pulmonary Pathology 3
Semester Il
RSC 1030 Respiratory Care Procedures |l 4
RSC 1040 Clinical Applications I 3
Semester Il
RSC 2030 Respiratory Care Procedures I 4
RSC 2020 Clinical Applications Il 3
RSC 2040 Advanced Clinical Applications | 3
Semester IV
RSC 2050 Respiratory Care Procedures IV 4
RSC 2060 Advanced Clinical Applications 3
RSC 2070 Advanced Clinical Applications I 3
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Prerequisites

ANA 1010, and ANA1120 prior to RSC 1010, RSC 1020, and RSC 1030. All arts and sciences courses prior to or
concurrent with RSC 2030 (if taking final arts and sciences courses concurrently with RSC 2030, they must be
taken at Labouré).

Program of Study

While the College rakes every effort to avoid schedule changes, the College may cancel courses or alter course
schedules without prior notification.

Students may choose to take three or more years to complete this program based on work schedules or family
responsibilities. WWh this option, Arts and Sciences courses are taken before the Professional course sequence.

Arts and Sciences Courses

ANA 1010 Anatomy & Physiology | with Lab 4
ANA 1120 Anatomy & Physiology Il with Lab 4
ETH 1010 Healthcare Ethics 3
HUM 1010 Introduction to Humanities 3
HUM 2000 Humanities Elective 3
INT 2100 Integrative Seminar | 4
MIC 2201 Microbiology for Healthcare Professionals 4
PSY 1010 Introductory Psychology 3
PSY 2010 Human Growth & Behavior 3
THE 2000 Theology Elective 3
Professional Courses
RSC 1010 Respiratory Care Procedures | 4
RSC 1020 Clinical Applications | 1
RSC 1030 Respiratory Care Procedures |l 4
RSC 1040 Clinical Applications I 3
RSC 2010 Pulmonary Pathology 3
RSC 2020 Clinical Applications Ill 3
RSC2030 Respiratory Care Procedures I 4
RSC 2040 Advanced Clinical Applications | 3
RSC 2050 Respiratory Care Procedures IV 4
RSC 2060 Advanced Clinical Applications Il 3
RSC 2070 Advanced Clinical Applications IlI 3

Total: 69 credits

Students arawarded the degree after meeting the program requirements below:
Completion of a minimum of 32 credit hours at the College

Successful completion of the degree program as prescribed by the College
A cumulative grade point average of 2.0 or higher

A minimum grade of 75 (C) for all Associate of Science in Respiratory Care courses, except for Anatomy
& Physiology | and II, which require a minimum grade of 77 (C+)

A minimum grade of C in degree professional courses
A minimum grade of Bin aits and sciences courses

To o Do Do Io Do
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A Afailing grade (F) in an arts and sciences course will not count toward a program requirement and
the course must be retaken, or a chairpeeggproved substitute course taken

A Completion of all programequirements within six years of enroliment at the College
Bachelor of Science Degrees
Healthcare Administration
Overview

To further the professional development of healthcare profedsiavith associate degrees, Labouré College of
Healthcare offers a Bachelor of Science in Healthcare Administration that can be completed in a fully online
format. Our healthcare administration curriculum provides students with rigorouspwedled traiing in

management, leadership, information technology, quality assurance, ethics and policy. Courses establish the legal,
financial, managerial, and industry foundation needed to begin a leadership role in hedtitalsarencludes

linkages to the spé@dizations in our associate degree programs. The goal of the program is to graduate healthcare
leaders who are able to collaborate with others to design and deliver innovative approaches to healthcare that
integrate wellness into the ongoing operationsaspitals, clinics, and private practices.

The bachelor's degree program will accept students who have earned a minimum of an associate degree in a healt
related program.

Program Outcomes

Students may expect to achieve the following outcomes upon contpa of the program:

A Appreciation for Human Dignity, which is at the
Health Sciences

A Opportunities to stack credits from various certificate concentrations in the Health Sciences programs to
pursue thenanagement and leadership possibilities afforded to those with credentials in healthcare
administration

Understanding of issues in modern healthcare from an evidersssl, crosdisciplinary, and inter
professional perspective

Understanding of thestrengths, weaknesses, and preferred styles as leaders

In-depth awareness of best practices in the Health Sciences

Awareness of the importance and power of strategic partnerships within their healthcare facilities and the
broader community

Competencén the use of effective communication skills with patients, colleagues, and the public

Positive values in the form of norms for ethical and moral behavior, the compassionate and caring practice
of medicine, and a sense of obligation to improve the camfealth, and wellness of the public

Cultural competency in the science and practice of medicine
The skills of inquiry necessary to sustain a lifetime of learning

To Do Do Po Po Do o I

Program of Study Associate Degree Holders

While the College makes every effortawoid schedule changes, the College may cancel courses or alter course
schedules without prior notification.

All bachelor students must complete a minimum of 30 credits at the College. A minimum of 120 credits is needed
to graduate with the Bachelor of 8oce in Healthcare Administration.



Academic Progranisl33

The following sequence of courses is reflective of the course of study for students who already hold an
approved associate degree. Students without an associate degree will take additional courses to reach the 120
credits needed to graduate with the Bachelor of Science in Healthcare Administration. Please contact the
Admissions Office for details.

Professional Courses

HSP 3010 Legal Considerations in Healthcare 3
HSP 3020 Economics and Finance in Healthcare 3
HSP3030 Communications Informatics and Interprofessional 3
Practice in Healthcare
HSP 4000 Healthcare Administration Electives 18
HSP 4020 Planning and Assessment in Health Professions 3
HSP 4040 Professional Development and Supervisiorl@althcare 3
HSP 4050 Strategic Leadership and Management in Healthcare 3
Arts and Sciences Courses
MAT 3410 Essentials of Statistics 3
ETH 3000 Ethics Elective 3
ELEC 3000- 4000 | Humanities, Social Science, and Natural Science Elect 15
SES4355 Senior Capstone 4

Total Credits: 120

Students are awarded the degree after meeting the requirements listed below:
Completion of a minimum of 30 credit hours at the College

Successful completion of the degree program as prescribed Gpllege

A cumulative grade point average of 2.0 or higher

A minimum grade of C in degree professional courses

A minimum grade of Bin other degree requirements

A Afailing grade (F) in an arts and sciences course will not count toward a prograramesau and
the course must be retaken, or a chairpeeggproved substitute course taken

A Completion of all program requirements within six years of enrollment at the College

To Do Do Do I

Specialty Tracks within the Bachelor's in Healthcare Administration

The Bachelor of Science in Healthcare Administration offers students the opportunity to earn concentrations in
specialty tracks. Concentrations and specialty tracks are a great way to use electives to explore an area of healthc:
administration that intexsts you.

Labouré College of Healthcare offers three specialty tracks:
A Generalist
A LongTerm Care
A Practice Management
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Long-Term Care

In the LongTerm Care Track, students will learn a variety of skills which help meet both the medical and non
medicd needs of people with a chronic illness or disability who cannot care for themselves for long periods. The
long-term care track focuses on individualized and coordinated services that promote independence, maximize
patients' quality of life, and meet patits’ needs over a period of time.

HSP 3050 The Senior Living Industry 3

HSP 3055 Management of Senior Living Facilities and Servic 3

HSP 3060 Long Term Care Management and Administration 3

HSP 3065 Long-Term Care Laws, Regulations, aRdlicies 3

HSP 4010 Transitions and Issues in Lofigerm and PosAcute 3
Care

HSP 4015 Aging, Bereavement, Trauma, and Other Losses 3

Total: 18 credits

While the College makes every effort to avoid schedule changes, the College may cancel couese®orsat
schedules without prior notification.

Students are required to take courses in the sequence in which they are offered. Students are awarded the special
track designation after meeting the criteria below:

A Successful completion of tiggogram as prescribed by the College
A A cumulative grade point average of 2.0 or higher
A A minimum grade of C (2.0) in all loagrm care professional courses

Generalist

The Healthcare Administration Specialty Track Generalist pathway isstahdalone certificate. The program of
study for this track is taken as HSP 4000 Healthcare Administration Electives toward completion of the Bachelor of
Science in Healthcare Administration.

As globalization becomes the standard for all industriesftieare administrators must be able to effectively

manage the challenges in coping with the changes presenting within populations and access to and the quality of
health care that cross geographic boundaries. This track brings an interdisciplinarytappaads improving the
access to conditions related to global health inequities and the social determinants of health care.

SCI 4030 Epidemiology and Biostatistics 3
HSP 4025 Complementary Alternative Medicine 3
SCI 4100 Contemporary Issues Mutrition 3
SCI 4095 Global Health 3
SSC 3095 Health Disparities in the United States 3
SSC 3320 Community and Behavioral Health 3

Total: 18 credits
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While the College makes every effort to avoid schedule changes, the College may cancel coursesunsalter
schedules without prior notification.

Students are required to take courses in the sequence in which they are offered. Students are awarded the special
track designation after meeting the criteria below:

A Successful completion of trogram as prescribed by the College
A A cumulative grade point average of 2.0 or higher
A A minimum grade of C (2.0) in all generalist professional courses

Practice Management

The Healthcare Administration Specialty Track in Practice Management is taoidabne certificate. The
program of study for this track is taken as HSP 4000 Healthcare Administration Electives toward completion of the
Bachelor of Science in Healthcare Administration.

Students learn the skills of managing the-tiagay operationsvithin a medical facility. Practice managers possess
strong interpersonal skills to effectively communicate with physicians, health insurance representatives, and other
healthcare professionals. Pathway outcomes include strengthening analytical, dealsian and problem

solving skills to find creative solutions to solve various administrative problems that arise in healthcare.

Upon successful completion of the required Healthcare Administration and Practice Management Specialty Track
professional coursg students will be eligible for pegtaduate credentialing through examination opportunities.

A AAPC - Certified Physician Practice Manager (CPPM) through the American Academy of Professional

Coders
A MGMA - Certified Medical Practice Executive (CMPE)dhgh the Medical Group Management
Association
A PAHCOM - Certified Medical Manager (CMM) through the Professional Association of Health Care Office
Management
HSP 3110 Medical Practice Management and Patient Flow 3
HSP 3120 Patient Safety and Compliag@n Healthcare 3
HSP 3130 Management of Healthcare Organizations 3
HSP 4060 Quality Analysis and Risk Management in Healthc 3
HSP 4085 Human Resource Management for Healthcare 3
Organizations
HSP 4090 Health Care Revenue Cycle Management 3

Total: 18 credits

While the College makes every effort to avoid schedule changes, the College may cancel courses or alter course
schedules without prior notification.

Students are required to take courses in the sequence in which they are offered. &wdevdsded the specialty
track designation after meeting the criteria below:

A Successful completion of the program as prescribed by the College
A A cumulative grade point average of 2.0 or higher
A A minimum grade of C (2.0) in all practice managemeafgssional courses
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Nursing (RN to BSN)
Overview

Continuing with the tradition of educating nurses, the Bachelor of Science in Nursing degree provides the
Registered Nurse a unique educational experience. The program buldeonRN6s pr evi ous educ
goal of fostering individual and professional growth, which will prepare the RN to manage the healthcare
challenges of today.

The baccalaureate degree program in Nursing at Labouré College of Healthcare is accrétugté€tbbymission on
Collegiate Nursing Education, 655 K Street, NW, Suite 750, Washington, DC 20008326Z91. Website:
http://www.ccneaccreditation.org

Program Outcomes

The Bachelor of Science in Nursing degree prepares its graduates to be able to accomplish the following:

Synthesize knowledge from a brebdsed Liberal Arts and Sciences core curriculum with Nursing arts and
sciences to make sgbatient-centeredclinical decisions.

Usesystemsbased practiceswhile exhibitingleadershipskills in multiple health care settings.
Implement patiertentered care usirgyidencebased practices.

Effectively usecommunication, informatics and technologywhencollaborating with the health care
team members to improve patient outcomes.

Apply quality improvement and safetymeasures to improve patient outcomes.
Integrate concepts of health, population health,disehse prevention across the lifespan.

Engage irprofessionalismandleadershipthat influence health care policy, financial and regulatory
environments.

To o o Do o Do Do

Course Sequence and Prerequisites

RN licensure is a prerequisite for any professional nursingseodlUR 3110 is the first nursing course. While not a
prerequisite for other 306i@vel nursing courses, students are encouraged to begin their program with NUR 3110.

MAT 3410 is taken prior to NUR 3660. All 4088vel nursing courses must be taken ptioNUR 4336.

While all 3000level courses are generally taken prior to 4@(@| courses, students may take 308l and

4000level courses concurrently, or may request permission from the Assistant Chairperson or Dean totake 4000
level courses priaio 300Glevel courses if remaining 3008vel courses are not offered in a particular semester.
NUR 3660 must be taken prior to NUR 4336.

For Diploma RNs: NUR 3110 or NUR 3330 may be taken concurrently while satisfying 1000 and/de\&0@0ts
and sciaces requirement by CLEP or other examinations.

Program of Study

While the College makes every effort to avoid schedule changes, the College may cancel courses or alter course
schedules without prior notification.
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Arts and Sciences Courses

ETH 3000 Ethics Elective 3
MAT 3410 Essentials of Statistics 3
NUR 3000- 4000 Humanities, Social Science, and Natural Science 12
Electives
SES 4355 Senior Capstone 4
Professional Courses
NUR 3110 Professional Nursing Perspectives 3
NUR 3226 Pathopharmacology 3
NUR 3330 Health Assessment 3
NUR 3445 Communications and Informatics in Healthcare 3
NUR 3660 EvidenceBased Nursing Practice 3
NUR 4226 Leadership and Management in Healthcare 3
NUR 4235 Population Focused Healthcare 3
NUR 4000 NUR Professional Course Elective 3
NUR 4336 Application of EvidenceBased Practice 3

Total: 49 credits
A minimum of 120 credits is needed to graduate with the Bachelor of Science in Nursing.
All RN-BSN students have to complete a minimum o€@&dlits at the college.

Students are awarded the degree after meeting the requirements listed below:
Completion of a minimum of 30 credit hours at the College

Successful completion of the degree program as prescribed by the College
A cumulative grde point average of 2.0 or higher

A minimum grade of C in degree professional courses

A minimum grade of Bin other degree requirements

A Afailing grade (F) in an arts and sciences course will not count toward a program requirement and
the course muse retaken, or a dean or chairperapproved substitute course taken

A Completion of all program requirements within six years of enrollment at the College

To Do Do Do I

Certificates
EKG Certificate
Overview

EKG Technicans are healthcare professionals who administer noninvasive tests to assess the cardiovascular syste
of patients. The duties associated with EKG technicians include performing diagnostic tests on patients, blood
pressure monitoring, patient preparatigpp@ntment scheduling, and maintaining patient medical records.
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This 7-credit certificate program prepares students for job placement in hospitals, physician offices, and more.
Students study the anatomy and physiology of the heart, circulatory systecondodtion system in detail. The
EKG, heart, circulation, and conduction must be covered with appropriate terminology and abbreviations with
appropriate knowledge of equipment, proper lead placement, reading of EKG waves, arrhythmias and blocks,
calculatons, codes, and markings.

Students learn by a combination of academic and practical application with a required completion of 10 EKG
tracings in a laboratory setting.

Students that complete the certificate program are eligible to sit for a national EifiGatien exam.
Program of Study

While the College makes every effort to avoid schedule changes, the College may cancel courses or alter course
schedules without prior notification.

EKG Courses

HSC 1010 Introduction to Health Science 3
EKG 1020 Electrocardiography Basics 4

HSC 1010 must be completed prior to EKG 1020.
Total Credits: 7

Students are awarded the certificate after meeting the criteria below:
A Successful completion of the certificate program as prescribed by the College
A A cumulatve grade point average of 2.0 or higher
A A minimum grade of C (2.0) in each course within the EKG program
A Completion of all EKG program requirements within one year of enrollment at the College

Gerontology Certificate
Overview

The certificate in gerontology is a niaeedit course sequence that provides students with foundational concepts in
aging and adult development and identify the many career opportunities in the field of gerontology. This
contemporary curriculum bats by exploring healthy aging from bjasychasocial perspectives and highlights the
social determinant of health that affect an individual aging pathway. Students gain individual insight on their own
aging and a vision of professional competencies netdedrk with older adults. Exploring health disparities is

critical to understanding risk factors that impact aging. Health equity goals will be introduced early in the program
and explored in depth in the second course of the sequence. The final dolnesses the continuum of care that

older adults navigate, from community dwelling to end of life care decisions. Special emphasis will be placed in the
final course on funding sources available to older adults, as they encounter the continuum oftbaraeadth

care professional 6s roles and responsibilities.

Program of Study

While the College makes every effort to avoid schedule changes, the College may cancel courses or alter course
schedules without prior notification.
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Gerontology Courses

GER1010 Introduction to Aging and Gerontology 3
GER 1020 Health Disparities and Aging 3
GER 1030 Models of Healthcare 3

GER 1010 must be completed prior to GER 1020. GER 1020 must be completed prior to GER 1030.
Total Credits: 9

Students are awarded thertificate after meeting the criteria below:
A Successful completion of the certificate program as prescribed by the College
A A cumulative grade point average of 2.0 or higher
A A minimum grade of C (2.0) in each course within the Gerontopsggram
A Completion of all Gerontology program requirements within one year of enroliment at the College

Intraoperative Neuromonitoring (IONM) Certificate
Overview

The purpose of the IONM Certifite program is to provide high quality education for etdfyel Neuromonitorists.

This is a mostly online program, with 1 mandatory weekend boot camp scheduled across Friday, Saturday and
Sunday, designed for individuals who want a flexible classroom athadd who may not have access to local
neurodiagnostic education. The curriculum includes a variety of classes in IONM technology. This is an
asynchronous program and requires weekly online class assignments. Students are also required to attend a
minimum number of synchronous online meetings each semester. Students must attend a minimum of two clinical
days per week starting eight weeks into the program.

Students are strongly encouraged to attend clinical more than the two minimum clinical days perashive
all competencies and to log more cases toward board requirements. More clinical time may be required to meet
competencies.

Students in this program must be technologically competent in the use of computenstiselfed, independent,
and possss a strong desire to work in this field.

This CAAHERaccredited program allows the completer to follow ABRET Pathway | towards certification
(CNIM). The IONM student is able to document approximately 30% of the 100 cases required to sit for the CNIM

Curriculum

The IONM certificate program provides an accelerated professional course background that prepares the student tc
assist in the delivery of patienentered care as a valued member of the healthcare team.

The program has several outstanding chhaffiliates in and outside of the New England area. Students will gain
valuable experience in these facilities and will learn how to perform intraoperative neuromonitoring (IONM),
including EEG, SSEP, BAEP, MEP, EMG, cranial nerve (CN live and trigg&EMG/TEMG) and peripheral
nerve (PN) monitoring techniques.
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This is a hybrid program and, as such, students are required to attendaampus boot camp. The boot camp
requires attendance for three-ddly hybrid labs scheduled over one weekend (Fri8ayurday, Sunday) during the
program. Absences for these labs will need to be made up before the student can attend future couges. Make
are only offered with the next regularly scheduled cohort. This CAAB&fPedited program allows the completer

to follow the American Board of Registration for END Technologists (ABRET) Pathway | towards Certification in
Neurointraoperative Monitoring (CNIM). Pathway | requirements may be foundratabret.org

Program Outcomes

Completers of the IONM certificate program will learn to accomplish the following:

A Collaborate as an integral part of the interdisciplinary operating room team, delivering professional
competent neuromonitoring, which résun improved patient outcomes;

A Utilize critical thinking skills essential to the IONM technologist, enabling the technologist to excel in the
monitoristés rol e;

A Understand, recognize, and engage in researahinformatiorseeking strategies to nm@in accepted
standards of professional behavior while using evidéased medicine as an IONM health care specialist;
and

A Work within the ethicdegal framework of the profession.
Program of Study

While the College makes every effort to avoid schedhbénges, the College may cancel courses or alter course
schedules without prior notification.

Semester |; Session |

IOM 1010 Introduction to Neurodiagnostic Technology (NDT 2
Intraoperative Neuromonitoring (IONM)

IOM 1020 Introduction tolntraoperative Neuromonitoring 2
(IONM)

IOM 1030 Introduction to Clinical Education 2

IOM 1032 Introduction to Clinical EducationBoot Camp 1

Semester |; Session |

IOM 1120 IONM Anatomy & Physiology 2

IOM 1130 IntraoperativeNeuromonitoring Il 2

IOM 1140 Clinical Education | 3
Semester II: Session |

IOM 2010 Intraoperative Neuromonitoring Ill / Modalities 2

IOM 2021 IONM Anatomy & Physiology I 2

IOM 2030 Clinical Practicum Il 2
Semester II: Session I

IOM 2120 IONM IV / Advanced EEG and Related Procedure 2

IOM 2130 CNIM Prep 1

IOM 2140 Clinical Practicum Ill 2

Total: 25 credits
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*Exemptions of IOM 1010 and IOM 1032 may be made for students working in the field of IONM. They must
provide proof of employment by submitgj a resume with administrative confirmation.

*Two 7-week clinical adebn courses are available to successful completers. These courses are designed for the
entry level IONM technologist, premployment, to gain more clinical experience and tahoge cases in
preparation to take the CNIM boards.

Students are required to take courses in the sequence in which they are offered. Students are awarded the certifice
after meeting the criteria below:

A Successful completion of the certificate progmsrprescribed by the College

A A cumulative grade point average of 2.0 or higher

A A minimum grade of C (2.0) in all IONM professional courses

A Completion of all IONM program requirements within two years of enroliment at the College

Neurodiagnostic Techmlogy (NDT) Certificate
Overview

The Neurodiagnostic Technology Certificate program has been designed for individuals who want a flexible
classroom schedule and who may not have access to local NDTiedu&ae curriculum includes a variety of
courses in Neurodiagnostic Technology with a primary focus on electroencephalograms (EEG). This is an
asynchronous program and requires weekly online class assignments.

Students are also required to attend a mimmmumber of synchronous online meetings each semester. Students
must complete a minimum of 672 hours of clinical experience.

Students are strongly encouraged to attend clinical more than the two minimum clinical days per week to achieve
all competenciesral to log more cases toward board requirements. More clinical time may be required to meet
competencies.

Students in this program must be technologically competent in the use of computenstiselfed, independent,

and possess a strong desire to worthis field. The program is accredited by the Commission on Accreditation of
Allied Health Education Programs (CAAHEP) and, as such, graduates are eligible to apply for examination by
ABRET Neurodiagnostic Credentialing and Accreditation to earn the degigrof R. EEG T.

For more information on this program please gaov.laboure.edu/NDT
Curriculu m

The online certificate program provides an accelerptefitssional course background that prepares the student to
assist in the delivery of patienentered care as a valued member of the healthcare team.

The program has many outstanding clinical affiliates nationwide. Students will gain valuable expartbase i
facilities and will learn how to perform electroencephalograms (EEG), as well as receive an introduction to long
term epilepsy monitoring (LTM), evoked potentials (EP), polysomnograms (PSG), and nerve conduction studies
(NCS). Each specialized prdure aids in the diagnosis and treatment of neurological problems such as seizures,
sleep disorders, and tumors.

Program Outcomes

Completers of the Neurodiagnostic Technology online certificate program will learn to accomplish the following:


http://www.laboure.edu/NDT
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Practice pent-centered care in accordance with the ethical and legal framework of the neurodiagnostic
profession to ensure the highest standards of practice;

Collaborate as members of the healthcare team to ensure clinical effectiveness;

Engage in evideneka®d practice that integrates the latest research and clinical expertise;

Use information technology to effectively communicate, support deemsaing, and uphold management
principles; and

A Apply quality-improvement principles to ensure safe practmeding to professional standards.

To o o Do

Program of Study

While the College makes every effort to avoid schedule changes, the College may cancel courses or alter course
schedules without prior notification.

Semester |
EOL 1010 Neurodiagnosti@echnology | 3
EOL 1340 Aspects of Neuroanatomy & Neurophysiology 3
EOL 1020 Clinical Education 3
Semester I
EOL 1120 Neurodiagnostic Technology |l 3
EOL 2010 Neurological Diseases and Disorders 3
EOL 1130 Clinical Practicum | 3
Semester Il
EOL 213R Record Review 4
EOL 213C Clinical Practicum 3
EOL 2130 Related NDT Procedures 3
EOL 2401 EEG Review 1

More extensive clinical experience may be necessary to further develop skills.
Total: 29 credits

Students are required to take courses irsdtpience in which they are offered. Students are awarded the certificate
after meeting the criteria below:

A Successful completion of the certificate program as prescribed by the College

A A cumulative grade point average of 2.0 or higher

A A minimum gradeof C (2.0) in all NDT professional courses

A Completion of all NDT program requirements within two years of enrollment at the College

Program of Study: Part Time Pathway

While the College makes every effort to avoid schedule changes, the College mdgaarsas or alter course
schedules without prior notification.

Semester |

EOL 1010 Neurodiagnostic Technology | 3
EOL 1021 Clinical Education | 15
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Semester |l
EOL 1340 Aspects of Neuroanatomy & Neurophysiology 3
EOL 1022 Clinical Education Il 1.5
Semester Il
EOL 1120 Neurodiagnostic Technology | 3
EOL 1131 Clinical Education Il 1.5
Semester IV
EOL 2010 Neurological Diseases and Disorders 3
EOL 1132 Clinical Education IV 1.5
Semester V
EOL 2130 Related NDT Procedures 3
EOL 214C Clinical Education V 1.5
Semester VI
EOL 213R Record Review 4
EOL 215C Clinical Education VI 1.5
EOL 2401 EEG Review 1

More extensive clinical experience may be necessary to further develop skills.
Total: 29 credits

Students are required to takeurses in the sequence in which they are offered. Students are awarded the certificate
after meeting the criteria below:

A Successful completion of the certificate program as prescribed by the College

A A cumulative grade point average of 2.0 or higher

A A minimum grade of C (2.0) in all NDT professional courses

A Completion of all NDT program requirements within two years of enrollment at the College

Phlebotomy Certficate
Overview

Phlebotomists are professional clinical tem@mbers within the healthcare system whose primary responsibility is
to procure blood and other specimens for diagnostic testing.

This severcredit certificate program prepares students for job placement in hospitals, physician offices, and more.
Studentsareintroduced to the clinical laboratory and phlebotomy with the exploration of how these areas contribute
to the health care system including; history of phlebotomy, hospital organization, legal and ethical concerns in
healthcare, regulatory agencieslauality assurance, safety, infection control and phlebotomy be&iadents

learn by a combination of academic and practical applications and culminate their experience with a clinical
practicum at a clinical affiliate.

Upon successful completion ofetltertificate course of study, students are eligible to sit for the American Society
of Clinical Pathology Phlebotomy Technician Certification Examination.
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Program of Study

While the College makes every effort to avoid schedule changes, the College w&lycoarses or alter course
schedules without prior notification.

Phlebotomy Courses

PHL 1010 Clinical Laboratory Basics 3
PHL 1025 Principles and Methods of Phlebotomy 4

PHL 1010 must be completed prior to PHL 1025.

Total Credits: 7

Students arawarded the certificate after meeting the criteria below:

Successful completion of the certificate program as prescribed by the College

A cumulative grade point average of 2.0 or higher

A minimum grade of C (2.0) in each course within the Phlebotmmogram

Completion of all Phlebotomy program requirements within one year of enrollment at the College

To T To Do
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Course Descriptions
Arts and Sciences

ELEC 30007 40007 Humanities, Social Science, and Natural Science Electives (15)

These 15 credits must bethre areas of Humanities, Social Science or Natural Science courses. Students can
complete these electives through transfer credit, taking them at Labouré College of Healthcare, or a combination of
both.

For students taking these courses at Labouré Calleijealthcare, they may select some of the following:
A HUM 3000: Humanities electives including HUM 3010 or THE 3010
A SSC 3000: Social Science electives including SSC 3310, SSC 3020, SSC 4010, SSC 3320, or SSC 3095
A SCI 4000: Natural Science electiviesluding SCI 4010, SCI 4020, SCI 4095, SCI 4030, or SCI 4100

ANA - Arts and Sciences
ANA 1010- Anatomy & Physiology | with Lab (4)

This course examines gross and microscopic anatomy, functiomtanckelationships of the body systems.
Laboratory sessions emphasize basic physiologic principles, gross and microscopic mammalian anatomy. The
expected outcome of the course is that students will have a working knowledge of the component partgyf the bo
from cells to organ systems. At the end of the course, students will be able to integrate this knowledge into an
overall understanding of how the body functions in health and in disease states.

ANA 1120- Anatomy & Physiology Il with Lab (4)

This courg continues the examination of gross and microscopic anatomy, function, anélatienships of the

body systems. Laboratory sessions further emphasize basic physiologic principles as well as gross and microscopi
mammalian anatomy. The expected outcarfiihe course is that students will have a working knowledge of the
component parts of the body, from cells to organ systems. At the end of the course, students will be able to integra
this knowledge into an overall understanding of how the body furctiohealth and in disease states.

BIO - Arts and Sciences
BIO 1010- Human Biology (4)

This is a fully online Human Biology course with a laboratory component. The objective of this course is to learn
the fundamental conpés of human biology, including the normal anatomy of the human body systems, through the
lens of current issues. Students will explore principles in chemistry and cell biology, structure and function, and
genetics. In order to be successful in this cqustelents must think critically when constructing homework
assignments and answering quiz questions, problem solve when writing about case studies and communicate
effectively when discussing topics with peers.

CHE - Arts and Sciences
CHE 1050- General Chemistry | (3)

This course introduces chemistry on a qualitative level. The major topics covered include measurement, energy,
chemical terminology, classification of matter, atomic models, the Periodic Table, sources ardd tymanical
bonds, chemical reactions, acids and bases, phases of matter and the properties of common gases.
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ENG - Arts and Sciences
ENG 2050- World Literature (3)

World Literature introduces students to influential ligrworks from around the world. Students will consider the

role of literature in shaping and responding to the ideology of both the time and place in which the text appears as
well as the time and place in which we read the text. The course also extraingationship between literature

and other forms of cultural production. Students learn to use different types of literary theory to contextualize their
interpretations of these literary and cultural texts. Students demonstrate their understandiagsthttic works

and critical concepts of the course by composing thlrsien essays that analyze specific works of literature from

a theoretical perspective.

ENG 2060- American Literature (3)

American Literature introduces selected literature by American writers. Students consider this literature as a part of
a multtmodal conversation with America's diverse and evolving cultures. Through regular reading and writing,
students grow in confidenceoming to read with understanding, analyze with skill, and apply situations and lessons
from literature to their own worlds. Learners also engage and reinforce critical thinking skills. By the end of the
course, students should be able to identify conifii short stories and drama; compare and contract works of
literature; and produce sound written commentaries on assigned literature using evatctextual

methodologies.

ETH - Arts and Sciences
ETH 1010- Healthcare Ethics (3)

This course provides a critical academic exploration of healthcare ethics and seeks to foster a community of learne
engaged in the pursuit of ethical knowledddis pursuit embraces diversity and crosiural competency as it

tries to enision a just society committed to the common goAd.such this course seeks to answer the question,
"What is the good life and human flourishing in relation to healthcare ethids®'tourse proceeds in two parts: 1)
introducing students to the normatiethical theories of consequentialism, deontology, virtue, human rights,

theories of justice, and Catholic social ethics; and 2) applying these theories to the ethical domain of the health car
professional. Special attention will be paid to the questidrow advances of biotechnology and medicine benefit

the most vulnerable members of socigfurthermore, this course aims to develop the critical thinking skills of
students and help form them into ethical leaders within the healthcare professions.

ETH 3000- Ethics Elective (3)
The Ethics Elective is satisfiey transfer credior taken at Labouré College of Healthcare.

Students who do not receive transfer credit for this course and must satisfy the Ethics Elective with a Labouré
course may do so by obising the following course:

A ETH 3210
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ETH 3210- Ethical Domains & Dilemmas (3)

This course compares and contrasts views of human nature that underlie social, business, and personal ethical
dilemmas. Catholic philosophical perspectives are explordiieggelate to the formation of human agents and the
performance of human actions. Course readings are analyzed and evaluated for meaning, implications, and
consequences of views of human nature as they impact theories of ethics within a samplingaail histong

points. Case studies, selections, and accounts of major contributions to human knowledge and understanding are
analyzed from the perspectives of varied schools of ethics. Cultural relativism, utilitarianism, deontological ethics,
virtue theoryand contemporary theories of justice, among other schools of thought, are studied within contexts,
categories of understanding or domains, and themes of human nature.

HUM - Arts and Sciences
HUM 1010 - Introduction to Human ities (3)

HUM 1010 is an introductory writing course that teaches students to compose-tmliglgessays in response to
readings in the Arts and Humanities, with an emphasis on conventions of standard English. This course explores
knowledge of languageising language and vocabulary to express ideas in writing. By completing frequent writing
assignments, students learn to craft written products that are clear, critically thoughtful, organized, coherent, and
persuasive.

HUM 2000 - Humanities Elective (3)
The Humanities Elective is satisfiday transfer credibr taken at Labouré College of Healthcare.

Students who do not receive transfer credit for this course and must satisfy the Humanities Elective with a Labouré
course may do so by choosing one of tHiefang courses:

A ENG 2050World Literature
A ENG 2060American Literature

HUM 3000 - Humanities Elective (3)
TheHumanities elective is satisfied by transfer credit, or taken at Labouré College of Healthcare.

Students who do not receitransfer credit for this course and must satisfy the Humanities Elective with a Labouré
course may do so by choosing one or more of the following courses:

A HUM 3010Critical Analysis
A THE 3010 Religion, Medicine, and Ethics

HUM 3010 - Critical Analysis (3)

This course focuses on the skills and concepts needed to develop reading and listening habits necessary for critica
thinking. The course emphasizes thinking skills: comprehension, application, analysis, synthesis, and evaluation in
order to develop terrelated questions, which serve as the direction toward better opinions and decisions. Current
topics from a variety of sources will provide the basis for analysis and application of skills. Students synthesize
learning to present their own positionslarguments.

Prerequisite: Sequencing: As the concepts and skills covered in this course are applicable to all disciplines, this
course should be taken at the beginning of a student's course of study. .
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INT - Arts and Sciences
INT 2100 - Integrative Seminar | (4)

Integrative Seminar | is a multidisciplinary course that brings together insights from various modes of analysis
(historical, social, economic, ethical, theological and aesthetical) to examine a specifiChpiotegrated

approach acknowledges that human beings and human knowledge are holistic; that is, that the intellectual, physica
emotional, psychological, social, and spiritual dimensions of humanity are all intimately connected. Therefore, any
effort to analyze complex human behavior requires an integrative approach. Sample topics include History of the
Civil Rights Movement and Physical, Psychological, and Spiritual Dimensions of Health and Wellness.

Prerequisite: HUM 1010 or equivalent course transfgrermission of Division Chair.

MAT - Arts and Sciences
MAT 1000 - Math Elective (3)
The Math Elective is satisfied by transfer credit or taken at Labouré College of Healthcare.

Students who do not receive transfer créatithis course and must satisfy the Math Elective requirement at
Labouré may do so by taking MAT 1020

MAT 1020 - Mathematics for Health Sciences (3)

This course covers the quantitative skills necessary for success in the health professions. Sthidectsiise will
become proficient in solving algebraic equations and word problems, graphing two variables, and converting
measurements using dimensional analysis.

MAT 3410 - Essentials of Statistics (3)

This course introduces the various methods usedltect, organize, summarize, interpret and reach conclusions

about data. An emphasis is placed on demonstrating that statistics is more than mathematical calculations. By usin
examples gathered from real life, students learn to use statistical meshanui\etical tools to develop

generalizations and meaningful conclusions in their field of study.

MIC - Arts and Sciences
MIC 2201 - Microbiology for Healthcare Professionals (4)

Microbiology for Healthcare Professionalsoisented to the clinical needs of the healthcare professidinal.

provides students with an introduction to the microbe with an emphasis on the nature and behavior of
microorganisms, the interrelationships between microbes and the human host in ddédesdtlnand the

principles of prevention and control of the infectious dise&gcific types of microbial infections of the

respiratory, digestive, genitourinary, integumentary, nervous, cardiovascular, lymphatic, and sensory systems as
well as the lidod and wounds will be covere®athogenic review will include viruses, bacteria, prions, fungi,
protozoa, and helminths as well as vectdkkso, special topics of antibiotic resistance, immunizations, wound
infections, and bioterrorism will be includ@dcontent coverage.
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PSY - Arts and Sciences
PSY 1010 Introductory Psychology (3)

This course will present a broad array of topics studied in the field of psychology. Major theorists' attempts to
explain what makes humdneings "tick" will be critiqued and the contradictions of their theories are highlighted.

The interactions of the body and the psyche will be explored as well as motivation, sexuality, and abnormal
behavior. Students will be required to participate innderactive class, to look critically at the assumptions that
underlie many theories in psychology, and to draw conclusions as to their validity. As one of the aims of the college
is to prepare health professionals for evidelmased practice, research Ekére introduced (or reinforced) in this

course. Upon completion of this course, students will demonstrate an understanding of the major concepts from a
broad array of psychological fields; apply and analyze concepts studied; will use a variety of lmgaset current

and reliable research data; evaluate the validity of data resources; and prioritize and synthesize research data to
develop a theory and a hypothesis.

PSY 2010- Human Growth & Behavior (3)

This course provides a summary of physical, cidgziand psychosocial development from birth to death. Major
theorists in the field of human development are studied and critiqued and the contradictions of their theories are
highlighted. The important tasks for each period of development are examingentS also look closely at the
inter-relationship between physical, cognitive, and psychological changes in each period of life. Students will be
required to apply theoretical concepts to personal experience as part of the process of evaluatinigytiog valid
those concepts. As one of the aims of the College is to prepare health professionals for-eesiEthpeactice,
research skills are reinforced in this course.

SCI - Arts and Sciences
SCI 1000- Natural Science Elecive (2 courses; 8 credits) (8)

The Natural Science Requirement can be satisfied by transfer credit or taken at Labouré College of Healthcare.
These 8 credits represent 2 courses and may be courses such as Biology, Anatomy & Physiology | and/or Il, or
othernatural science courses from an area of specialization.

Students who do not receive transfer credit for this requirement must satisfy the Natural Science Requirement with
Labouré courses and may do so by completing two of the following courses:

ANA 1010 Anatomy and Physiology | with Lab

ANA 1120 Anatomy and Physiology Il with Lab

BIO 1010Human Biology

MIC 2201 Microbiology for Healthcare Professionals
SCI 2055Introduction to Global Health

SCI 2065Introduction to Epidemiology

SCI 2070Applied Nutrition for Health

To To To Do o T Do

SCI 2055- Introduction to Global Health (3)

This course examines global health and reviews the health status of populations across the world. Topics that are
covered include communicable and remmmunicable disease burderaltth security, health inequalities, and how
climate change and nutrition status affect health outcomes. Students will critically examine the current literature on
global health and will be challenged to use eviddrased research to develop practicah&le improve global

health outcomes.
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SCI 2065- Introduction to Epidemiology (3)

Thepurpose of this course is to introduce the history and development of epidemiology in relation to public health
and disease. Communicable, epidemic, and endemic hasiscial diseases will be discussed.

SCI1 2070- Applied Nutrition for Health (4)

This course will introduce the fundamentals of human nutrition including a broad overview of carbohydrates, lipids,
proteins, vitamins, and minerals. Analysis and appticadf fundamental concepts of the science of nutrition will

be applied through laboratory experience collecting and interpreting dietary intake, anthropometric measures, and
clinical values.

SCI 4000- Natural Science Elective (3)
TheNatural Science Ettive is satisfiedy transfer credior taken at Labouré College of Healthcare.

Students who do not receive transfer credit for this course and must satisfy the Natural Science Elective with a
Labouré course may do so by choosing one or more of the foiaourses:

A scl4010
A scCl4020
A SCl 4030
A scCl 4095
A sCl 4100

4010 4010 Scientific Revolutions (3)

This course outlines several major scientific advances through history. The impact of those advances on the
scientific field and on the broadsociety is highlighted. The nature of scientific chanh@®m the scientific

method of empirical observation to the paradigm shifts of scientific revolutigh be examined. By the end of
the course, students will have a broad understanding of majancaatvin several different scientific fields and the
human components that are part of bringing those advances forward.

SCI 4020- Biology of Cancer (3)

This course explores the etiology, diagnosis, and treatment of cancer and its effects on individgadiegndn

particular, it provides students with a basic understanding of the nature of cancer and the genetic, molecular and
cellular mechanisms that lead to cancer. It also includes a survey of the fundamental principles behind cancer
diagnosis, preveion, and therapeutic intervention, including risk factors for the major forms of cancers and how
they vary according to gender, ethnicity, culture, and socioeconomic status. While based primarily on content from
the life sciences, SCI 4020 incorporatesights from the fields of Sociology, Psychology, History and Economics.

SCI 4030- Epidemiology and Biostatistics (3)

Theability to understand the conceptual and practical aspects of biostatistics and epidemiology in health care is
critical to understandg research and analyzing population data about disease. This survey course will improve the
ability of the student to understand and apply these concepts.
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SCI 4040- Medical Revolutions (3)

This course highlights several of the paradigm shifting tha keken place in history in the field of medicine.
Explored will be the dominant beliefs that existed at the time of discovery, the nature of the discovery, sometimes
accidental, the receptiveness of the medical community, and ultimately, the changsubdtadter the discovery.
Students will critically evaluate historical patterns to uncover the nature of scientific discovery in the field of
medicine.

SCI 4095- Global Health (3)

This course examines global health from an interdisciplinary perspemibieglly examining the role that political,
social, economic, and environmental factors contribute to global health outcomes. Topics such as health security,
health inequalities, climate change, and nutrition, as well as communicable acodmm@nicablalisease burden,

will be examined. The course will review the literature on underlying factors that contribute to the disparities seen
in health status among different populations and will be challenged to use evideeckresearch to develop

practical deas to improve global health outcomes.

SCI 4100- Contemporary Issues in Nutrition (3)

The course will examine a variety of general concepts and contemporary discussions in the area of nutrition as it
applies to personal health through analysis, disonsand evaluation of physiological, economic, environmental,
and cultural factors as they apply to nutrition choices for individuals, groups, and families. Many of the concepts
learned in this course can be applied to the patient counseling and advisealémtare providers are asked to
perform.

SES- Arts and Sciences
SES 4355 Senior Capstone (4)

The Senior Capstone demands reflection, insight, and synthesis. This is a transdisciplinary course taught by both a
Arts and Sciences professor and a Health Profession professor. This teaching team will assist the student to
investigate, demonstrate, asyghthesize course and program learning for problem solving and applications of
undergraduate coursework across the entire curriculum. This course synthesizes concepts throughout the discipline
to create a unified framework for developing pathways for igtdiding the value, applications, and transferable

use of the cumulative study at Labouré College of Healthcare. Students demonstrate collective competencies;
pedagogical, practical, and personal advancement for the benefit of self and others; pedgmodéssional

growth that reflect cognitive and emotional intelligence; and knowledge and understanding of lifespan challenges
and choices. Future contexts of professional growth are considered. Students will complete a professional portfolio
to demonstrie achievement of program outcomes.

Prerequisite: All 4000evel arts and sciences courses. When taken in the BSN program, ale880@ursing
courses, and all 400@vel courses except for NUR 4336 which can be taken concurrently. .

SSC- Arts and Sciences
SSC 2026 Communication and Interpersonal Skills for Healthcare Professionals (3)

This course introduces students to the foundations of human communication; some topics covered include listening
well, speaking produstely, the importance and use of body language, managing conflict, and effectively
communicating across cultures. Course material is taught with practice in mind, integrating lecture, discussion, and
activities to help students develop the skills necegsaagsist patients and their families with understanding health
related concerns and ultimately supporting them in making informed healthcare decisions.
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SSC 3000 Social Science Elective (3)
The Scial Science Elective is satisfibg transfer credior taken at Labouré College of Healthcare.

Students who do not receive transfer credit for this course and must satisfy the Social Science Elective with a
Labouré course may do so by choosing one or more of the following courses:

SSC 302MPsychologicalSocial, and Physiological Effects of Trauma
SSC 3310ntercultural Communications

SSC 332@ommunity and Behavioral Health

SSC 3099Health Disparities in the United States

SSC 401 gents of Social Change

To To To Do I

SSC 30206 Psychological, Social, and Prsjological Effects of Trauma (3)

Trauma is a ubiquitous experience that can take many foanste, persistent, physical, psychological, collective,
and/or individual to name afewVhi | e t he experience of traumatomay be
trauma is unique. The manner in which one responds to trauma also has profound implications for physical and
mental health. It is, therefore, critical that healthcare providers have a thorough understanding of the effects of
trauma and traumnformed @re. This course provides with a thorough grounding in the psychological, social and
physiological effects of trauma and how to care for individuals with traefased illnesses. The effects of trauma

and traumanformed care will be examined from thergmective of the patient as well as the healthcare

professional. Students will learn healthy professional and personal responses to their own trauma and how this
impacts their patientsThis focus will increase awareness, provide understanding andshsdestts in developing

a personal skill set supportive to all aspects of trauma response.

SSC 3095 Health Disparities in the United States (3)

This course examines the disparities in health status and health care in the United States. The couis& will rev
sociological, epidemiological, demographic, and racial and ethnic factors that contribute to the disparities seen in
health status among different populations. Students will critically examine the current research on health disparities
and will be chdénged to use theoretical frameworks used in this course to develop practical ideas to reduce health
disparities in their community.

SSC 3310 Intercultural Communications (3)

This course explores different forms of communication in contexts of vari&dioamds, experiences, ideas, and
styles of expression. Contemporary viewpoints are situated in historical perspective. Students identify, compare,
contrast, and critique communication behaviors within and among cultures. Readings and discussions stress a
positive appreciation of commonalities and differences between individuals and groups, locally and globally.

SSC 3326 Community and Behavioral Health (3)

Community and behavioral health build on a biopsychosocial model of health and wellbeing. Witk arfdlee
sociological psychological factors associated with physical, mental, and social health, this course develops the
knowledge and skills needed to work with communities to improve the health status of diverse communities. Major
topics will include tealth promotion and disease prevention.
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SSC 4010 Agents of Social Change (3)

This course is a topical seminar that allows students to integrate and apply what they have learned in discipline
specific and multidisciplinary courses in the liberal artd sciences. Agents of Social Change will take an
intersectional approach to social change and social movements. Together, we will utilize critical, cultural, social,
and historical perspectives on specific social change movements throughout history.

THE - Arts and Sciences
THE 2000- Theology Elective (3)
The Theology Elective is satisfidoly transfer credior taken at Labouré College of Healthcare.

Students who do not receive transfer credit for this course and ma§t Hati Theology Elective with a Labouré
course may do so by choosing one of the following courses:

A THE 2050 Religions of the World
A THE 2070 Christianity
A THE 2090 Dying in the Human Life Cycle

THE 2050- Religions of the World (3)

In anincreasingly interconnected world, and especially in the religiously plural context of the United States, it is
crucial that healthcare professionals become acquainted with the beliefs and practices of people from the diverse
religious traditions that makep t he Ameri can | andscape. This course
in particular, the ways they conceptualize the person, health, and healing. Study of world religions can offer
important and challenging insights into Western medid@yethe end of the course, students will be able to
demonstrate knowledge of the basic concepts, beliefs, and practices of a variety of religious traditions; analyze
primary sources drawn from religious traditions, such as sacred texts, images, ethitteleapaodes, firsperson
accounts, and the like; make comparisons between religious traditions based on evidence from primary sources; at
use a variety of tools (online databases, journals, books, newspapers, web sites) to develop and reseasch question
regarding the connection between a particular religious tradition and healthcare issues. Because one of the aims of
the college is to prepare health professionals for evideased practice, research skills are reinforced in this class.

THE 2070- Christianity (3)

Christianity is concerned primarily with the life, teaching, and historical setting of Jesus of Nazareth. This course
also investigates the development of the New Testament and the subsequent development of the Christian faith,
including the edy Christian period, the Middle Ages, the Reformation, and Christianity in the New World. The
Eastern and Western Churches and the Protestant tradition are examined. Upon successful completion of the cour
students will be able to describe the importaligious and political themes at the time of Jesus, identify significant
historical figures in the Christian story, and comprehend the different elements which led to the development of the
Christian faith within the Roman Empire. Critighlinking skills and evidencbased practice are introduced and
reinforced.
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THE 2090- Dying in the Human Life Cycle (3)

This course is a critical academic exploration of issues surrounding the human experience of death. The course
examines the topic of death througlfiormation gathered from the medical, psychological, social/cultural,

theological, and visual arts perspectives. These diverse approaches to the dying process will be analyzed as they
pertain to what happens in the lives of patients, their families aamttij those who accompany the patients, and
healthcare providers. Current issues and materials concerning the topic of death and dying will form the foundation
for class discussion and reflection. As a course in theology, analysis of the dying prodessiithted within the
Catholic framework of emphasis on the inherent dignity of the human person. Special attention will be paid to the
Ethical and Religious Directives for Catholic Health Care Services, 5th Edition, in order to explore ways human
dignity flourishes and diminishes within the contemporary milieu as it pertains to end of life issues. Upon
successful completion of this course, students will be afforded the opportunity to identify relevant concerns about
the end of human life through informpdrsonal reflection; develop and articulate an informed approach to death
and dying as they impact healthcare delivery; and d
on endof-life issues.

THE 3010- Religion, Medicine, and Ethics (3)

This course offers an interdisciplinary analysis of the intersections of Religion, Medicine, and Etipasicular,

it will offer an alternative to the Western trend to bifurcate spiritual care from physical care. As Max Weber pointed
out a century @o, modern society treats the human being as a substance to be manipulated and controlled. The
current technocratic paradigm views healthcare as merely the application of the latest scientific knowledge and
technique without concern for the spiritual natof the human being. In juxtaposition to this current trend, this
course will explore how iliness, health and healing are religious experiences requiring analysis through a
theologicalethical paradigm. We will demonstrate the need for a complementagystzading of the roles of

medicine and religion in order to incorporate holistic care into more clinical settings. Specifically, this course will
highlight the importance of integrating a holistic approach to health and wellbeing that addresses thk physic
spiritual, social and emotional dimensions of the patient. Lastly, this course will examine how health and wellbeing
were constitutive elements of the Christian faith and the need to recover religious practices aimed at restoring
holistic wellbeing.

Developmental Courses
Courses labeled DSN will no longer be offered after Fall 2023.
DSN 0025 NUR 1025 Remediation Workshop (1)

NUR 1025 Remediation Workshop is a course designed for students who did not successfully &duipEd25.
The goal of this workshop is for students to review the concepts taughtRnl0255and develop study strategies
and habits to be successful. The class will be interactive and highlight important concepts ftduhtioR25. This
is a onecredt passfail course.This course will no longer be offered after Fall 2023.

DSN 0100- Academic Skills for NUR 1015 (1)

This is a onecredit pasdail course designed for students who have not attained clinical eligibility (i.e., earned an F
in the clinicd portion of the course) or not achieved a passing grade in NUR 1015. The course focuses on test
taking, critical thinking, and applied math skills. Students develop and apply these skills in answering nursing
examination questions and in developing a plaaction for resuming nursing studies. It is offered after a nursing
student fails NUR 1015.

This course will no longer be offered after Fall 2023.
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DSN 1010 Developmental Skills for Nursing (2)

Continuing students who do not successfully pass NUR wilLBe required to take DSN 1010 to review areas of
concern and to improve success when retaking NUR 1015. This course will be taken prior to repeating NUR 1015.
The course focuses on test taking, critical thinking, time management, and applied maghskillgicStudents

develop and apply these skills in answering Nursing examination questions and in developing a plan of action for
resuming Nursing studies successfully. This course is offered either fully online or in a hybrid format.

This course willno longer be offered after Fall 2023.
DSN 1015 Developmental Skills for Nurses (1)

Students who take the TEAS exam as placement may be required to enter the DSN program. This pass/fail course
serves to provide students with further preparaticageireral areas critical to success in college and as a nursing
student. In this course, students will review general student success topics such as time and stress management,
study skills, reading skills and comprehension, and creating concept mapsitsSwitdeso be introduced to test

taking strategies and other exercises to further strengthen critical thinking skills. Students develop and apply the
skills and strategies from this course through assignments utilizing time and stress managemesftesiilits)

papers, completion of critical thinking exercises, and the development of a plan of action for success in one's first
professional nursing course.

This course will no longer be offered after Fall 2023.
DSN 1040- Directed Studies in Nursing- M edication Calculations (1)

This hybrid course is designed to provide the nursing student with the skills necessary to comprehend and complet
necessary medication math calculations within the nursing curriculum.

Hours: 15 hours over 7 weeks

Classroom: Two 3hour classes face to face (either remote grerson; COVID dependent); 8 hours ONLINE
asynchronous content

Prerequisite: Prerequisite course is any NUR level course, with referral for remediation.
This course will no longer be offeredfter Fall 2023.
NCL 0102- Transition to Concept-Based Learning Curriculum (2)

This course is designed to introduce concepts within the three domains of Health, lliness, Nursing, and Healthcare
as the LPN transitions to the ADN role, or as nursing studansgitions from another nursing program. Emphasis is
placed on the concepts within each domain with application through selected exemplars. Focus is on fundamentals
clients in childbearing/child rearing, and pediatric concepts and will introduce Nutse Future Nursing Core
Competencies.

NCL 1000- Nursing Learning Strategies (2)

This course is a-2redit hybrid course designed to assist students in developing learning strategies and test taking
strategies necessary to attain success in the nurgigggm. Learning strategies will be presented in context for

easy transferability and application of nursing knowledge to "NCGilsBle" test questions for practice. The course
content is based on the most current NCHENX Test Plan and the nursing prograoncepts.
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Healthcare Administration Courses
HSP 3010 Legal Considerations in Healthcare (3)

This course explores legal theories, trends, practices, and issues in healthcare. The course will emphasize
communcation, documentation. and conflict resolution as well as how the law affects healthcare assessment and
practice.

HSP 3020- Economics and Finance in Healthcare (3)

This course explores economic and financial theories, trends, and issues as theyraffeqiarary professional
healthcare practice. The course is designed to provide the student with the knowledge and skills to understand how
economic and financial systems apply to health assessment. It will provide an overview of the health system in the
United States as well as a comparison to other systems such as Canada, United Kingdom and Europe. It will cover
basic and applied principles of finance to the healthcare industry including insurance reimbursement, government
programs, private pay, employemployee, and individual burden. Students will also learn how to develop and
manage a budget including forecasting and reporting.

HSP 3030- Communications Informatics and Interprofessional Practice in Healthcare (3)

Interdisciplinary communication withitne presentlay healthcare arena encompasses many forms. The

professional healthcare provider and administrator as an effective communicator has to be able to deliver clear and
concise communication, which is essential to safe patient care. This colieseawilne the role and impact that

effective communication skills have on patient care outcomes and in clinical practice. In addition, communication
and informatics as they relate to professional healthcare workers will be expldretnportance of caboration

on an interdisciplinary team providing care will be explored including how the perspectives and methods of specific
healthcare professionals, that is, iqpeofessional practice, assure effective and holistic caregiving.

HSP 3040 EvidenceBasal Practice (3)

This course provides an understanding of the research process and its application to practice. Explored in the cour:
are components of both quantitative and qualitative research techniques and ethical conduct required of researche

HSP 3®0- The Senior Living Industry (3)

The Introduction to Senior Living course is designed to provide the student with an understanding of the continuum
of senior care services available in this sector of the healthcare industry from HomedanmeaiilveResidential

Care to types of Assisted Living Facilities and associated Specialty Units to traditional Skilled Nursing Facilities
and Hospice. The student will become familiar with issues related to the integration and coordination of continuum
services, th regulatory and legal environment, Public Health issues and in particular their impact on the social
emotional weHlbeing of seniors in facilities and their families.

HSP 3055- Management of Senior Living Facilities and Services (3)

Management of Senidtacilities and Services course is designed to provide the student with an understanding of
what it takes to run an Assisted Living Facilitfhe student will learn about Independent and Assisted Living

Facility Business and Operational Processes, Credieigtiand Liability, Marketing, Dietary Services, Nutritional
Services, Wellness Care Coordination, Therapeutic Arts, Specialty Units, Building Maintenance, and Housekeeping
and Administration.The course will weave in a discussion on Dementia and haffieitts the patient and the

family members as they navigate toward safe placement in an Assisted Living Specialty Unit.
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HSP 3060- Long-Term Care Management and Administration (3)

Students will focus on thmanagement and administratiohservicesvhich meet the medical and nomedical
needs of people with a chronic illness or disability who cannot care for themselves for long periods.

HSP 3065- Long-Term Care Laws, Regulations, ad Policies (3)

This course highlights the major legislative and policy changes over the past few decades that regtgdaie long

care services and facilities. It focuses on the standards that are set by agencies including monitoring the quality of
care ad establishing rules for licensing staff. It is important for loeign care providers and administrators to
understand what standards are monitored and how a particular facility or agency measures up to the requirements.

HSP 3110- Medical Practice Management and Patient Flow (3)

This course explores the practice management processes of a physician practice including types of health care
providers, patient visit process, leadership, effective communications, office triage, and scheduling. Topics covered
will include the application of operations management, queuing theory, the HITECH Act, meaningful use, and
simulation to analyze and manage patient flow in health care organizations.

HSP 3120 Patient Safety and Compliance in Healthcare (3)

Leadership plgs a key role in adopting practices to promote patient safety and leaders should have the skills
necessary to be effective in the implementation of these practices. This course will focus on patient safety through
study of safetyoriented leadership, cagizational culture, human factors, decision making science, communication,
and a systems approach to health care delivery. Current best practice models and the latest professional literature
emphasizing patient safety will be featured.

HSP 3130- Management of Healthcare Organizations (3)

This course explores management principles and practice within healthcare organizations. Topics include basic
principles related to motivating employees, performance management, and communication. Practical application
will include critiquing current managerial practices in a variety of healthcare organizations.

HSP 4000- Healthcare Administration Electives (18)

The Professional Course Electives can be satisfied by transfer credit, or taken at Labouré College @frélealthc
These credits are any professional courses in healthcare administration not listed in the professional core
curriculum, and may include:

HSP 3050 The Senior Living Industry

HSP 3055 Management of Senior Living Facilities and Services

HSP 3060 Lag-Term Care Management and Administration

HSP 3065 Longrerm Care Laws, Regulations, and Policies

HSP 3110 Medical Practice Management and Patient Flow

HSP 3120 Patient Safety and Compliance in Healthcare

HSP 3130 Management biealthcare Organizations

HSP 4010 Transitions and Issues in Laregm and Posfcute Care

HSP 4015 Aging, Bereavement, Trauma, and Other Losses

HSP 4020 Planning and Assessment in Health Professions

HSP 4040 Professional Development and Supervisibtealthcare

HSP 4050 Strategic Leadership and Management in Healthcare
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